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1. O6mue cBeaennst

Bu6AROTEUHO-HHPOPMAILIHORHAS AITENBHOCTD [ 04.016

I (Hal‘lMeHOBaHHC BHOA npoc]:eccnonanmoﬁ JICSITEJ'IBHOC‘I‘H) .............. K OEl ...........................

OcHoBHad 1eb BHAA NpodhecCHOHANBLHON NEATENBHOCTH:

Y noBleTBOpeHHE U GopMupOoBaHHE HHGOPMALIHOHHEIX, PO ECCHOHANBHEIX, 00PasoBATEMbHBIX H
Ky/ABTYPHBIX 0TpeGHOCTEN nosp3oBaTeneii Gubmmorek, conecTBHE PasBHTHIO KyILTYDPBI, HAYKH H
o6pa3osamms cpeCcTBaMH GHOHOTEURO-HHPOPMAMOHHOH JEATENEHOCTH

I'pynna 3aHATHI:

12622 - CrienanucTh 6u6JIHOTeEK | - | -
(xox OK3") (HaHMeHOBAHHE) (xox OK3) (HAHMEHOBAHHE)




2

OrHecenHe K BHOAM SKOHOMUYECKON AeITEIbHOCTH:

1 91.01 - JleATensHOCTL GUOTHOTEK H APXHBOB

(kog OKB3]I%) (HAHMEHOBAHNE BUAA SKOHOMHUECKOH ACATENBHOCTH)
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III. XapakTepucruxa 06001eHHLIX TPYAOBLIX GyHxuni

3.1. O6o0mennas TpyaoBas GyHKIHA

e HORAHHE | Bu6aioTeuno-aHGOpMallHOHHOE 00CTYKHBaRHE Ko A VposeHs 6 J
| moJip30Barenei KBATHQHKALHE
Tlponcxosxxnenne 3aumMcTBOBAHO H3 i
oGobmeHnel TpyAOBO#H Opurnaat X i
byBk OpHrHHANA |
Kon Pervcrpawonaeii
OpHTHHaa HOMED
npogeccHOHAALHOrO
CTaHAAPTA
BosMoxHBIE bubGmotekaps
HAHMEHOBAHHS Benymmii 6n6irnoTexaph
JOKHOCTEH, I'nagHbIi OHOMAOTEKAPD
npodeccuii

TpebGopanns k
o0pa3oBaHHIO H
ofyqenuto

Cpeanee npodeccnonaipHoe 06pazoBaHHe — IPOrPAMMBI OATOTOBKH
CNELHATHCTOR CPEHETO 3BEHA

HIIH
Cpeanee npodeccHoHanbHoe 0Opa3oBaHue (HenpoduabHOe) — NPOrpaMMBbl
HOArOTOBKH CTICLHAAINCTOB CPEHETO 3BEHA H JIONOJIHHTEIIBHOS

npodeccHoHaNbHOE 00pa3oBaHue — NPOrpaMMB] TOBEIIHEHHA
kBaTHGUKAIIMH, TPOTPpaMMBI NpodeccHOHAILHOM NEepPenoAroToBKH 10
npod Ao OeaTeIBHOCTH

HIIH

Briciee oOpa3oBanHe — GaKkalaBpHAT

i8) 11

Briciee obpazosanue (HerpoduibHoe) — bakaraBpHaT U JONONHUTEIBHOS
npodeccHoHaNbHOE 00pa3OBaHHE — MPOrPaMMBb] IIOBHIILICHUA
kBaTMPHKALIMH, OPOTPaMMBI TpodeCCHOHANTBHOH NEPENOATOTOBKH M0
Npoh IO ASATEABHOCTH

TpebopaHus K ONBITY
npaKkTHYeCcKo# paboTel

JTna BeAymero 6GHGIHOTEKApA — He MEHEe TpeX JIET 110 NpoduII0
AeSTeNHOCTH TIPH HAIMYAH CPeaHero npodeccHOHATLHOro 00pa3oBaHH,

He MEHEE OJIHOTO T'0Ja MPU HAINYHKH BBICIIErO 00pa3oBaHHs

Jlna rnaBHoro 6uGHoTEKAps — HE MEHEE TPEX JIeT B JOJDXHOCTH BEAYIIETO

oubanoTekaps
Ocolble ycnoBus -
Jomycka K pabore
Hpyrue PexoMeHAyeTCA AOMOMHUTENBHOE MPOdECcCHOHANBHOE 00pasoBaHHE —
XapaKkTepHCTHKH MporpaMMbl TOBBIMEHHS KBATH(HKANHH N0 POQHILIO NSATENBHOCTH (He

peXe OJJHOTO pa3a B TPH roia)

JlononHUTENBHBIE XapaKTCPHCTHKH

HanMeHoBaHHE Kox HaumMerosanHe 0a30Boi rpyIINeL, KODKHOCTH
JIOKYMEHTa (nmpodeccui) HITH COENHATLHOCTH
0K3 2622 CrengaiucTh OHOMHOTEK
EKC? - BHOIHOTEKAPb
R - ["1aBHELT OHO/MOTEKAPD




- CrelHaIucT No GuONIMoTEe HO-BBICTABOUHOM paboTte
OKIATP* 20316 BubnuoTekaps

20318 Butnuorexaps (cpenHeii kpaugukaumn)

20650 I'napHeIil OHOMOTEKAPD
QKCO’ 8.51.02.03 BrOnuoTeKOBEACHHE

8.51.03.06 BubnnoteuHo-nHGOpMAlHOHHAS ICITENEHOCTD

3.1.1. Tpynosas pynKkuHs

CratiHoHapHOE, BHECTALIHOHAPHOE H VposeHb
Haumenosanue | AHCTAHIMOHHOE 0OCTYKUBAaHHE Koa ; A/01.6 (nomypoBEHD) 6
ToJib30BaTeNei OHONUOTeKH KBaTH(HKANHH
[MpoucxoxaeHne Tpyaoeoi Oparmpan X 3auMCTBOBAHO H3
$yHKURH OpHTHHaN2
Koa PerncrpaniosHrLi
OpHrHHaNa HOMEp
npodiecCHOHANEHOTO
cTanaapTa
Tpyaosrie neiicTend PerucTpanus/epeperacrpaiis TOJIB30BATE A oubmmoTekH,

#HbOpPMHpOBaHHE O HpaBHIaX NONb3oBaHUA GHOMMOTEKON, ee pecypcax,
CepBHCAX, YCIYrax U MOPSAKE HX HCMONb30BAHHA/ONYUEHHS B CTALHOHAPHOM
H JUCTAHOHOHHOM (YJANCHHOM) p&KHMax

TlpueM HMHQOPMALIMOHHEIX 3alpOCOB  MoONb3oBareld  OuONHOTEKH B
CTAHOHAPHOM H ZUCTAHIIHOHHOM (YOaICHHOM) peXAMaX

KoncynabtapoBanne nojie3oparesneii 6HOmioTexkd 1Mo MpaBuiiaM COCTaBIICHHU
3apoCcOB H METOAHMKE MOMCKA HHPOPMAIMH O JMOKYMEHTaX B CHpaBOYHO-
MOUCKOBOM allllapare M 3JIEKTPOHHBIX pecypcax OUOIMOTEKH, MOHCKOBBIX
pecypcax HEGOPMALIHOHHO-TEIEKOMMYHUKaHOHHOH ceTi «HMurepBery

[lonck mokyMeHTOB, GuGnHoTpaduyeckoli U crpaBouHOH HHGOpPMaUMH MO
3anpocy MoNnb3oBateid B Gubmuoreunom QoHpe, B JIOKANBHBIX H CETEBBIX
pecypcax B IeNsX YAOBNETBOPEHHS 3aNPOCOB NOJIB30BaTeN OHOIHOTEKH

BpoHupoBaHHe 3aKa3aHHBIX YHAJICHHBIM ITOJB30BAaTCIEM 6ubnuoTexu
JOKYMEHTOB H3 OuGmuoreyHoro ¢oHAa ¢ UENbIC  YAOBIETBOPCHH:A
HH(OPMAHOHHBIX 3aIIPOCOB

' [ToAroToBKa SNEKTPOHHBIX KOMHN MEYATHBIX JOKYMEHTOB H BepcHit-
. JMEKTPOHHEIX JOKYMEHTOB IIO 3alpocaM YAAJICHHOrO IORb30BaTENA

OubnHOTEeKH

Brlnaua/TpaHCALHAsA, PETHCTPANHA BBIAAYH JOKYMEHTOB, MPOIUICHHE CPOKa
NONB30BAaHHS  JOKYMeHTaMH, OuOmuorpadudeckoi H  cnpaBoyHoH
nHQOpMalHeR B CTALMOHAPHOM # JHCTAHLHOHHOM (YHAICHHOM) PeXUMax B
OubIMoTEKE

[TpyieM U perucTpaLys BO3BPaTa AOKYMEHTOB B OHONHOTEKY B CTALHOHAPHOM
H AHCTAHLAOHHOM (YAAJIEHHOM) PeXXHMAx

PaccTaHOBKa BO3BpAICHHEIX IMOJAL30BAaTENeM OHOMHOTEKH IOKYMEHTOB B
SubnuoTeynsid GoHA, MENKHH peMOHT H3JaHMH

KomupoBaHue U NEPEBO]] AOKYMEHTOB B IH(pPOBOH/OyMaKHEIH dopMar 1o
3anpocy Noab3oBaTens GHOMHOTEKH

Ogopmienne 3aka3a, BBIJA1H, BO3BPATa IOKYMEHTOB IO MeXKOHOIHOTEHHOMY
abOHEMEHTY




TlpueM M BHINONHEHHE 3aPOCOB MONB30BaTeNd OHOTHOTEKH B peXHMe
5JEKTPOHHOMN J0CTABKH ROKYMEHTOB

. OpraHH3alMA BEICTABOK, PacKphBAIOMMX OuOnHoTeunwlt (oA W ApyrHe

HHQOPMAIIOHHEIE PECYPChl, B TPATHIMOEHOM H HGpoBOM dopmare

- Oprammsauus  o0paTHOH CBA3M ¢ Monb3oBaTe/liMH  Gubnuotekn B

CTAHOHAPHOM M JUCTAHIHOHHOM (YZQJCHROM) PEXHMAaX, H3yucHHe
BEHOPMARHOHHBIX NOTPeOHOCTEH U 3ampocoB NoJIp30BaTeNCH GHONMHOTEKH C
LEAbIO MOBBIICHHS  3pdexTUBHOCTH  OUOMHOTEYHO-HHPOPMALMOHHOTO
obcnykuBawms

Vyer H aHalH3 OTKA30B OT 3alpOCOB OOJB30BaTeNicl OHMOMMOTEKM Ha
JZOKYMEHTBI, Gnbinorpaduueckyo H ClipaBoYHYyo MHGOPMAIHIO, JIOKANBHbIE
H CETEBLIE PECYPCH C LUEIBIO HX YIOBICTBOPEHHA

PaGota ¢ monp3oparenaMn OHONHOTEKH, HE BO3BPATHBIIHMH JIOKYMEHTH B
YCTAHOBJIEHHBIH CPOK

TpenocTaBneHHe IUIATHBIX OHOMMOTEYHBIX YCHNYT MONB30BATeMmoO B
CTALIMOHAPHOM M JACTAHIHOHHOM (YOATECHHOM) PEXKHMAaX

Oprasnzanus CHCTEMBI y4eTa 6rGmoTeYHO-HHPOPMAIHOHHOTO

. ofcnyKNBaHus, BEJICHAS TUIAHOBO-OTYETHOH AOKYMEHTAURH B CTAMHOHAPHOM

H IMCTAHUHOHHOM (YAAJICHHOM) PeXHMax |
VyerT moCTYyIIeHHH AOKYMEHTOB B (OHIA CTPYKTYPHOTO IOApasieNeHHd,

obcayxuBaiomero moib3oBarencit OHONHOTCKH, IIPOBEJEHHE NPOBEPKU

6nbmoreunoro ponaa

OdopmMnenre kKomdopTHoro OHONHOTEYHOro MPOCTPAHCTBA H  CHCTEMBI
HABHTALMM B MOMELICHHAX OHONMOTEKH M B (OHAE OTKPBHITOrO AOCTYma
GUOMHOTEKH ¢ LENbl0  TOBhICHHA 3¢¢deKTHBHOCTH OHMGINMOTEHHO-
MHE(GOPMAOHOHHOTO OGCITYXHBaHHs MOJB30BaTeNel GHOMHOTEKH

HeoGxonnmMelie ymMmeHHS

Hcnonb3opate TPATHIIHOHHbIE/aBTOMATH3HPOBAHHBIE TEXHONOTHH

| perucTpamuH/liepeperncTpalliy Nonb3oBaTeseli GHOMMOTEKN, OCYIICCTBIATD

HX HHEQOPMHPOBAHHE O MpaBHIAaX NONb30BaHMA OUOMIMOTEKOM, pecypcax,
cepBHCax H yciyrax OHOIMOTEKH B CTAUHOHAPHOM W AHCTAHLHOHHOM
(YBaneHHOM) pexnMax

OcyIIECTRISTE TOHCK, 0TGOP, OLEHKY JOKYMEHTOB B OnbnuoTedHoM ¢one, B
3MEKTPORHEIX pecypcax, COPaBOYHO-TIOMCKOBOM arnapare OGHOnHOTESKH H
HHPOPMAIIHOHEO-TEJIEKOMMYHHAKAIIMOHHOH ceTH  «MHTepHeT» B LEMAX
YAOBAETBOpSHHs HH(OPMALHOHHEIX 3allpOCOB MOIB30BaTeICH 6nbIMoTeKH B
CTAllMOHAPHOM H JMCTAHUHOHHOM (YAATCHHOM) POKHMAX

Brimonusate 6M6nIHorpadHYecKHE apecHble, TEMATHYESCKHE, YTOUHAIOIHE H

 daxTorpaduueckne 3ampockl MOJb3oBaTeNell OHONMOTEKM HAa OCHOBE
CHpaBOYHO-NIOHCKOBOIO anmapara OHOMHOTEKH, PeCypcoB HHGOPMALHOHHO-

TeNneKOMMYHAKaLHOHHOH ceTH «HHTepHeT»

OcymecTBIAT: B OHONMOTEKEe AaHAIHTHKO-CHHTETHUECKYW 00paboTky
NeYaTHbIX, INEeKTPOHHBIX H CETEBRIX MEKTPOHHRIX AOKYMEHTOB

Hcmonp3oBaTh  ABTOMATH3MPOBaHHYW  OnOIxoTedHO-HH(POPMALHOHHYIO
cicreMy OuGmmorekH, ApyrHe UH(GpPOBLIE TEXHOMOIUH H TCXHHUECKHE
cpencTBa B UEMAX  OHONHOTEYHO-MH(OPMALHMOHHOrO  OGCITYKHBAHUA

. monb3oBareneii 6HOIHOTEKH B CTAHAOHAPHOM H THCTAaHITHOHHOM {ynaneHHOM)

peKuIMax

TepeBoanTh MEYATHBIE JOKYMEHTBL B 3JIEKTPOHHEIHR (OpMAT H HCNONE30BATE
TEXHONOTHH JIeKTPOHHO#H JOCTaBKA NOKYMCHTOB

Hcnonp30BaTh TEXHONOMHH OpraHH3alHy GHOMHOTEYHBIX KHHKHBIX BHICTABOK
H TEMaTH9eCKHX OSKCIIO3HIHH, B TOM YHCIE BHPTYANbHBIX, Pa3IMYHOIO

: IIeJIEBOT0 1 YHTATCIECKOIO0 HAZHAYUCHHA




OcylIeCTBIATE OuomoTEHHO-HHPOPMALIHOHHOE o0CIy)KHBaHHE
nonb3osateseit GH6IMOTEKN B CTALMOHAPHOM H AMCTAHLIHOHHOM (Y/lalneHHOM)
peKHMMAx, YMUTHIBAA AX JUYHOCTHBIC XapAKTEPHCTHKM H HHGOpMALHOHHBIE

noTpeGHOCTH

dopMHpOBaTh YHTATENBCKYI0 KYIBTYPY, HHGPOPMAOHOHHO-MEAHHHYIO U
uudpoBYl0 TIPaMOTHOCTH  NONE3oBaTeNiel  OHONMHOTEKM Ha  OCHOBS
HCTIOAB30BAHMS HHIMBHAYAIBHBIX H TPYNIOBHIX METOJOB OGHOMHOTEYHOMN
paboTsl

Odopmiats MHOTOGYHKUHOHANEHOE OHONMMOTEYHOEC MPOCTPAHCTBO, €ro
30HMpOBAHHE M HABHTALMIO C LENbIo ofecnedernns kompopTa Nonb3oBaTee
OHOMHOTEKH

BecTH MIaHOBYIO, Y4€THO-TEXHOJNOTHYECKYIO H OTUCTHYI) AOKYMEHTAIHIO IO
HHOMMOTEYHO-HH(POPMAHOHHOMY 00CIyKHBAHHIO noJab3oBaTenei
OHGIHOTEKH B CTALIMOHAPHOM H JHCTAHIHOHHOM (YAATCHHOM) PEKHMax

CobmogaTth KoicKC 3THKH OnbauoTeKaps

HeobxoanMeie 3HAHAA

OcHoBbI OuONHOTEKOBENEHHA, GHOMMOrpadoBeneHUs, NOKYMEHTOBEACHHS,

. UHQOPMATHKH, TOCYJAAapCTBEHHON MONMTHKA B cepe KyNbTYpHl, HaykH H

obpa3oBaHns
HopMaTHBHEIE IPAaBOBBIC AKTHl H METOAMYECKAE HHCTPYKTUBHEIE NOKYMEHTHI
o 6ubmoTeuHo-HHGPOpMAHOHHOH AEATENEHOCTH, 3alUTe

HHTEJLICKTYANBHOH COOCTBEHHOCTH, MEPCOHANBHBIX JaHHBIX

Meroauka opraHuzapd GHOMHOTEUHO-HAGOPMALHOHHOTO 00CIy)KHBAHHA
noJjb30BaTeneii GUGIHOTEKH B CTAMOHAPHOM H JUCTAHLIMOHHOM (YAAICHHOM)
peIIMAaX

MeToARKH W TEXHONOTHH MOHCKa, OTOOpa, OLEHKH JOKYMCHTOB,
Gubnnorpaguyeckoil H cnpaBodHOH HHGOPMANKH B TMOHCKOBOH CHCTEME
oubnmorexy, IMEKTPOHHBIX pecypcax KpYIHERIIHX
OubmaOTeK/MHPOPMALHOHHEIX  LEHTPOB NPH  BHIIOJIHCHHA  3alpocoB
noJk3oBaTelell, yAAIEHHBIX NoNb3oBaTenell GHOIHOTEKH

OcHoBHl MADOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHIA, B TOM 4HCIIE
TIOHCKOBBIE BO3MOIKHOCTH H CepBHCHI AH(OopMaIiOHHO-
TeNneKOMMYHHKaOHOKHO#H ceTH «HTepHET»

IlpaBuia aHAJHTHKO-CAHTETHYECKOH 0OpabOTKM MEYaTHBIX, SICKTPOHHBIX H
CETEBBIX IMEKTPOHHBIX TOKYMEHTOB

MeToAnKH paboThI ¢ pasIHYHBIMH KATErOPHAMH MOIB30BaTeNCH OHONIHOTEKH

€ y4eTOM HX BO3PACTHBIX, HHYOPMAIMOHHBIX I KyNbTyPHBIX noTpebHOCTEH B
CTAMOHAPHOM A AHCTAHIIHOHHOM (YIAICHHOM) PEKMMAX

MeToauKH RHAMBAAYANBHOM, TpynnoBo# U MaccoBoil paboTel 10 NOAAEPKKE
yTeHAs, (POPMHUPOBAHHIO YMTATENBCKOH KyIbTyphl M HHGpOPMaUHOHHOM
rpaMOTHOCTH

MeToINKH opranu3aiky GuGIHOTEUHOH BEICTABKH, B TOM YHCIIC BHPTYAILHOH

OcHOBBl W  NpaBHNa  OPraHMU3ailu{,  pacKpbITHs,  HCTIOJB30BaHHA
oubmoreyHoro (oOHIA H  ONEKTPOHHBIX pecypcoB OnbaHoTeKH B
CTAL{MOHAPHOM H JUCTAHIHOHHOM (YIANCHHOM) PEXHMax

OcHOBHI H NpaBKJia co3aaHNd OUOMMOTEYHOTO NPOCTPAHCTRA

TpeGopaHus K COCTABNEHHIO IIAHOB OOCTY)XHBAHHMA M YYETHO-OTUETHOH
JOKyMEHTAlMA 10  GuGIHOTCHHO-HHGOPMAIMOHHOMY  0GCTY)KHBAHHIO
nonp3oBateneii GHONMHOTEKH

OtedecTBeHHAs M 3apyOexHad XyJOXKECTBEHHasd JHNTEpaTypa, OCHOBBI

* COIHANLHBIX, TYMAHHTAPHBIX, TOYHEIX H €CTECTBERHBIX HAayK, HCKYCCTBA

OcHOBBl CONEANBHON M BO3PacTHOH ICHUXOJIOTHH, OEJArordiky, COUHOJIOTHH
YTeHHA U COUHATBHBIX KOMMYHHKALIMI




HopMmel npodreccHoHANBHOH ONOIHOTEYHOM ITHKH

Jpyrue

. XapaKTePHCTHKH

3.1.2. Tpyaosas ¢yHkuHA

BubmioTeuHo-HHPOPMAHOHHOE :
HauMeHoBaHne oBcnyKHBaHHe TeTei Kon i A/02.6 | (nofypoBeHB) 6

VpoeeHs

KBaTHQHKAIMH

[Ipoucxomnenne Tpynosoi
$YHKIUMH

3aHMCTBOBAHO H3
OpHrUHANA

Opyrunan X

Kon PernctpannonHnii
OpHrHHaNa HOMEp
npogeccHOHaNBHOTO
CTaHaapTa

| pr,IIOBBle AeHCTRHS

O¢opmneHre U 30HHpoBaHWE KoM(OpPTHOro, (e30MacHOro MpPOCTPAHCTBA
OnbaAHOTEKH AL 00CTyXKHBaHUA JeTeil B COOTBETCTBHH ¢ HX BO3PACTHLIMH H
NCHXOJIOr0-N¢ATOrHYECKHMH 0COOCHHOCTAMH

dopmuposanne, 06paGoTka M opramusamus ¢GoHIa NETCKOH JIHTSPATypPhI
GUONHOTEKH, BKIIOYAS SIEKTPOHHbIE NOKYMEHTBI, ¢ YYETOM BO3PacTHOH
MApKHPOBKH U KIIaCCHHKAIHH

Opranuzauus B OubIMOTCKe KBHIKHBIX BBICTABOK H OKCIO3HHMA IO
TeMaTHYeCKHM HANpaBJIeHNIM B TPAJULHOHHOM H IuppoBoM ¢opMarax ¢
LeNbIO PacKpbiTHA OuONMHMOTeyHOro ¢oHAA AETCKOM JHTEpPaTypel H €ro
KOJICKIHH

Opranu3sanus B GEGIHOTEKE CIPABOYHO-TIOHCKOBOTO anmapara il goHja
JETCKOH JIMTEpaTypsl Jisl oNb30BaTeNneit GHOMHOTEKH ACTCKOrO BO3pacTa,
_pomMTENei H CIELHATMCTOB 10 ASTCKOMY ITEHHIO

Cospanue GHOMHOTEYHBIX HHPOPMALMOHHERIX MPOAYKTOB pasnnqﬂblx THIIOB
¥ BHJIOB [UI8 [OJIb30BaTeNell GHOMMOTEKH A€TCKOro BO3pacTa, poauTenel u
CTELHATICTOB MO JCTCKOMY YTCHHIO

OcymecTsaeHne noabopa JOKYMEHTOB H NPEIOCTaBIeHAE alallTHPOBAHHOTO
ZOCTyNa (Hapurauyu) K 6u6IHOTeUHEIM HHOPMAUHOHHEIM M CIIPABOYHBIM
pecypcaM ¢ YU€TOM BO3PACTHBIX XapakTepHUCTHK M HHIWBHAYalBHBIX
ocoGeHHOCTEl MoMB30BaTeNeii ONOIHOTEKH IETCKOIO Bo3pacTta

OcyllieCTBIEHHe HHAMBHAYAIbHOH, IPYNIOBOH H MAaccoBOM paboTH ¢
MOJNB30BATC/IAMYH OHONMHOTEKH JETCKOro BO3pacTa MCe NMPHBHTHIO HABBIKOB
YTCHHA, Pa3BHTHIO YHTATENBCKOH Ky/BTYPhl, MEAKHHO-HHPOPMALHOHHOA H
urdpOBOil rPaAMOTHOCTH

PazpaGoTka WHAMBHAYATBHBIX TPACKTOPHH YHTATENLCKOrO PasBHTHA ANA
OTHENLHBIX KaTeropuii monb3osaTencii GHOMHOTEKA HETCKOTO BO3pacTa:
JMOMIKONBHAKOB, MJANHIAX LIKONBHUKOB, MMOJAPOCTKOB H IOHOIIECTBA HO
HHMBHYATBHBIM 3alpocam

Opranuzauns ¥ NpoBefeHHE OMONHOTEUHBIX KYIBTYPHO-AOCYTOBBIX
MEpONpPHATHIL € YYeTOM BO3PacTHBIX ocobeHHOCTeH nonb30BaTeNeH
OGHOMMOTEKH ACTCKOTO BO3pacTa

HarnonHenHe MO3UTHBHEIM KOHTEHTOM caiiTa (pasfena caiita) OHONHOTEKH,
AKK4YHTOB B COIHANBHEIX CETAX C LENBI0 NMPOIBIKCHAL OHOTMOTCUHBIX
PECYPCOB M YCIIYT, NOMYISAPH3HPYIOMAX ASTCKOS YTCHHE
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SUOTHOTEKA IETCKOrO BO3PAacTa MO OpraHH3allMK AETCKOro, NOAPOCTKOBOIQ
K IOHOMIECKOTO YTEHHS N 00Y4eHHIO METOIAKAM COBMECTHOTO YTCHHS

OpraHuzauus  y4era, MOHHTOPMHIa M  aHanu3a  OubGnHoTeYHO-
HHOPMANMOHHOM paboTH ¢ TONB30BATEIAMH GHONHOTEKH JETCKOro
BO3PACTA ¢ HEABIO OLIEHKH €€ 3PPEKTHBHOCTH

Heobxomumble yMeHHS

ITpHMEHATh TEXHONOIHM OpraHu3allid M 30HHPOBaHHA KOM(OPTHOTO, |
GesomacHoro  GHOMHOTEYHOre  NpOCTpaHCTBA WIS O0OCHYy:KHBAHHA
nonb3oBarTeneli OHONAOTEKM AETCKOTO BO3pacTa B COOTBCTCTBHH € HX
BO3pPAacTHHIMH H IICHXO0JI0T0-TIeJarorH4eCKHMH 0COOEHHOCTAMH

®dopmupoBath ¢Qona AeTckoi nmTepaTyphl OubnmOoTEXKH C© yYeTOM
BO3pACTHOH  MApKHPOBKH H  KPHTEPHSB  OLEHKH  COIEpXaHui,
XYHNOXKECTBEHHBIX JOCTOHHCTB H  KyJIbTYpHOH UEHHOCTH JEeTCKOH
JIUTEPATYPH

OcyllecTBIATE B OHONNOTEKE aHATHTHKO-CHHTETHYECKYIO 00palboTKy
JOKYMEHTOB M OpPraHM30BBIBaTH (hOHA JeTckoilf AuTepaTyphl GHOMHOTEKH,
BKJIFO9AA EKTPOHHEBIE JOKYMEHTEIL, C YUETOM BO3PAcTHOH MapKHPOBKH K
K1accupHKaLHU

IIpoeKTHpOBaTh H OPraHH30BBEIBATE OUONMOTEYHEIE KHH)KHBIC BHICTABKH H
IKCIO3MIHH 1¢ TEMATHYECKHM HAMpaBiCHMAM B TPaJUIHOHHOM H
undposoM gopMaTax ¢ yUETOM NCHXOJIOr0-NeIarorHIeckHX ocobennocTel
noJiB30BaTenci OHOINMOTEKH AETCKOTO BO3pacTa

Co37aBaTh H BeCTH CIPABOYHO-NIOHCKOBBIN anmapaT OHONMOTEKH, B TOM
4HCIIE SIEKTPOHHBIC/ TPAAHLMOHHBIC KAaTATOTH (POHJA JACTCKOM IMTEPaTypPhI

MpuMeHATs METOAUKH OOYYEHHA MOMb30BaTeNneH OHOMMOTEKH HETCKOro
BO3pacTa COCTARJIEHHIO 3allpOCOB H HH(OPMALIMOHHOMY MOHCKY HJOKYMEHTOB
B TPANMIHOHHOM H EKTPOHHOM peKHMAx

Hcnonp3oBars POPMEI H METOE! HHIHBHAYaNbHOMH, TPYNIIOBO#K H MACCOBOH
paboTEI [0 PA3BHTHIO YHTATEABCKOM KY/IBTYpPbl, MEAUAHO-HHGOPMALHOHHOH
H LH@POBOH IPaMOTHOCTH Mojb3oBaTenei GHOMHOTERH ASTCKOro Bo3pacTa

Pa3paGaTeiBaTh MpOrpaMMbl OHGIHOTEUHBIX JNHTEPATYPHBIX 3aHATHH 1A
OTACNBHBIX KaTeTopHil Moyb3oBareneil OHOMHOTEKH ASTCKOrO BO3pacra ¢
Yy4ETOM HX BO3PACTHIX XapaKTEPHCTHK

OCYILECTBIATE TOHNCK, OTOOp, NPOBEPKY AOKYMEHTOB H HAHHBIX JUIA
co3naHHA HEGOPMANMOHHLIX MPOAYKTOB JUIL mMoNb3oBaTeNcH OHOAHOTEKU
JETCKOTO BO3pacta, pojuTeNell H CHCHHATHCTOB MO JETCKOMY YTCHHIO Ha
OCHOBE YCTAHOBIIEHHBIX KPHTEPHEB

OcyIecTBIATh NOUCK, 0TOOp, HpoBepky AHGOPMANMH i1 HANOIHEHHS
caiita (pasaena caiita) GMOMHOTEKH H aKKAYHTOB B COLMANBHBIX CETHX ¢
nensle obecneueHns HHGopMamuonHONM OeszomacHocTH B OGHONHOTEYHO-
HHOPMAMOHHOM O0CITy)KHBAHHH TIONb30BATENel GUONMMOTEKH ETCKOro
BO3pacTa

TIpMMeHAT: TEXHONOTHH CONMANLHOO TMAapTHEPCTB2 H  CETEBOrO
B3aMMOZCHCTBHA B MPOABMXEHUH JETCKOM KHHIH H NPHOOLICHAH K YTEHHIO
nonb3oBareieil OnOIMOTEKH ASTCKOTO BO3pacTa

[IpHMEHAT  METOAMKH  ONEHKH  dPpdexTHBHOCTH  OGHOMMOTETHO-
HAGOPMALMOHHONG 00CIY)XHBAHHA MONb30BaTENeH GHOIMOTEKH ACTCKOTO
BO3PacTa

HeoOxonuMble 3HAHHA

OcroBrl GubmuoTexkoBencHna, Gubanorpadosesienyd, TOKYMEHTOBEACHHU,
HHGOPMAIMOHHEIX TEXHONOTHH, TEOPHH H MPAKTHKH OGHOIMOTEHHO-
AH(OPMALHOHHOTO 00CILYKHBAHAA NOJB30BaTeNeHd OGHOMMOTEKH NETCKOro
BO3pacTa
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MexIyHapoHOE 1 POCCHICKOE 3aKOHOIATENBCTBO B 00J1aCTH 3aIUTHI STl
oT HadopMalMH, NPHUMHAIOWEH BpeA HX 3IOPOBBIO H PA3BHTHIO,
HOPMATHBHEIE IPABOBEIE aKTHI N0 OMOMMOTEUHON paGoTe ¢ MONB30BATEAMH
GHOIMOTEKH AETCKOTO BO3PACTA, 3AllUTE HHTEIUICKTYATBHOH COOCTBEHHOCTH
H MEPCOHANBHBIX AaHHBIX

OCHOBBI NEAANOTHKH, OOHICH ¥ BO3pacTHOH NCHXOMOTHH H CMEKHBIX HayK no
npoBaeMaM IETCKOTO YTeHHs H GubmHoTeuHo-uAEdopMalonHOH pafoTe ¢
ASTbMH

JKaHpbl ¥ BUIB, TEHICHIHA PA3BHTHS MHPOBOH H OTE€YCCTBEHHOH NETCKOM
JTHTEPATYPBI

Obme TeHeHIUH Pa3sBATHA HHPPOBBIX TEXHOMOTHI B COLHANBLHBIX MEAHA
H HX T[pHMeHeHue B OmémmoreuHo-MH(poOpMalMOHHOH pabore ¢
MOJIL30BaTENIMH OHOIHOTEKH ASTCKOro BO3pacTa

[IpvHLMIEL, MCTOAONOTHYECKAE W TCHXONOTO-TEJarOTHICCKHE OCHOBHI
GHGMHOTEUHO-HHPOPMALMOHHOTO 0OCIY)XKUBAHH AeTeH, MPUOOIIEHNs HX K
YTeHHIO, (GOPMHPOBAHHA HX MeAHHHO-HHPOPMALMOHHOH H nuposoii
rPaMOTHOCTH

COLHOIOTHYECKHE K MAPKCTHHIOBBIE MCETOJIMKH H3YUCHHA norpeGHocTeii
monk3oBaTeneii GUGNIHOTEKH JETCKOTO BO3pacTa B YTCHHH, 0COOEHHOCTEN BX
YHTATENBCKOTO NOBEACHHA

Tunel H BHAB HEGOPMALHOHHBIX PECYPCOB JUIA ACTEH M BO3MOXHOCTH HX
HCIOAB30BaHHA B  OHOGIMOTEUHO-MHGOPMAIMOHHOM  0OCITy)XHBAHHH
noJib3oBatelneii GHOGNMOTEKH AETCKOTO BO3pPAacTa, PONHTEICH U CIIELHATHCTOBR
0 ASTCKOMY YTEHHIO

Itaka npodeccHOHANTBHOrO OOLICHHA, B TOM YHCNE C MOJIB30BATEIAMH
OubaHOTEKH JIETCKOTO BO3pacTa, POAUTEIAMHA (3aKOHHBIMH
npeICTABHTEISIMH)

Hpyrue

XapaKTePHCTHKH

3.1.3. Tpyaosas pyHKIuS

BromoTteuno-uHopMaHOHHOE VpoBeHs
Haumenosauue | 0OCTyKHBaHHE JKI C OTPAHHYEHHBIMH Koa ! A/03.6 (Mo dypoBeHD) 6

BO3MOXHOCTAMH 3/IOPOBbS | kBanuukaumy
MpotcxoxacHUE TPYAOBOH Opuruian X 3aHMCTBOBAHO M3
dyHKIRY OpUrHHANA

Kon PerucTpallHOHHERIH
OpHTHHaNa HOMED
npodeCcCHOHARBHOTO
CTAHOApTA

TpynoBeie ACHCTBHSA

Co3gaHHe FOCTYNMHOH cpefbl H MPEAOCTaBICHHE PABHBIX BO3MOKROCTEH
GubmMoTeyHo-HRGOPMALIAOHHOTO  OOCIYKUBAHHA JIHIl € OTPaHHICHHBIMHU

| BO3MOXHOCTAMH ~ 30POBBS HAa OCHOBE ~OpraHH3alMH KOM(OPTHOTO

SHOMMOTEYHOrO MPOCTPAHCTBA H CHCTCMBI HAaBHTalIUH

dopmupoBanre H OpraHu3alMs B OuGIMOTEKEe CHEHHATH3HPOBAHHOIO ¢dona
JOKYMEHTOB JUIS JIHI ¢ OTpaHHYEHHbLIMM BO3MOKHOCTAMH 3/10POBBA —
nmevaTHBIX  (pensedHo-rpadmueckux, ¢ peabedHO-TOUEHHBIM LIPAGTOM
Bpaiifia) M 3IeKTPOHHLIX, B TOM HHC/IC ayAHOBH3YANBHBIX JOKYMCHTOB




12

BocrponssesicHre B GUOIHOTEKe JOKYMEHTOB B JOCTYNHBIX dopmarax mo
3aMpocy NoJL30BaTeneli OMONKOTEKH C MCMOJNB30BAHMEM CICHHATLHBIX

: METOAMK H TEXHOJOTHI

Benenue B OHONHOTEKE CIPABOUHO-TOHCKOBOTO ammapara, B TOM UHCIeE
3MeKTPOHHEIX KaTatorop GUGIMOTEK, Ha CIEHHATM3MPOBAHHLIA (oM
AOKYMEHTOB JUTA JIHLI ¢ OFPAHHYECHABIMH BO3MOXHOCTAMH 30POBBA

Co3nanue B 6ubnuorexe YCNOBHH %1 OopraHu3anis
UHTErPHPOBAHHOTO/HHKITIO3HBROTO OHOIHOTEYHO-MHPOPMALHOHHOTO

Opranmzauns  auddepeHIHpOBaHHOrO  GHOMHOTEYHO-HHPOPMALHOHHOTO
o0CNyXHBaHHs PA3MHYHBIX KATCropHH MHBAIMAOB — [ONB30BaTENCH
6HONHOTEK: CNeNbIX H CNaboBHAALMX, ¢ MPodieMaMi OIIOPHO-ABUIaTENIbHOTO
annapara, HecJIblmamuX H caboCIbIIaHX, ¢ 0COOEHHOCTAMH MCHTAIBHOTO
pa3BUTHA

Co3gaHHe  aNbTEPHATHBHBIX  (OpM  MOMHOHEHHOro  OHOIHOTSUHO-
HHPOPMALIMOHHOTO O0CTYKHBaHHA JIHL ¢ OFPAHUYESHHBIMH BO3MOXHOCTAMH
30POBBA: CNECHMAIM3HPOBAHHBIE NMYHKTHl BEINAUM, HAJXOMHBIH abOHEMEHT,
MOYTOBAsK PACCHUIKA JOKYMEHTOB

ObfecneyeHHe JUCTAHGHOHHOTO JOCTYNA K JIEKTPOHHEIM pecypcaM U yCIIyraM
OUOTHOTEKH, KOJUIEKIASM «TOBOPAIMXY» KHHF H AyAHOKHHI, 3EKTPOHHBIM
GazaM JOKYMEHTOB, H3aHHBIX pejibedHo-TouedHsIM mpndToM, hunsMam ¢
TH(IOKOMMEHTAPHAMH H AUCTAHIHOHKBIM CYPAONIEPEBONOM

OpraHu3ands agauTHPOBAHHOH CHCTeMb HHGOPMALMOHHOM TOANCPXKH
HHBAANAOB — NONb30BaTeNcH OUOMHOTEK MO COLHATBHO 3HAUHMBIM BOIPOCaM

. COBMECTHO ¢ OpraHaMH COLHANBHOH 3allMTHI, peabHIHTAIMOHHBIMH,

obpa3oBaTeIbHBIMH LICHTPaMH M 00IeCTBEHHEIMH OpTaHU3alHsAMH

OxazaHHe peryiapHO KOHCYnbTaTHBHOHW momomy B OubimoreyHo-
AHQOPMAITHOHHOM OOCITY>KHBAHHE JIHIAM ¢ OrpaHHYCHHBIMA BO3MOXHOCTAMH
30pOBbA ¢ YUCTOM HX PHIHUECKHX 0COOCHHOCTEH

OpraHuzanys INIAHAPOBaHHs, YIETa, MOHHTOPHHTA H aHalu3a GubnmoredHo-
HHEQOPMALHOHHOTO OOCTY>KHBAHMA JIHI ¢ OrPAaHHYEHHBEIMH BO3MOXKHOCTAMH

. 300POBRA € HENBIO OUEHKH €ro pe3ylIbTATHBHOCTH

HeoGxoanumble yMeHNS

UcnonesoBarh LHQPOBBIE TEXHOJIOTHH H COEUHAIBHBIC TEXHHYECKHC
ycTpolicTea B GHONMMOTEYHO-HHPOPMAIMOHHOM OOCIYXHBAHHH JIHL C
OTPAaHHYCHHEIMH BO3MOKHOCTAMH 3/I0pOBbA, B TOM 9HCIE TPOrPaMMBbl
KOHBEPTHPOBAHMS ILIOCKONIEYATHOTO TEKCTA B PeNbe)HO-TOUeUREIH mpudT

Ilpumensts B  OWOAHOTEKE METONMKY M  TEXHONOTHIO  CO3/aHHA
THdIOKOMMEHTApHEB K BH3yadbHOH  MpOAYKUHH,  O3BYYHBAaHHA
MIOCKONEYATHBIX H3/IAHHI, Co3jlaHnA pensedao-rpaduIeckuX H300paKeHHH

dopMupoBaTh, 00palaTblBaTh H OPraHH30BHIBAThL  CHCIHANH3HPOBAHHEIN
6ubmoTeuHbIi GOHI U1 UL ¢ OMPAHUYEHHBIMH BO3MO)KHOCTAMH 310POBbA,
BKIMIOYAs SNEKTPOHHBIC, B TOM YHCJIC ayAHOBH3YalbHbE, MYJIbTHMEIHHHEIC
IOKYMEHTHI, IOKYMEHTHI C pebedHO-TOUeYHbIM HIPUPTOM

OcymecTBnaTh B OUONHMOTeKe aHATHTHKO-CHHTETHYECKYI0 00paboTky
JOKYMEHTOB B IOCTYNHBIX (OPMaTax M BECTH CIIPABOYHO-TIONCKOBLIH anmapar
CIIELHATH3HPOBAHHOr0 (oHIA MOKYMEHTOB JNA JIHI C OTPaHHYCHHBIMH
BO3MOYKHOCTAMH 3J0POBbS

Henosnb30BaTh METOAMUKH u TEXHOJIOTHH OpraHU3aluH
HHTErpHPOBaHHOTO/HHKITIOZHBROTO BGUOMMOTeYHO-HHPOPMALIHOHHOTO
00CHyKHBAHHA JIAL C OTPAHAICHHBIMH BO3MO)KHOCTAMH 3R0POBbS
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- Ocymectsiath  auddepeHUHpPOBAHHOE 6ﬁ'6nn01veqﬂo-HHdlopMauHOHHOG

obcny)XHMBaHHE pa3MyHBIX Kareropuil MHBaNMAOB — IOJIB30BaTENCH
6ubMMOTEK ¢ YUETOM HX (PH3HUECKHX H MEHTANBHBIX ocobeHHoCTeH

OKka3piBaTh KOHCYJBTATHBHYIO TOMOIIbP IHI@M ¢  ONPaHHYCHHBIMH
BO3MOKHOCTAMH 3710poBbs B OHOIHoTeuHO-HHOOPMALIKOHHOM 00Cy KHBAHUH
¢ yUeTOM HX (pM3HYCCKHX M MEHTAILHBIX 0COOCHHOCTEH

IIpeononepats KOMMYHHKaTUBHBIE fapbeprl B oubnuoTeyHo-
HHGOPMALHOHHOM 00CIYKHBAHKHH JIHL ¢ OrpaHAYeHHBIMH BO3MOXXHOCTAMH
3MOPOBbS C YUETOM UX (PH3MIECKHX H MEHTAITBHBIX 0COOEHHOCTEH

Hcnionp3oBath B OMOMHMOTEKE TEXHONOTHH COLHANLHOTO MAPTHCPCTB2 H
CETEBOTO B3aHMOJCHCTBHA B LEMAX OpraHH3alfH AJaNTHPOBAHHOH CHCTEMBI
HHGOPMAUHOHHOK HOJMEPHKKH HHBAIMAOB MO COLUHAIBHO 3HAYHMBIM
BOIIpOCaM

. OCYIECTBIATh IUIAHMPOBAHHE, YYeT, MOHHTOPHHT M aHaNu3 OHOIHOTEYHO-
- HH$OPMALUHOHHOTO OOCIY)KHBAaHHA JIMI ¢ OrPAHHYEHHBIMH BO3MOXHOCTSAMH
| 3M0POBBA € LENBIO OLCHKH €r0 Pe3yJIbTATHBHOCTH

Heo0xonuMEIe 3HaHASA

OcCHOBBI OMONHOTEKOBEACHHA, B TOM uHcle THHIOOHOMMOTEKOBEACHH,
SubnuorpaoBeieHHs, AOKYMEHTOBEIEHWs, HWH(pOPMATHKH, TEOPHH H
NpakTAKH  OuGanoTeuHo-mHpoOpMauHOHHOrO  ofCHyXuMBaHMA  JMO C
OrpaHHYEHHBIMH BO3MOKHOCTSIMH 3HOPOBbA

HopMaTHBHBIC [paBOBBHiE aKThl No  O6uHOIMOTeUHO-HH(POPMALMOHHOM
JICATENbHOCTH B O0NACTH COLHATIBHOM 3alllUTE] H peabHINTALNY HHBAJIH/IOB H
MM ¢ OrpaHAYCHHBIMH  BO3MOXHOCTAMH  3[40POBbi,  3amiuTe
HHTEICKTYATbHON COOCTBEHHOCTH H IEPCOHANBHBIX AAHHEIX

OcHOBHI IeheKTONOTHH, THIIONENArorHKH H THQIOMCHXOIOIHH

[IcHXONOro-NefarorTH4eckue TPHHLUMNSI M METOAHKH  3¢deKkTHBHOrO
B3aAMOAEHCTRHA C HHBAIMIAMH ¢ YUeTOM HX (QH3HUYCCKMX M MEHTAIBHBIX
ocobeHHOCTeN

MeToAn9ECKHE OCHOBE KOPPEKLIHOHHOH NMOMOIIA JMLAM € OrpaHHYCHHBIMH
BO3MOXKHOCTAMH 3/0POBBA B Mpolieccax OHOTHOTeYHO-HH(POPMAaUHOHHOTO
00CTy>XHBaHU

TexHHYecKMe, B TOM YHCIE 3JIEKTPOHHBIE, YCTPOHCTBA, HCMOAB3YEMLIC B
npoleccaX — B3aMMONEHCTBHA ¢  HHBaIHZaMH B GHOMHOTEdHO-

Merogpl ¥ mpaBwia (OPMHpOBAHHs, OPraHM3AUMH H HCTOJB30BAHHA
crnenuanr3upopaHioro oubmuoreunore Qonaa LI AL ¢ OrpaHHMEHHBIMH
BO3MOXHOCTAMH 3J0POBbS -

TIpaBuna aHANHTHKO-CUHTETHYECKOH 00paboTKH HOKYMEHTOB, TEXHOJIOTHH
OpraHH3allAl M BelCHHA  Karanorop  OuOmmoTek, ©6a3  HaHHBIX
CIICIMANU3UpOBaRHOro OHOIHOTeYHOro GoHAa JUIA JHI ¢ ONpaHHYCHHBIMH
BO3MOYKHOCTAMH 3/10POBbA

Mertoasl, GopMBl H TEXHOJNOTMH  MHTETPHPOBAHHOIO/MHKIIO3HBHOTO

. 6UOIHOTeYHO-HHPOPMALIHOHHOTO 00C/IYKMBAaHHA JHI C OrpaHH4YeHHBIMH

BO3MOKHOCTAMH 300POBEA

OreyecTBeHHas M 3apyOexHasd XyNOXKECTBEHHAd JHTEPATypa, OCHOBBI
COLHAJIBHBIX, T'YMAaHHUTAPHBIX, TOYHBIX H ECTECTBEHHBIX HAYK, HCKYCCTBA

Hopmet npodeccHoHANBHOH ONOMTHOTEUHOM 3THKH

Hpyrue

XapaKTCPpHCTHKH
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3.1.4. TpynoBas gyHKIHA

OpraHu3anug H NpoBeacHHE OUBIMOTCUHBIX VposeHb
HenMeuoBanHe | KyJbTYPHO-TIPOCBETHTENLCKHX, Kon (nogyposes) | 6
obpasoBaTelibHBIX H COOBITHI{HEIX MEPONPHATHIA L | xBamaguxaman
IporcxmkaeHne TpyaoBoi Opurawan X 3aHMCTBOBAHO U3
$ynKIMA OpHrHHANA
Kon PerncTpalHOHHBIA
OpHrdHata HOMEP
npofeccHOHANBHOTO
CTaHAapTa
" Tpynosrle AeHCTBHA - [IpoBenenne oNMpocoB Modb30BaTeNCH OMONMMOTEKH M HaceneHHA B LIETAX

BLLIBNEHHS NOTpeOHOCTEH B OHOMMOTCUYHBIX KyIbTYPHO-NPOCBETHTENBCKHX,
06pa3oBaTENBHBIX 1 COOBITUHHBIX MEPONPHATHAX

H3ygenne HHGOPMALHOHHBIX PECYPCOB ¢ LENbIO MOJTOTOBKH GHOMHOTEUHBIX
MEpOTIPHATHH

CocTaBacHHE IUIaHa OpraHM3alldM M TpoBeleHHs  OuOMHOTEYHOro
MEepOTpHATAS

PaspaGoTka cLcHapHs OuOMMOTEUHOro MEpONpPHATHS, PaCHpeacIcHHE |
dyHKIHOHANBHEIX 00A3aHHOCTEH MEXKIY €ro OpraHH3aTopaMu, IPHBICYCHHE
rpaxjiaH, B TOM YHCNe BOJIOHTEPOB, K YYaCTHIO B MPOBeJCHHH MCPONPUATHA

HHhopMupoBaHIE HACENEHHS O NPOBEACHHH GHOIHOTETHOr0 MEPONpPHATHA

TposeneHue GUONHOTEMHOrO MEPONPHATHA ¢ UCHBIO YXOBJICTBOPEHUS

AHQOPMAIMOHHEIX, 00pa3oBaTeNbHBIX, KYJABTYPHBIX, IO3HABATCIBLHBIX
noTpeSHOCTEH N HHTEPECOB HACEICHHA

Uzyuenre MHeHHS YYACTHHKOB OHONHOTCUHBIX MEPOMNPUATHH € LENTBIO
MOBBIIEHHS HX YPOBHS YAOBICTBOPEHHOCTH

BeeHne yaera CTaTHCTHYECKHX TOKasaTenei npoBeAeHHOro GHOMHOTEYHOTO
KyJIbTYPHO-TIPOCBETUTENBCKOTO,  00pasopare/lbHOrG M COGBITHIAHOTO

| MEpOTpHATHs,  TOATOTOBKA  IUIAHOBO-OTHETHOH  JOKYMEHTaUHH B
| CTAMOHAPHOM M JIMCTAHIIHOHHOM (YAATIEHHOM) PEXUMaX

HeoOxoauMpie yMEHHA

 Msyuarb moTpeGHOCTH  HaceneHHs B OMONMOTEYHBIX  KY/IBTYPHO-

IPOCBETHTEIBCKUX, 00pa30BATENbHBIX B COOBITHAHEIX MEPONPUATHAX, B TOM
uHCJIe IPOBOIMTH ONPOCH! Cpeay NoJb3opareneli GHOIHOTEKH

Onpeaensth TeMy, (POpMaT, COCTaB Y4aCTHHKOB H [IAPTHEPOB OHOIHOTEIHOTO
MEpOTPUATHA, OCYLIECTBILATE 0TO0p MH(pOPMALMH MO ero TeMaTHKE

Hcnonb30BaTh METOOMKH [OATOTOBKH H  TNpoBecHHA OHONMOTEYHBIX
MEpONPHATUH B CTALMOHAPHOM H THCTAHIMOHHOM (YIATECHHOM) PEXMMAX ¢
y4€TOM HH(POPMALHOHHBIX, 00Pa30BaTeNLHEIX, KYTBTYPHBIX, O3HABATCIIBHBIX
notpeGHOCTel TpaX/aH

PaspabaTeiBaTh IiaH NpoBeAeHHA M creHapHil GuOIHOTEMHOTo KyJIBTYPHO-
IPOCBETHTENBECKOTO, 00pa3oBaTENLHOTO M COOBITHHHOTO MEPOIIPHATHA

CocTaBnaTe TekcT HHPOpPMAIUE © OHONMOTEUHOM MEPONPHUATHH A |
pasMelleH s Ha caiiTe GHONHOTEKH, B COUMANBHBIX CETAX H KaHAIAX MacCOBOTO
nHdOpMHpOBaHHA HACCICHHS

Hcnosb3oBaTh TEXHOJIOTHH COMHANBHOTC NApPTHEPCTBA C KYJBTYPHBIMH,
o6pa3oBareNbHbIMK, HayYHBIMH, OOIICCTBEHHBIMM  OpTaHH3AIMAMA  H
CpeACTBAMH MacCOBOi HHPOPMAIlUH, B TOM YHCIIE IPKBIECKATh BOJIOHTEPOB K
OpraH{3alH | IPOBEACHHIO MEPONpHATHI GHOIHOTEKH
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Hcnonezopate  HHPOPMAIHOHKO-KOMMYHHKAlLIHOHHEIE, B TOM  YHCIe

. MYHBTHMCI[HﬁHBIC, TEXHOJOTHH H TEXHHYCCKHE CPEACTBa NPH OpraHu3alii H

TIpoBeIcHAH OROIHOTEYHBIX MEPONIPUSITHIH

BecTH Y4YETHO-OTYETHYIO NOKYMEHTALHIO M aHATM3HPOBaTh 3(eKTHBHOCTD
OMONMOTEUHBIX  MEpPONpHATHM ¢ LENbI0  NOBBNOCHHA  YPOBHA
YAOBNETBOPEHHOCTH HX YYaCTHHKOB

Cobmofars KoIeKe THKH OnbIMOTeKaps, B TOM 4HHCHS 3THKY OOLIEHHA ¢
ayAuTOpPHEi, B Mpolecce NPOBEACHHS MEPONIPHATHS

HeoOxoauMele 3HAHNA

OcHoBbl OUONHOTEKOBENeHHA, OubNMHOrpadoBeacHus, AOKYMEHTOBEICHUS,
HHQOPMATHKH, COLMATBHLIX KOMMYHHKANHi, COLHATBbHO-KYNBTYPHOH

| DeATeNBbHOCTH, TOCYJAPCTBEHHOH MONMUTHKA B cepe KyIbTyphl, HayKH M
- obpasoBaHMs

. HopMaTHBHEIE IIpaBoBele aKTBl MO OHONHOTeUHO-HH(OPMAUMOHHOA U

COMMANLHO-KYNBTYPHOM  JCATENBHOCTH,  3alUHMTE  HHTC/UICKTYallbHOH
COOCTBEHHOCTH H NEPCOHANILHBIX JIAHHBIX

MeTOoOHKHM H TEXHONOCHH OpPraHH3alMH  KyJIbTYPHO-TIPOCBETHTENBCKHX,
06pazoBaTebHBIX H COORITHHHBIX MEPONMpPHATHH pasIH4HBIX (opMmatos,
LENEBOTO H YHTATENbCKOrO Ha3HAYEHHS]

MeTORB MapKEeTHHIOBBIX HCCEAOBAHHN COMHOKYIBTYPHBIX NoTpeGHOCTed |
pasIHYHBIX CPYIIN HAaCENICHHUS

TexHONOTHN  OpraHH3alldH  CONHAILHOTO TMApPTHEPCTBA H  CETEBOTO
B3aHMOJAEHCTBHA

. MemmiiHple pecypchl, HX HCHOb30BaHHE B OMONMOTEUHEIX KYJBTYPHO-

TPOCBETHTENBCKEX, 00pa3oBaTENbHEIX H COOLITHHHBIX MEPOTIPUATHSIX

TpeboBaHMa K COCTABNEHMIO TNAHOB M BCJCHHIO  YYETHO-OTYETHOH
JOKYMeHTalHH GHONHOTEKH

OrveuecTBeHHad H 3apyOexHas XyJAOXKeCTBCHHad JHTEpaTypa, OCHOBHI
COLMANBHEIX, TYMAHATapHBIX, TOYHBIX, €CTECTBEHHBIX HayK

HopMbl npodeccHoHanbHON OGHOMHOTEUHOW STHKH H  KOPIOPATHBHOH
KYJIBTYPBL, [IpaBHIa IEJI0OBOT0 OOIeHns

JpyTHE XapaKTepHCTUKA

3.1.5. Tpynosas ¢ynxmusn

Be/ieHne GUOTHOTCUHBIX CAHTOR/TIOPTATIOB, | Vposenr |
HaimeroBaliie | cereppIx cONMANBHBIX CCPBHCOB Kon | A/05.6 | (moayponens) 6
e - kpanupukatn ||
TIpoucxoxicaeHHe TPYI0BOH Opurmman X 3auMCTBOBAHO H3
YHKIHH , OpHIHHATIA
Kon PerxcrpaunoHHeli
OpHrHHana HOMEp
npadecCHOHANBLHOTO
cTangapra

Tpynosbie ACHCTBHSA

MOHHTOpPHHT HH(OPMAaLMOHHBIX noTpedHoCcTEMH none3oBaTenci
6UGINOTEUHEIX CAliTOB/TIOPTANIOB H CETEBBIX COLHANBHBIX CEPBHCOB |
PaspafoTka mpeaoKeHUH 1o ONMPSACIEHUIO BHAA, NENCBOro Ha3HAMCHMA,
CTPYKTYDHI peau3yeMbIX cepBUCOB OHONBOTEYHOTO calita/IopTaia

[ToaroToBKa M AKTyajlH3allHA KOHTEHTa, B TOM YHCIE MEAHAKOHTEHTa, Ha
caifTe/noprane OGHOTMOTEKH ¢ NENbi0 NpOJBIKEHHT OGHOIHOTEUHBIX

pECYPCOB, YCIYT B HHTCPHET-IIPOCTPAHCTBE
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Nonznepxanue oOpaTHON CBA3H/MHTEPaKTHBHOTO JIHANOTA C MOJIB30BATENIAMH
HuOIMOTEYHOrO CaliTa, OUeHKa 3PPEKTHBHOCTH CalTa

BriGop Iuiomanky, onpeAeNcHHe BAJA, 1EIeBOr0 HasHa4YeHHWs, TEMATHKH,
CTpaTerny HAMOJIHEHHSA CETEBOTO COLMANBHOro cepBrca bubnuorexu

Hanonmsenue/akTyann3ays XOHTEHTa akkayHTa OHOIHOTCKH B COLIHANBHEIX
CeTAX

B3auMogelcTBHE ¢ MONL30BATEASIMH OHOIHOTEUHBIX COLHANBHBIX CETEH
{maccoBoe, IPYNIOBOE, HHIHBHyaNbHOE), KOHCYNbTHPOBAHNHE
MOJIB30BaTENeH

AHann3 pe3yabTaTUBHOCTH OubImMoTeuHoro calTa/mopTaia, 6ubnuoreynoro
AKKAyHTa B COLHANBHBIX CETAX ¢ LENbIO ONPENcNCHHA HX COOTBCTCTBHA
NOTPeGHOCTAM 10JIb30BaTeNeH OUONTHOTCKH

Heobxoaumble YMCHUS

IIpuMeHATs  METOOMKM  HW3ydeHHs  moTpebHocTeidl  monb3oBaTesei
OUCIHOTEUHEIX CAHTOR/TIOPTANOB H COLUHANBHEIX CeTel

Cobupars n 0600mars HHGOPMAIHIO O AEATEIbHOCTH OHOIHOTEKM A
ONpefieIeHlss BHJA, LENEBOTO HA3HAYEHHs, CTPYKTYPH peanH3yeMbIX
cepBHCOB GHONMOTEUHOro caifTa/moprana, HCnob3oBaHus OHOIHOTEKOH
CETEBBIX COIMANBHBIX CEPBHCOB

®opMUpPOBATh KOHTEHT, B TOM YHC/IE MCJBAKOHTEMT, OHONIMOTEYHBIX
caliTOB/IOPTA/OB W COUHANBHBIX ceTeli ¢ yderoM MoTpebGHOCTEd
noJib3oBareneii OHONHOTEKH

HudopMupoBaTh 0 BO3MOKHOCTAX OMONHOTewHOro caiita/moprana |
OKa3bIBATH KOHCYJILTATHBHYIO TOMOINB N0JIb30BaTeaM GHOIHOTEKH

Ucmonp3osarh METOAMKY M O3/IEMEHTH BeO-aHANHTHKH A1 aHaNn3a
COOTBETCTBHA CTPYKTYPEL, KOHTCHTA M HasHralpu OuORHOTEYHOro caiTa

HeobxoouMele 3HAHHA

OcHoBbl GuGnHOTEKOBeAcHHUsA, OuOMMorpadosencHus, HAQOPMALHOHHO-
ARATHTAYECKON NEATENPHOCTH, JOKYMEHTOBSACHUS, HHPOPMATUKH, TEOPHH
COLMANBHBIX KOMMYHHKALH#H, HHPOPMaHOHHOH KYNbTYPEI

HopMaTHBHEIE MpaBoBble aKTH 10  GuONHOTEMHO-HHYOPMAUMOHHOMH
JeATeNbHOCTH, HHGOpMANAOHHON 6€30MacHOCTH, MO 3aliHTe aBTOPCKOro
nmpaBa B uudpoBoil  cpele, HMHTENIEKTyalbHOHl  COOCTBEHHOCTH,
fepPCOHANbHBIX JJAHHBIX

OcHopbl  HHGOPMALMOHHOTO MApKETHHIA, B TOM YHCIE HHTEPHCT-
TeXHONOTHH M3yucHHA HHGOPMALMOHHBIX MOTpeOHOCTEH Monmbp3oBaTeIcH
OHONMHOTEKH

TexHonmornu paborsl ¢ HHPPOBLIM KOHTCHTOM OMOJIHOTEK, B TOM YHCIE
caliTOM, aKKayHTOM H TPYIIIIaMH B COHMAIBHBIX CETAX

MeTOMMKH co3JaHus H PeNaKTHPOBAHHA HE(OPMALMORHOrO KOHTEHTA s
6uOMOTEYHBIX CAHTOB/TIOPTANIOB M COLHATBHEIX MEAHA

OtevecTBeHHad M 3apyOexHad XyJOXKECTBCHHad JIUTEPaTypa, OCHOBBI
COLMANBHBIX, TYMAHUTAPHBIX, TOUHBIX H €CTeCTBCHHBIX HaYK, HCKYCCTBA

HopMbl TipodecCHOHANBHOR OHOMMOTEYHOH OJTHKA H  KOPHOPATHBHOMH
KYJABTYpbI

HOpyrue

XapaKTepPHACTHKH

3.2. O6o0mennan Tpynosas pyHKuns

HanmeHoBaHKe

dopMEpoBaHKe, yueT H 00paGoTka Kon B J Vpoeeis 6
6ubnuoTeunoro Gonaa ‘

] KBaMHHKaLNH
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Ipoucxoxaesne 3AHMCTBOBAHO H3
0Bobwernoil TpyaoBOi Opurapan X
OpHTHHANA
¢yHKIHH
Kon PeructpalMoHHBIH
OpHrHHATa HOMEP
npodecCHOHANIBHOTO
CTAHOAPTA
Bo3moxHele BubnuoTekaps-KOMIJIEKTATOD
HauMEHOBaHHS FKCMePT Mo KoMILIeKToBaHmIo 6nbimoreynoro gonna
JONKHOCTEH,
npodeccuii

TpeGoBaaHS K
o0pa3oBaHHIO U
ofyuenuio

Cpeanee npodeccHoHAIBHOEC 06pa3opaHKe — IPOIPAMMBI HOATOTOBKH
CIIENMANACTOB CPETHETO 3BEHA

WM

Bricoree o6pa3oBaHue — GaKkanaBpHaT

HITH

Bricmee ob6pazosaHue (HenpoduiabHoe) — GakanaBpuar H JOMONMHUTENBHOE
npodeccHonanbroe 00pa3oBaHie — HPOrpaMMbl MOBEIIICHHS KBaTu(pHKALMH,
IIporpamMMel NpogecCHORATBHOI HEPENOAroTOBKH MO MPOYHUITIO
ACATENLHOCTH

TpeboBaHHA K ONBITY
HpaKTHYECKOH paboTh

Tl JOTKHOCTH «IKCTICPT 0 KOMILTEKTOBaHHIO OHGnuoTeuHoro dgonaa»
cTaK paboThHl O MPOMUIIO NEATENBHOCTH HE MEHEE TPEX JIET

Oco0ble YCIOBAA

aonycka K pabore
Npyrie PexomenmyeTcsa nononHuTeNbHOE mpodeccHoHanbHoe obpasopaHue —
XapaKTepPHCTHKH TporpaMMbl MOBBINICHAS KBATHQUKAIUH 10 IPOPHIIO JEATENEHOCTH (HE

peKe OJIHOTO pasa B TPH roja)

JononHUTEeNLHbIC XapaKTePHCTHKH

HaumeHoBaHHE Kox HauMeHoBaHne 6a30BO# rpynmsl, A0MKHOCTH
B JOKyMeHTa (mpodeccH) HITH CIENHATBHOCTH
OK3 2622 CrnenmanucTsl 6MONHOTEK
EKC - JKCOEPT MO KOMILAEKTOBaHHIO Oubnuoreynoro donza
OKILATP 20316 bubnnorexapp
OKCO 8.51.02.03 BbubnnorexopeseHe
8.51.03.06 Bubnroreuno-uadopMalHoHHas JeATCNLHOCT

3.2.1. TpyaoBan ¢pyHKUHSA

KomnnexroBanue Gubnuoteuroro ¢oHaa YpoBeHs
HaumenoBanwe | MEYaTHBIMH H 3MEKTPOHHBIMH HOKYMCHTaMH, Koa ! B/01.6 (noAypoBeHs) 6
CETEBBIMH peCypcamMu keatndHKalaM |
[MpoucxoxIeHHEe TPYAOBOH Oparmsan X 3aHMCTBOBAHO H3
(l)y].[]q_mu OpHrHHANA
Kox PernctpaunoHaslii
OpHrHHaNa HOMEp
npodecCHOHANBHONO

CTaHIApTa
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TpyIosble AeHCTBHA

MOHHTOPHHI/3KCIIEPTH3a KHHXHOTO PBIHKA, PHIHKA SNEKTPOHHBIX H3JAHBH,
CeTeBbIX NHMIEH3HOHHBIX H OTKPBITBIX PECYPCOB € LICJIBIO MOIENHPOBAHHA,
npodHIMPOBaHUA M IUIAHMPOBAHHA KOMIUICKTOBaHH: GHOMHOTEIHBIX
donzoB

IoarotoBka mpemiokeHHH K IUTaHY  (QHHAHCOBO-XO3ANCTBCHHOM
IeATCAbHOCTH GHOMHOTEKH o 00beMy (PUHAHCHpOBAHHA KOMIUTEKTOBAHHA
¢oHna, BRIACTCHHIO IMMHTOB Ha OCYLIECTBIICHUE OCHOBHBIX BHIOB 3aKYIIOK,
npuoOpeTeHHI0 MpaB AOCTYNA K SMEKTPOHHBIM JOKYMEHTaM H pecypcam
CETEBOT0 paclpocTpaneHns

Paspafotrka npoduns KoMIUIEKTOBaHUA OHOIHOTEKH H OTEPaTHBHOTO
TEMaTHKO-THIIONOIHYECKOTO IUIaHA KOMILIEKTOBAaHHA ONOIHOTEKH

Veranopnenne — NpodecCHOHAMBHBIX  KOHTAKTOB € H3JAICHMIHMHU
OpraHH3allsMHe, TMOCTABLIMKAMHK IIEYaTHOH M SJIEKTPOHHOH OPOXYKLMH,
arperaTopaMu 3MEKTPOHHBIX PECYPCOB, CO CIIOHCOPaMH H JapHTEIAMH IO
BOMPOCaM KOMILICKTOBaHHUA GHOMHoTe HOro poHIa

TlepBuuHbLi 0T6Op MEYATHEIX SOKYMEHTOB JUIA BKIIOYCHUA B OMOIHOTEUHBIH
¢oHI B COOTBETCTBHH ¢ NMPOQHIEM H TEMATHKO-TUIIONOTHYCCKUM TTAHOM
KOMIUICKTOBaHAA

Pa6oTa ¢ IOKYMEHTAMH, [IOCTYNHBIUAMHA B GHOMMoTe Rkl GOHM B kavecTse
0053aTENBHOrO SK3eMILIAPA

PaGoTHl MO TEKYLIEMY KOMIUIEKTOBaHHIO OHOAHOTeYHOro (hOHAa IEYATHEIMH
JOKYMEHTaMH: BLIIBICHHME, OuUeHKa, 0T6Op, 3aka3, BHIOOp cmocoba
KOMIUIEKTOBAHUS M 3aKYITKH, TIPHEM J0KYMEHTOB B (JOH]

PaGoThI 10 PeTPOCIEKTHBHOMY KOMILIEKTOBaHUIO 6ubnuoTeyHoro donsa, B
TOM YHMcle peIKAMH H LEHHRIMH H3JaHHAMH, BOCHOJIHCHHE IIaKyH
(mpobenoB) TEKYIIETO KOMILIEKTOBAHHUSA

Pa6oTel 110 KOMIUIEKTOBAHHIO OnGaHOTeUHOro ¢hoHOa SMEKTPOHHBHIMH
JNOKYMEHTaMH: Ha  CBEMHBIX  HOCHTeNIAX,  HHCTAUTHPOBAaHHBIMH,
NMHALEH3HOHHBIMH PECYPCaMH JIOKATFHOTO H yAaJAeHHOTo A0CTyNa

Pabora B 6uONMHMOTEKE ¢ OTKPBITBIMH peCypcaMH YRAJCHHOTO AOCTYma ¢
UeNbIO  PACIIMPCHHA  BO3MOKHOCTEH  YAOBIETBOPEHHA  3allpOCOB
nons3opateaci ONOIHOTEKH

TMoaroToBka  JOKYMEHTallMH U4 NPOBCACHHA  3aKymok  AJiA
rocyJapcTBEHHLIX M MYHHIMNATBHBIX HYXA, MPOCKTOB AOKYMCHTOB IULA
3aKIOYEHUA  JOTOBOPOB/KOHTPAKTOB €  LEMABI0  KOMIUICKTOBAHHAS
6ubmioteunoro GoHna

Odopmnenne B OuOAHOTEKC NOMNMCKH Ha  fICPHOAMYMECKHE W
NpOAODKAIOIIHECS TEYaTHBIE H3/IaHHMsA, HA MOJNb3OBAHHE KOJUICKUHMAMH
(cepBHCaM) INEKTPOHHBIX PECYPCOB

Oprammsaliss B GUONHOTeKe — MexOMOIHOTEYHOTO/MEXKIYHAPOIHOTO
KHUT00OMeHa B IEIIX AOTIONHATENEHOTO KOMILIEKTOBaHMA OAGIHOTEUHOTO

¢doHIa

Bepenne cnpaBodHOM Oa3sl JaHHBIX OuOMMOTEKH IS TEKYIIeTo H
PETPOCHEKTHBHOTO KOMILIEKTOBaHHA OubmuoreyHoro doiaa

HeobxonuMpie yMeHHs

AHaJIH3HPOBATh PEUIOKEHHS H [IEHOBYIO MOJIMTHKY KHUTOH3ATENECKOTO H
KHUTOTOPrOBOTO PHIHKOB, PbIHKA 3EKTPOHHBIX TMPORYKTOB, CEPBHCOB H

YOIy

OcylecTBIATh NOArOTOBKY JAOKYMEHTAUMHM MO MPOBENCHHIO 3aKYNOK IS
TEeKYIIETo H PETPOCTIEKTHBHOTO KOMILIeKToBaHu:A GubmmoTeyHoro gomnia,
TOM YHCIIE ONAcaHHe 00BEKTA 3aKYTIKH, pacyeT Ha4yaJlbHOM EeHB] KOHTPAKTa,
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Bectw B OGHOAMOTEKE MOATOTOBUTENBHYI0 paboTy MO 3aKTIOUCHHIO
JOTOBOPOB, KOHTPAKTOB, JIMUEH3HOHHBIX COrNAlIEHHA ¢ H3ZATENIMH H
npaBoo6asaTeNAMH OeYaTHBIX H3JaHWH, IPOH3BOAHTENAMH/arperaropaMu

3JICKTPOHHLIX PECYPCOB

OcymiecTBnaTh B OHOMHOTEKE MOANHACKY HA MCPUOAMIECKAE IEYaTHBIC
H3ZaHHs, OQOPMIATE JOCTYN K  KOJUISKIHAM/CEPBHCAM  CETEBBIX
JIMIEH3HOHHBIX PECYpCcoB

BLIOAHATE  TEXHONOTHUCCKHE  NPOLECCHl MO TEKylleMy M
PETPOCIEKTHBHOMY KOMILISKTOBAaHHIO GHOmmoTeunoro gona

Hcnons3obath TEXHOJIOTHH MexOKGIHOTCUYHOrO/MEXAYHAPOJHOTO
KHAr0OOMEHa I KOMIUIEKTOBAHUs OuOImoTedHOro Gona

HCHOI[BBOB&TB MCTOMMKH  OICHKH  AOKYMEHTOB, [IOCTYIIHBIOIHX B

[IpuMeHSTD METORHKH ogopMileHHs KHHKHBIX JIapoB H NOXCPTEOBaHHMH B
ombnnoTeuHbIH Gona

Bectd cnpaBoyHylo 0asy HAHHBIX JJIA TEKYIIET0 H pPETPOCIEKTHBHOTO
KOMIUIEKTOBaHUs OubanoTegHoro (oHa, B TOM YHCIIE 3aKa3aHHBIX H3AaHUHA

VcranapnmBath — npodecCHOHANBHEIE — KOHTAaKTHl € H3AAIOLIAMH
OpraHH3aUMfIMH, [POH3BOIJHTEMMH M NOCTaBLIMKAMH MeYaTHOH U
31eKTPOHHON NPOJYKIHUH, arperaTopaMH MO BOIPOCAM KOMIIIEKTOBAHHs
6u6nuoTedHoro $oHAa

Hcnonb3oBaTe TEXHONOTHH paGoThl ¢ ABTOMATH3HPOBaHHOH GHOIHOTEYHO-
MH(OPMAIIMOHHOH CHCTCMOH  GHOTHOTEKH, U poBLIE TEXHOJOTHH H
TEXHHYECKHE CpEACTBA B Ipolieccax KOMIUIGKTOBaHHA OnG/IHOTEUHOTO

donna

Heof6xonuMEre SHAHHA

OcHoBEl On6MHOTEKOBeICHHA, GuONHOIrpadoBEICHAA, JOKYMCHTOBEICHH,
KHHroBeAeHus1, GHOMHOTeYHOr0 QOHAOBEACHHA

HopMaTuBHEIE MpapoBbie AaKTHl IO OGEONHOTEYHO-HHGOPMALHOHHOM,
KHATOM3JATENbCKOH H KHUTOTOPTOBOH JACATENBHOCTH, 3aKYNKaM I
TOCYJapCTBEHHBIX W  MYHMIMIAIBHBIX  RYXI;  HHGOPMalHOHHOH
Ge30MacHOCTH, 3alliTeé aBTOPCKOro mpaBa B napposoil cpege w
HHTEJUIEKTYATbHOM COGCTBEHHOCTH; NPOTHBOACHCTBHIO 3IKCTPEMHCTCKOH
NEeATENBHOCTH, 3alUTe AeTcH oT uHdopMalHH, NPHYMHAKOIEH Bpex HX
3J0pPOBBIO U Pa3BUTHIO

MeToAbl OpraHM3allil H TEXHOJOIHH KOMIUIEKTOBAHHS 6UGTHOTEUHOTO
tdoHga

MCTOYHHKH KOMINIEKTOBaHHA OnbIMoTeyHoTo (OHAA NEYATHHIMM M
3NEKTPOHHLIMH  IOKYMEHTaMH, CETEBBIMH pecypcaMH JIOKaJbHOro o
yAaNeHHOT0 AOCTYII; OCHOBHBIC BHABI 3aKYIOK

OcHOBEI 11I€HOO0pa30BaHHA HA KHIDKHYIO NPOAYKIHIO, OCHOBHBIC KaHAlb
KHHFOPACHPOCTPaHeHHs, CHCTEMA JIOKYMEHTOCHA0KEHHA OUOIHOTEK

PLIHOK JMIEH3HOHHBIX MICKTPOHHBIX PeCypcoB, LEHOBasd H CepBHCHAA
MOAMTHKA MPOH3BOAHTENEH N ArPEraTopoB IEKTPOHHLIX PECYPCOB

OtpacneBas,  BHIAOBad,  THNOMOTHYECKAs,  JKAaHpoBast  CTPYKTYpa
KHHIOH3IATE/ICKOrO H KHHTOTOProBOro I0KYMEHTHOIO MIOTOKA

Conepxarensueie, GOpMaIbHBIE M LEHOBBIC KPATEPHH ot0opa nevyaTHLX H
IEKTPOHHBIX JOKYMEHTOB, YJAAN€HHBIX CETEBBIX PECYPCOB LA donna
OHOIHOTEKH

OteuccTBeHHAs M 3apy0OexHas XyZOKECTBEHHas JIATEPaTypa, OCHOBEI
COMMATBHBIX, 'YMAaHUTAPHBIX, TOYHBIX H €CTECTBEHHBIX HAaYK, UCKYCCTBA

Hopmnl npodeccHoHanbHOM GHOMHOTEMHOH 3THKH, KOPIOPaTHBHOH
KyJIBTYpHI, IpaBH/Ia TeJI0OBOH MEPENMCKH H BeAEHHUs IEPErOBOpOB
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Jpyrue -
XapaKTEpHCTHKH
3.2.2. Tpynosas ¢pyHkuua
Vuer n obpaboTka GuGnHoTewHOTO oHma | | | Vposew [ ]
HanmMenosanue Kon | B/02.6 {noaypoBeHs) 6
KBanHQHKAUHH |
IIpoucxomkneHne Tpyaopol Opurasan X JanMcTBOBAHO H3
llJyHKI.IHH OpHIrHHANIa
Kon PerncrpalMoHHBIA
OPHIHHANA HOMEp
podecCHOHANBHOTO
CTAHRapTa
Tpynooseie geHCTBHA Benenue nuddepeHnpoBaHHOro (HHAMBHAYAJILHOTO) H HHTETPHPOBAHHOTO

(cyMMapHOTo) yueTa e4aTHBIX JoKyMeHToB 6ubnnoteunoro ¢gonia
Benenne B OHONMOTEKE CYMMapHOrO H HHAMBHIYAJIbHOTO Yy4deTa
SIEKTPOHHBIX AOKYMEHTOB Ha (pU3HYECKHX HOCHTENAX, HHCTAIHPOBAHHEIX,
CETEBBIX PECYPCOB JIOKAJIBHOTO H YIATEHHOIO JOCTYNA

Texuuueckas oOpaboTka, IITPHXKOAMPOBAHME H  PagHOYacCTOTHAsA
MAapKHPOBKA JIOKYMEHTOB, IOCTYNHBIIMX B OHOMHOTEYHbIH (ona
bubnuorpapuveckas  oOpaboTka  OOKYMEHTOB,  MOCTYHBIIMX B
Gubmaoteynslit  Qonn, ompenencHue Hammyusa Onbimorpaduyeckoro
ONMHCAHHA JOKYMEHTOB B  DICKTPOHHOM/TPAIHIHOHHOM  KaTajiore
6ubnuoTekn

PacnipeZiencHHe U nepeaya NOCTYOHBIONX JOKYMEHTOB B ()yHKIHOHANBHEIE
nojpazaeneHns GHOMAOTEKH

TToAroToBKa COMPOBOJMTENBHBIX AOKYMEHTOB IO (paKTaM XO3sAHCTBEHHOH
JeSTeNsHOCTH ¢ OHOMMOTEYHEM (OHAOM 1A OyXranTepckoro y4dera
nedaTHBIX U3/IaHHA

[ToAroTOBKA CONPOBOAMTENBHBIX AOKYMEHTOB MO (paKTaMm XoO3fiCTBEHHOM
NeSTeNBHOCTH ¢ GUGTHOTEYHEIM GOHIOM B Hengx OyXranTepckoro y4eta
IMEKTPOHHBIX pecypcoB, B TOM uuciae oOdopMieHHe JIHIeH3HOHHBIX
JOTOBOPOB HA JOCTYI K 9IEKTPOHHBIM pecypcaM, Ha3aM JaHHBIX U pecypcaM
CETEBOTO PACIPOCTPAHEHHA

VaeT ¢cOCTaBa B UTOTOB JIBHKeHHA GHGmoTeyHoro Gonaa, B TOM YHCNE A
NpeAOCTABICHAA OPraHaM rocyIapCTBEHHOM CTATHCTHKH

HeobxommMsle yMeHHs | McTonib30Barh TeXHONOTHH TH(GEpeHIUpPOBAHHOTO (MHAWBUAYAIBHOIO) H
HHTETPUPOBAHHOTO  (CYMMAapHOTo) ydYera MCYAaTHBIX  JOKYMEHTOB,
nocTynHBwIX B GHGOTe A dortn o
[TpuMensiTs B OHOAHOTEKAX TEXHONOIHH CYMMapHOTO H HHAMBHIYaJIBLHOTO
ydeTa  JNMEKTPOHHBIX  NOKYMEHTOB Ha  (M3IMYECKMX  HOCHTEILX,
MHCTA/THPOBAHHELX, CETEBBIX PECYPCOB JIOKAIBHOTO H yAAJICHHOTO A0CTyNA
OcymrecTBaTs B OUOMHOTEKax TeXHHUeCKylo 00pabOTKy NeYaTHBIX H
MEKTPOHHBIX JOKYMEHTOB Ha (H3HYECKMX HOCHTENAX B COOTBCTCTBHH C
YCTAaHOBNCHHBIMH TpeGOBAHHAME, B TOM YMCJE IITPUXKOAHPOBAHHE H
PAfHOYACTOTHYIO MAPKHPOBKY JIOKYMEHTOB

QOcymecTBIATH oubmnorpapuucckylo  of6paboTKy MOCTYIABLIMX
JAOKYMEHTOB B COOTBEICTBMM  C  OPHHATEIMH  CTAHAAPTAMH
Oubnnorpaduueckoro OMMCAHHS W YCTAHOBJICHHBIMH B OHOMHOTEKE
npasHAaMH
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ObdhopMIATh NOKYMEHTALMIO IO NepeAade NOCTYNMBIIMX AOKYMEHTOB B
(P YHKIMOHANBHEIE TIOApa3c/cHAA OHOIHOTEKH

Hcnonb30Bats TEXHONOTHH paboTEl ¢ aBTOMATH3UPOBaHHOH OHOMHOTEYHO-
nEdOpMAlMOHHON cucTeMoll  OuOMHOTEKH, IHQpPOBHIE TEXHOJIOTHH H
TeXHHYECKHE CpelCTBA BO Bcex Ipolieccax ydera H  oOpaboTku
GubIHoTeUHOTO doHAA

Heo6xomumete 3HaHAS | OcHoBBI 6uGHOTeKOBeAeHH s, OnOMHorpagoBencHAA, JOKYMEHTOBCACHM,
KHHIoBeJcHHA, OnGIINOTeYHOro GOHIOBEACHHA

HopMaTHBHBIC NpaBoBble akThi N0 OHOIAOTEYHO-HHGOPMAMOHHOM,
KHHTOM3JATeNbCKOH M KHHTOTOProBOH ACATCNBHOCTH, HHGPOPMAIIMOHHOM
fejomacHOCTH M 3aIHTE  HHTE/UIGKTYyaJlbHOH  COOCTBEHHOCTH;
NPOTHBOIEACTBHIO SKCTPEMUCTCKOH JeATeNbHOCTH; 3allluTe JAeTed or
uHQOpMallHH, IPHYHHAIOLIEH Bpel MX 30POBBIO H Pa3BHTHIO
HopMaTHBHBIC JOKYMEHTBI 10 Y4eTy OnbnnoTednoro $poHia, MOpAROK yYera
NeYarHbIX M JJICKTPOHHBIX JOKYMEHTOB Ha (HM3HYECKHX HOCHTEMSX,
HHCTALTHPOBAHHBIX, CETEBBIX PECYPCOB JIOKAIBHOTO H YAANICHHOTO J0CTYa
TexHonornu aAudpepeHUHPOBAHHOTC U HHTErPHPOBAHHOTO YUeTa MeJaTHBIX
U 3JIEKTPOHHBIX AOKYMEHTOB Ha (PHU3MYECKHX HOCHTESIAX, MOCTYNMMBINHX B
GubnmoTednnlii GoHA

IIpaBHia ¥ TOCIENOBATCALHOCTE TEXHHYECKOH 0OpaboTKu NOKyMEHTOB,
NOCTYNMUBIINX B GHOINOTEUHBIH GOH o
Meroger  GubGnuorpaduueckodit  00paGoTKM  MEMaTHBIX/IIEKTPOHHBIX
JNOKYMEHTOB, MOCTYIHBLINX B OHOMHOTE9HBIH (oHA

[Ipasuna odopMieHHs OOKYMCHTAUMM [0 mNepefaye MOCTYNMHBIIMX
NOKYMEHTOB B ()YHKUHOHAIbHbIE NTOApa3AcneRud OHOIHOTEKH
OteuecTBeHHad M 3apyOexHas XyIOKeCTBEHHasd JHTEpaTypa, OCHOBEI
COLIHATBHAIX, 'YMAHHTAPHBIX, TOYHBIX W €CTECTBEHHBIX HAYK, HCKYCCTBa
Hopmel npodeccronaibHoi GHOMHOTEMHON STHKH

Hpyrue -

XapaKTEPUCTHKH

3.3. O6o6mennasn Tpyaosas GyHKnasn

HaHMeHOBAHNE ggll;;l;mauua A coXpaHeHue OndnuoTeYHoro Kon C KB;E;.:[.:;H ) 6
[MpoucxoxaeHne
oﬁpoﬁmennoii TPYAOBOH Opurunan X 3:1“11::;:3:“0 "
(ynKIH
Koxn PerscTpalaonHbLi
OpHrdHHana HOMEPR
npogeccHOHaNLHOTO
CTaHzaprTa
Bo3MoxHEBIE XpaunTens GuénaoredrHoro gonna
HAaMMCHOBAHHSA Crenuansct 0o KoHceppanua 6nbinoreytoro gonpa
HOJDKHOCTEA, CoenxyanucT mo pabore ¢ peIKUMH KHHTaMH
npodeccuii ['naensiii cnenuanuct o padote ¢ peAKUMH KHHMAMH
CrienMaInCT TI0 MEKPOKOTHPOBAHHIO ¥ ONH(POBKE JOKYMEHTOB
TpeGoBanns K Briciiee ob6pazoBaHKe — OakadaBpHaT
o0pa3oBaHUIO H W :
00Y4CHHIO ~
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Bricmee oGpazopanne (HenpodunpHoe) — GakajlaBpHaT H JONOITHHTENBHOE
npodeccHOHaNbHOE 00pa3oBAHAE — MPOTPAMMBI MOBBILICHHS
KBATH(HUKAI[HH, IPOTPaMMBI NPOo(eCCHOHANBHOM MePeNoATOTOBKH MO
NPOhHTIO ASATCNBHOCTH

TpeboBaHus K ONBITY
npakTHYECKOH pabOThI

Jli4 KOIKHOCTH «IIABHBIM CHIEHATIMCT IO paboTe ¢ PEAKMMH KHHTaMH»
crax paGoThl Mo npod N0 NCATENEHOCTH HE MEHEE TpeX JIeT

OcoOHle YCIOBHA
aomycka K pabore

Jpyrie XapakTepHCTHKH

PekoMeHRYETCA AOTOMHUTENbHOE MPOdecCHOHANEHOE 00pa3oBanue —
MPOrpamMMbl MOBbILIEHNAS KBATH(HKAIWH 110 TPOGUITIO AEATE/ILHOCTH (HE
pere OQHOTO pa3a B TPH roAa)

Jnsg IOMKHOCTH «CHELMANHCT o paboTe ¢ peAKMMH KHHIaMA» —
npoduibHad MporpaMMa JOTOTHATENILHOTO NPOHECCHOHANBHOTO
obpazoBaHus

JI1s1 NOIKHOCTH «CTICLHANKMCT 0 KoHcepeanuu Gubmuoreunoro GoHma» —
npodHAbHAs MporpaMMa JOHOTHATENREHOTO NPO(ECCHOHANEHOTO
00pa3zoBaHHs

JUH JOMKHOCTH «CIEMHUATHCT 00 MEKPOKOITHPOBAaHHIO M OLH(poBKe
JOKYMEHTOBY — NpoduIbHad MPOrpaMMa AONOIHHTENBHOTO

npoheccHOHaNBHOT0 00pazoBaHuA

,[[OHOJIHHTBJI]:HLIG XapaKTCpHCTHKH

HanMmeHnosanue
IJOKYMEHTA

HanmeHnoBaHue 6azoBoii rpynmel, JOJKHOCTH

Ko
A (npodreccrn) MM CNIELMANBHOCTH

OK3

2622 Crneupanuctel OHOMHOTEK

EKC

CrneupaliucT No YYeTHO-XPaHUTENBCKOH TOKYMEHTALUH
Crnenmannct Mo NpeBeHTHBHON KOHCEpBallUH
GubmoredHbIX GoHA0B

CrielManucT 0 MaccoBOH KOHCEPBAIlHH
OHONMHOTEYHERIX GOHIOB

OKIIATP

21020
27406

I"maBHEIA XpaHHTeNb POHAOB
Xpanurenb GoHAOB

OKCO

8.51.03.06 BubnuoTeyHo-AHGOpMALHOHHAs NEATENBHOCTD '

3.3.1. Tpynosan pyHKIHSA

OpraHmn3auys, odecneYeHHe COXPaHHOCTH K Ypopens
HauMeHOBaHE | GesonacHoCTH GMOMAOTEYHOTO POHIA Koa | C/01.6 @ (mogyposeHs) 6
._ L] xeanngmxaupm |
lporcxoxcactme Tpy 10RO | OpHrasan X | 3aMMcTBOBAaHO H3 OPHTHHANA
GyHKumH . L
Koa PerncTpallNOHHBIH
OpHUrAHANA HOMep
npodeccHOHANLHOTO
CTaHAapTa
Tpynogmie geHCTBHA [ Pa3mMelneHse W pacCTaHOBKA MOCTYMHBIOAX JOKYMEHTOB B COOTBETCTBHH C

YCTAHOBJICHHBIMH HOPDMAMH H NpPHHATBIMH B OHO/IMOTCKE NpaBHIAMH,
_co3JaHue CHCTeMbl HABMTalMy 1o GOHNOXpaHeHHI) GHOMHOTEKH
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[IpoBecHHE  KOHTPOJBHBIX  TNPOBEPOK  (Mepeyyera),  ABUXKCHHEA
GubaHoTeunoro ¢oHza, B TOM 4uHCIe (OHAR CETEBBIX JAOKANBHBIX
JAOKYMEHTOB

IIpoBefienue IMpoBepoK XpaHeHus OuOnHOTeyHOro dQomga ¢ LEMBIO
BEMBJICHUS TOBPEXICHHHA  JOKYMCHTOB, YTpaT, 3aJ0JDKEHHOCTeid,
HapyIICHHI MPaBH/ pacCTaHOBKH

AHaJN3 cocTaBa H HCNoNb3oBaHus GHGIHOTeYHOTO doHAa

Paora ¢ OHOIHOTEYHHIM (JOHAOM IO BHIABNEHHIO HENPOMHILHBIX,
ycTapeBIIMX,  AYONeTHBIX,  BETXHMX  JOKYMEHTOB ¢  LEIbIO
nepepacrpeneneHua Mexay noadonnamm GubmorexH, Ge3BO3ME3THOH
nepeayH, pealn3aly#

HckmoueHHe NEeYaTHRIX H 3JEKTPOHHBIX JIOKYMEHTOB Ha (H3HYECKHX
HOCHTENIAX M3 cocraBa OubmuoredHoro ¢GoHAa B COOTBETCTBHH C
YCTAHOBJICHKEIMH B GHOMHOTEKE PaBHIIAMH

Oprainzaunsi OTKPHITOrO AOCTYNa K GuGnuoTeunoMy (OHIY M co3maHHE
CHCTEMB] HABATALIMH [0 OTKPHITOMY oHTy GHOMHOTEKH

Ofecmedenne HeOOXOAMMOTO peXHMa XpaHeHHA GuOmuoreyHoro Qouza:
CBETOBOI0, TEMIIEPATYPHO-BIAXKHOCTHOTO, CAHHTAPHO-THI HEHHUECKOTO

Opranuzaums W obecnedeHHe NPCBCHTHBHOH H MaccOBOil KOHCEpBallHH
JOKyMeHToB 6ubaHoTeuHore gonna

Oprauusauus ¥  NpoBeAeHHE TCKYIEro PpPeMOHTA  IOKYMEHTOB
oubmoreyworo posga

OGecneuenne MoxapHo# M Guonormaeckoil Ge3onacHOCTH GHOAHOTEYHOTO
{oHIa, 6€30MACHOCTH OT HECAHKLHOHHPOBAHHBIX NCHCTBHIA NOJB30OBATEINCH
oubnHOTEKU

OcyIlecTBICHHE KOHTPONA COXPAHHOCTH JAOKYMEHTOB Ha BCEX 3Tamax HMX
HCIOJB30BaHNA B OHONIHOTEKE: MOCTYIICHHE B (OHI, ABHIKEHHC BHYTDH
GHONHOTEKH, BbIa4a B Mpoleccax OOCTY:KMBaHHA NoOJb30BaTeneH
GUGNNOTEKH, BO3BpaT Ha MECTO XpaHEeHHMs; BefeHHe pafouero annapara

KOHTpONL COXpAaHHOCTH HOKyMeHTOR M3 GHOmHoTeusoro ¢oHza mpu
JKCTIOBHPOBAHHH, KCEPOKOMUPOBAHHH, MHKPO(HIEMHPOBAHHH, IEpEBOJIE B
undpoBoii GopMaT, TPAHCIIOPTUPOBKE

Opranu3anys MOHHTOPHHTA COXpaHHOCTH OnbHoTeuHoro GoHAa; BeAeHHe
MapKHPOBKH W TAaclmopra COXpaHHOCTH ¢oHma ¢ yUeTOM OTACIBHEIX
KaTeropnii JOKyMEHTOB

Paspa6oTka pernaMeHTHpYIOIUX AOKYMEHTOB N0 OPTaHH3alMM XPaHeHUs,
obecreyeHns 6¢30HACHOCTH K COXpaHHOCTH GuOMHoTeunoro hoHna

BeacHAe NIaHOBO-OTYETHON JOKYMEHTAIMH IO OPraHH3alME XpaHEeHHS,
obecrieueHHs COXPaHHOCTH H Ge30macHOCTH GuGmmoTeynoro doHaa

HeobxoaumMeie yMEHHA

OCyIECTRBIATL PACCTAHOBKY AOKYMEHTOB B (POHIOXPaHUIHINE OHOTHOTEKH
COrJIaCHO TPHHATHIM HOPMaM H IpaBHJIaM

OCylecTBNATE  pa3sMelleHHe  JOKYMEHTOB B (YHKUHMOHANBHBIX
nofpazieNeHuAx GUGAROTEKH ¢ yUeTOM 00eCNeYeHHS OTKPRITOTO 0CTYTIA K

doHay

Mcnonb308aTh TEXHOMOTHH KOHTPONbHBIX MpoBepoK GubanOTeHOrO QoHza
W eTo ABMXKERMA =00 :

Hcrnonp30BaTh TEXHONOTHH HCKIIOYEHNs JOKYMEeHTOB N3 OMOaHoTedMHOro
thoHzA

TlonzepKuBaTh HOPMATHBHBEIC PEKUMBI XpaHeHH:A GuOIHOTEYHOro QoHIA:
CBETOBbIE, TEMIICPATYPHO-BIAXHOCTHERIC, CAHHTAPHO-THTHEHHYECKHE
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TCTIONE30BaTE  TEXHONOTHH NPEBEHTHBHOW M (a30BOH  KOHCEpBAITHH
JOKYMEHTOB OHOMHOTEYHOTO (QOHAA

OcyIecTBISTh NpeayNpe/MTENbHbI PEMOHT HOKYMEHTOB OGHbGHOTETHOTO
donga

Wcnone30BaTh METOABI B CPeACTBA NPOQUIAKTAKH, 3ALIMTH, JC3HHCEKIHH
1 60pEOHL ¢ OGMONOTHYECKHMH BpeauTeNniMu Gubmuoreunoro goxa

TIpHMEHSTH OTIEpaTHBHBIC CPE/ICTBA TOKAPOTYIICHNS B POHAOX paHHIIMIIIE

TIpuMeHSTh TAKTHUYECKHE M TEXHHUECKHE CpelcTBa obecrnedyeHHs
¢dusnIecKoii fezomacHOCTH 6ubmorevyHOro donma = mpu
HECAHKIIMOHUPOBAHHBIX ACHCTBHAX M HELUTATHBIX CHTYaLHsAX

PaszpaGaTbiBaTh  pernaMeHTHpPYIOIME JOKYMEHTBI MO  OpraHM3alMy
XpaHeHusi, ofecneyeHHA O€30NacHOCTH H COXPaHHOCTH oundbnuoreyHoro

gowma

[INaHHPOBaTh H BECTH YYETHO-OTHETHYIO AOKYMEHTALHIO M0 GPraHA3AHH
XpaHeHHd, obecmeveHHs COXpaHHOCTH H OezomacHocTH GHOMMOTEUHOTO

donna

Hcnone3oBaTh TEXHOROrHA paGoTH ¢ ABTOMATH3HPOBaHHOI OHOIHOTEYHO-
AHGOPMALMOHHON CHCTeMON OuOnHOTEKH, UHPPOBLIE TEXHONOIHHM H
TeXHHYECKHE CpeACTBA B TpoUeccax OpraHU3amMH H  ofecledenus
COXpaHHOCTH OHONMMoTeyHOrO hoHIa

HeobxoauMele 3HaBHS

OcHoBbl GuGIHOTEKOBEACHMA, OUOIMOrpadoBeAcHU, NOKYMEHTOBEACHHS,
KHUroBeaenus, GHOIMOTEeYHOr0 HOHAOBEACHHS

HopMaTHBHEIE [pABOBBIE aKTBl 10  OMOIHOTEUHO- Hthopmaunonuou
IEeATeNBHOCTH, OPTaHH3aHMM W COXpaHeHuio OubmuoTeuHeIXx ¢(oHoB,
KOMIUIGKCHOH chcTeMe 6e30macHOCTH OHONMMOTEK, BKIIOYas MOXKAPHYIO
6e30nacHOCTh

CragaapTel M  pErIAMEHTHPYIOIHE NOKYMEHThl 10 KOHCEpBallHH
GHOIHOTEYHEIX (OHIOB

TpefoBanuss K pasMEIUEHHIO OMONHOTEYHBIX AOKYMEHTOB HAa MECTax
XPAHEHHs, HOPMATHBHL pa3sMEIICHUA, THIbI M BHABI PacCTaHOBKH
ombaHoTeuHoro (oHAa

Tlopsaok opraHW3al{dd, METOXBl N TEXHONOTHH NPOBEPKH OUOIHOTEYHOTO
tdonga

TNopsmox nckmoueHuS u3 6uGMoTeuHoro GoHa NeYaTHLIX H 3NCKTPOHHBIX
JAOKYMEHTOB Ha (HPM3HUECKNX HOCUTENAX

MeToabl H TeXHOJOTHH KOMIUIEKCHOrO 0OCHeNOBaHHS KHHIOXPAHHIHLI H
nacropTusaund GuGmioTedHoro Gonaa

TpeGoBatuss K CBETOBOMY, TEMIEPATYPHO-BIMKHOCTHOMY, CAHHTADHO-
THTHEHHYECKOMY PEXHMaM XpaHerHs 6ubnuoteanoro ¢onna

TpeGoBanmd K  MaTepHaNbHO-TEXHHYECKOM  Gase cpon,uoxpaneﬂua
OHOMMOTEKH H ero 0O0pYAOBAHHIO

BHoMOrHYeCcKHe TMOBpexAeHH OROMMOTEYHBIX MAOKYMEHTOB, MEphl HX
npeaynpexXAcHAs 1 yCTPaHEHHs

IIpeBeHTHBHBIC METOMBI, B TOM YHCTIE (UBHUECKHE H XHMHUYECKHE, 3alIHTHI
6udnmoTedHoro GoHAa

TexHONOrHE NpeAyHpeaNTENbHOrO PEMOHTa NOKYMEHTOB GHOmHoTeYHOro
honma

TaKTHKO-TeXHHUCCKHE CPENCTBA M ACHCTBHA B YCIOBHAX SKCTpeMalbHOM
cHTYalun s obecneyenus GU3HUecKoll 3amuTE SHGnuoTeTHOro QoHaa

OrteyecTBEHHass H 3apyOexHad XYIOXKECTBCHHas JMTEpaTypa, OCHOBEI
COLHANLHBIX, 'YMAHHTAPHLIX, TOYHBIX H €CTECTBEHHBIX HAYK, HCKYCCTBA
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HopMs1 npodeccHoHanbHOH OHOINOTEUHOH 3THKA

I[pyrﬁe XApaKTEepHCTHKH | -
3.3.2. TpynoBan pynkus
“Opranmsaups u Texuonormy pabotei ¢ gommom | | vposews
HauMenoBanne ° PEIKHUX H IICHHBIX KHHT, KHHXKHBIX | Kon  C/02.6 | (nomyposems) | 6
| MAMSATHHKOB | eanupukawmtt |
[Ipoucxoxnerue TpyaoRoH Opurisan 33HMC‘1‘BDBaHO o3
dyHrLMHA ' opHruHana -
Koz Pemcrpauuormblﬁ
OpMrHHANA HOMEP
npodecCHOHANBHOTO
CTaHfapTa
Tpynosele OEHCTBHA BolsiRncHHE, HACHTHQUKAIMA H H3y4eHHE HEHHBIX H PEAKHUX KHUT/KHHKHBIX
naMiATHHKOE B ¢Qonae OnOnuoTekd W ApYrHX  OpraHU3adUSgX-
(oHBOACPKATENAX

PeTpocnieKTHBHOE H TEKyIiee KOMIUIEKTOBaHHE/pEKOMIUIEKTOBaHHE (oHAa
PEOKHX M IICHHBIX KHHT B GubmmoTexe

DKCnepTH3a peAKHX H MEHHBIX KHHT B OUOIHOTEKe B LeNIX OTHECeHHS HX K
KHIOKHBIM TTAMSITHUKAM

Benenne B OHONHOTEKE CyMMapHOro H HMHAMBHAyaIbHOTO ydueTa (oHa
PeAKAX H LCHHRIX KHAI/KHHKHBIX MaMATHUKOB

AHaTHTHKO-CHRTETHIeCKad o0OpaboTka peAKux H LEeHHBIX  KHHAT,

PaccraHoBka (poHAA peKHX H IIEHHBIX KHHT C Y4Y€TOM BBHIICIIECHHA HX |
CIENAATH3HPOBAHHOTO coOpaHHs B OHONHOTEKE

ObecnedeHne coOXpaHHOCTH U Ge30nacHocTH GHONMHOTEUHOro HOHAA PEKHX
¥ [EHHBIX KHUT, PoBepKka GoHIa

AHHOTHpOBaHHE¢ PeOKMX H ICHHBIX KHHI/KHIXHBLIX TaMATHAKOB B
GubOKHOTEKE C YIETOM HX OCOOCHHOCTEH

Katanormsammsa, B TOM WHCIE OIEKTPOHHAs, PeAKHX M LEHHBIX
KHMI/KHH)KHBIX NIaMATHHKOB B OHOMHOTEKE

PerncTpalua KRMKHBIX MaMATHHKOB, XpaHsamuxcd B ¢ponnax 6ubmuorek, B
rocyAapcTBCHHOM peecTpe KHFDKHBIX TMAMATHHAKOB,
PerHOHANBLHOM/MYHULIMIATEHOM CBOJIE KHI)KHBIX NaMATHHKOB
OpraHuzanys A0CTyIa Hojb30Bateneii GHOMHOTEKkH K HHPOPMAIMH 0 PEAKHX
U LEHHBIX KHATAX/KHIDKHBIX TaMATHUKAX

Myseiiiads H BeicTaBoyHad paboTa ¢ (oHIOM pemmx K UEHHBIX
KHHI/KHIDKHBIX TAMATHAKOB B OHOIHOTEKE

PaspaGoTka perIaMEHTHPYIOIIHX JOKYMEHTOB MO OpraHM3alMH H
TEXHOJIOTHH paboT ¢ POHAOM PEAKHX H LICHHBIX KHUT/KHHKHBIX 1AMATHAKOB
B ONOIHOTEKE

Belenue MIAHOBO-OTYECTHON JAOKYMEHTALIMM MO CHCTeMHOH paboTe ¢
_____ (OHIOM pesIKKX U LICHHEIX KHHI/KHIDKHBIX TaMSTHHKOB B GUOIHOTEKE

| Heob6xomuMbie yMeHHs | Mcmo/b30BaTh METOABI BBLABACHHA M 0T0Opa LEHHBIX H PEIKHX KHMT,
OCYIIECTRIATh ODKCTICPTHYIO OLCHKY HX CONMANbHOH H HCTOPHKO-
KyILTYPHOH IEHHOCTH
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BecTd cnenuanM3HpOBaHHBE y4eT M KaTaloTH3alHIO PSIKHX M LEeHHBIX
KHHT, DOCTYNMBIIAX B (ong OHOMMOTEKH, TOM HHCIIE KOUICKUHA KHHKHBIX
MaMATHHKOB

ObecneunBarh COXpaHHOCTh M Oe3omacHOCTH (OHIA peAKHX H LICHHBIX
KHHT/KHHKHBIX IAMATHHKOB B GUOIHOTEKE

Hcnone3oBaTh METOABI M3YYCHUA H HASHTHOMKALHH PEOKHX H LEHHBIX
KHHUI/KHHKHBIX TAMATHHKOB B OHOIHOTEKE

Ocymectsiark  atpubyumio,  Ombimorpaduueckoe  onmucanne H
AaHHOTHPOBAHHE PEIKMX W [EHHBIX KHHI/KHHXXHBIX MAMATHHKOB B
bubnmorexe

Ocyuiectnate B OnOnNHOTexe OuGmnorpaduyeckoe omucaHHe U
aHHOTHPOBAaHHE 0CO0BIX BHIOB H3JaHMd: 6uGTHO(HIBCKHUX,
(aKCHMHAJIBHBIX, SKCHEPUMEHTAJIHHBIX

Hcnonssoars B GHOMHOTEKE METOAMKY PaboTEI CO CHIELANEHEIMU BHIAMH
PEeAKHX U UEHHBIX H3JAHAH/KHIDKHBIX NaMATHHKOB, B TOM 4YHCIE C
H300pasKTENLHBIMHA, KapTorpaQHIECKHMH, HOTHBIMH

BEMBIATE, CHCTEMATH3MPOBATL M ONMHCHIBAThL BIAACbYeCKHE KHH)KHbIE
3HAKH (OKCIMOPHCE]) B OUOIHOTEKE

HcnonezoBate B GMOMHOTEKE TEXHOMOTHH ICKTPOHHOH KaTalOTH3ALUM
PENKHX M LEHHbIX KHHI, CO3[aBaTh JIEKTPOHHYIO OHOMmorpaduyeckyro
3aMHCh Ha KHEOKHBIC TAMATHHKH

Hcnoap3oBats B OUOIHOTEKES MOPATOK paboTH ¢ KHHKHBIMHA MaMATHHKAMH B
eMMX BKIIOYEHHS HX B PEeCTp KHHXHBIX TTAMATHHKOB®; MOPANOK paGoThl ¢
perHoHaNbHBIMH CBOJJAMH KHIDKHBIX TTaMATHHKOB

QbecrieynBaTh COXpAHHOCTD PEAKHX H IEHHBIX KHHT B MpoLecce HX BbLIAIH
10/1b30BaTeNAM OHOIMOTEKH

Bectn B 6ubmotexe paboty Mo CO3MAHMIO MY3CHHEBIX SKCIIO3KIMIA peIKHX U
IICHHBIX KHAT/KHHKHBIX TAMATHHKOR (My3€eB KHHIH)

Opranuz0BHIBaTh B OHGIMOTEKE BEICTABKH PEIKHX H IEHHBIX KHHI/KHHKHBIX

OréupaTs H TOArOTaBNHBAaTE B OHOMHOTEKE peakue H LeHHHE
KHHTA/KHIDKHDBIC TTAMSATHHKY JUIM MEKPOKOTIMPOBAHHA B OIU{POBKH, B TOM
YHClIe ¢ LeNBl0 BKIOYEHHA MX B EauHbIE poccuiicknit ctpaxoBoil ¢onn
JOKYMEHTOB

BecTn MIaHOBO-OTYETHYIO AOKyMeHTaumio mo pabote ¢ GHOMHOTEYHBIM
doHAOM PeaKHX U HEHHBIX KHAT/KHHKHBIX HaMATHHKOB

HUcnons30BaTe TEXHONOTHH paGoTEL ¢ aBTOMATH3NpOBaHHOH GHOMHOTEYHO-
uHGOPMANHOHHOH CHCTeMOH OHONHOTEKH, UH(POBHIC TEXHOJOTHH H
TeXHMYECKHe c¢peicTBa B Ipomecce paboThl ¢ pPEKHMH H HEHHBIMH
KHHCaMH/KHHXHEIMHA TAMATHHKaMH

HeoOxoauMele 3HaAHUA

OcHOBEl OHOIMOTEKOBEOCHHS, OnGmuorpadosedcHHs, HHPOPMATHKH,
(oHIOBEACHN, KHNFOBEICHHA

HopMaTHBHO-NpaBoBble ~ aKTEI 10 OGHOmHOTEuHO-HH{OPMALHOHHOH

NeATeNbHOCTH, COXPAaHEeHHIO ¥ obecTiedeHuIo 6ezonacHocTd GHONHOTEYHOTO
donpa, paGore c¢ GoHaoM peaKHX W LCHHBIX KHMI, 3allHTe
HHTEIJIEKTYANBHOI cOOCTBEHHOCTH

Ilpapna M INpPOLEAYPHl BBIABNCHHA, HMACHTHQUKAUMM, ONHCAHHY,
PETHCTPALEM, YYECTHO-IOKYMEHTAIBHOTO OGOPMIICHAA H MPUHATAS MOJ
rocylapCTBEHHYIO OXpaHy KHH)XKHBIX aMATHHKOB

VICTOYHHKH BBUIBICHHA PEIKHX M LOEHHBIX KHHI, COMHHYHBIX KHHKHBIX
NAMATHHKOB, KHHKHMIX IAMATHMKOB — KOJUIEKIIHIA B eMIX KOMIUICKTOBAHHA
6ubnuoredHoro onsa
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Kpurephu OTHeCCHHA JAOKYMEHTOB K €IHHHYHEIM KHIDKHBEIM NMaMATHHKAM,
KHFDKHBIM TAMATHHKAM — KOJTEKLIAAM

[TopaaoK OCYIICCTBIEHHA SKCHEPTH3B! JOKYMEHTOB ¢ LIENBIO OTHECEHHA K
KHIDKHBIM MTaMSTHHKAM

THABI 1 BUJIBI PEAKUX M ICHHBIX KHHT, KHHJKHBIX TIAMATHHKOB

MeToauKn H3y4eHUd W HACHTHQHUKALME PEAKHX U HEHHBIX KHHI/KHHKHEBIX
NAMATHHKOB

Meroaukn GuGnMHorpadmgecKoro omHCaHUA M AHHOTHPOBAHHS PEAKHX H
LIEHHBIX KHUT/KHHKHBIX TAMATHIKOB B OnOmioTeke

dopMmaThl  3JCKTPOHHON  KaTalorM3allMd H  MOAYNMH  COCTAaB/IEHHA
MAIIMHOYHTAEMON 3amuCH Ha pa3MYHBIC BHABI PEOKHX H LEHHBIX
KHHI/KHHKHBIX TAMATHHKOB B OROIHOTEKE

PasHOBHOHOCTH KHHXXKHEIX MAMATHHKOB-KOJUICKIHH, METOMKA UX H3YYEHHA
1 onMcaHus B OHOIHOTEKE _
KpuTepuu OTHeceHHS NOKYMEHTOB K KHIDKHBIM MaMATHHKAM H MOPATOK
BHECEHHS CBEICHHH O KHHKHBIX MAMATHUKAX, XpaHAIUXCA B OuOIMOTEKE, B
pErHOHANBHEIH CBOX KHIKHBIX HAMATHAKOB, PEECTP KHIXKHBIX MTAMATHHKOB
OcHOBBI 00ecTIeUeHH COXPAHHOCTH U 0€30NacHOCTH 6ubnuoTeunoro doHaa
PEAKAX M LeHHBIX KHAT

Hcropns OTe4ecTBEHHOTO H 3apyGexHoro OHOMMOQHILCTBA, reHealorHs
KHHXHBIX  KOJIEKUHH, OCHOBBI  BCTIOMOTATENBHBIX  HCTOPHYECKHX
JOBCIATUIHH

OCHOBBI My3eeBeIeHHA U BEICTAaBOYHOH paboThl B OHOG/IHOTEKE

Hopmet npogeccuonansHoli OubnuoTedHoM 3THKH M KOPINOPATHBHOH

| KYJABTYPBI
Hpyrue BrinonHseTcs CNENHANACTOM H IJIABHBIM CHEHHAINCTOM Mo paboTe ¢
_XapaKTepHCTHKA pEAKHMH KHHUTaMH1
3.3.3. TpynoBas pynknus
MuKpoKONHpoBaHKHe H OLHPPOBKA ‘ Ypowers | ]
HauMeHOBAHRE | Gu6 o TeqHOrO donzia Kon | C/03.6 (nonyposerp) : 6
KBANHHKALMH | |
Mpoucxoxnenne Tpya0Boii Opurasan X 3aMMCTROBAHO H3
(yHKUHH OpHIHHAaJIa
Kon PerucrpauHoHHbIH
OPMrHHAJA HOMEp
npotecCHOHATEHOTO
CTaHZapTa
Tpynosele ACHCTBHA O160p AOKYMEHTOB 14 MHKPOKONMHPOBAHUA M CO3NAHHA CTPaXOBbIX

MHKPOKOMHI JOKYMEHTOB B OHOITHOTEKE
OcymectieHue B OHONMOTEKE MHKPOKONMPOBAHHS JOKYMEHTOB H
KOHTPONS Ka4eCTBa H300paKeHHA H YHTAEMOCTH MUKPOKOTIHI

Bubnuorpadmndeckoe ONUCaHue OnOnMuoTEeIHBIX (hoHIOBEIX
MHKpPOKONHI/MHKPOHIBEMOB B COOTBETCTBHH C NPUHATHIMH NTPABHIAMH H
CTAHAApTaMH

BeleHue WHOMBUAYANbHOTO M CyMMapHOro ydera OHOIHOTEHMHBIX
(OHAOBBIX MAKPOKOIIHH
Oprainszauua B OuOIHOTEKE XpaHEHHS apXMBHBIX MHKPOKONHA B
COOTBETCTBHH C MPABHIAMH BEJEHHS POCCHICKOTO cTpaxoBoro (oHma
JNOKYMEHTOB 6HOMHOTEK
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OdopMiIeHHE TeXHMYECKOTO maclopra OHOMMOTEYHBIX  (OHAOBBIX
MHKPOKOIHH

Orf6op NOKYMEHTOB i OLUH(POBKH, OCYLIECTBICHHE TMpolecca
. onudposkH GubGHOTEYHOTO PoHNA

OcyimecTsicade B GUONMOTEKe KOHTPONA KadecTBa IMQPOBLIX KOMHH,
NPOBEpKA KadecTBa M300paXKEHHS H YUHTAeMOCTH

Oprauuzauns yqera UH(POBEIX KONMMH JOKyMEHTOB, KaTajlorW3allba
U POBBIX KOMUIL B OHOIHOTEKE

Oprasusaqud XpaHeHns NH@POBHIX KOMAR TOKYMEHTOB B GUOIHOTCKe

Pa3zpaboTka perJaMeHTHPYIOIAX AOKYMEHTOB 110 MHKPOKOMHPOBAHHIO H
onudposxe GudmuoredHoro gonna

BejleHHe NIaHOBO-OTYETHON MOKYMCHTAlAH MO MHKDOKOIMPOBAHHIO W
onu¢poBke GubmoTeyHoro ¢onaa

HeoOxonnamsble yMeHHA

O16HMpaTe H TOATOTABMMBATH JOKYMEHTHI K MHKPOKOMHPOBAHHIO B
oubnuorexe

Pabotarhk B Oubnroreke Ha ammaparaX MHKpOKONHPOBAHHA JOKYMEHTOB,
OCYIECTBIIATH KOHTPOJIE KaUECTBA MHKPOKOIMAA

OcymecTensate B  Oubmmoreke  Ombmmorpajuueckoe — omHcaHHe
MHAKPOKOMHI/MAKPODUIEMOB, BECTH HX MHAMBHAYATLHBIH M CYMMAapHBIH

y4eT

Hcnons3oBaTk B OHONMHOTEKE TEXHOJNOTHH AONTOBPEMEHHOTO XpaHeHHsA
apXMBHBIX MHKpOQopM

Hcnonp3opaTh B OHONMHOTEKE TCXHOJOTHHM CO3JAHHA  CTPaxOBBIX
MHKpodopM ¢ oI POBaHHBIX (aliioB JOKYMEHTOB

. Or6upaTh ¥ NOAroTaBNMBATE GUGIHOTEYHbIC JOKYMEHTEI K ouHdpoBKe

' PaGotats B OuOIHMOTEKe Ha anmapaTaX oOmH(POBKM JOKYMEHTOR,
OCYLIECTBATH KOHTPOIb Ka4ecTBa NHGPOBBIX KOMHH

Bectt yuer UMQpPOBBIX KOMMH AOKYMEHTOB, OCYIIECTBIATh HX
KaTAIOrH3alHio i HHAEKCUPOBAHHE B OHOIHOTEKE

ObecneynBarh B GUOIHOTCKE XpaHEHHE NMPPOBLIX KONHiA JOKYMEHTOB

Co3faBaTh WHCTPYKTHBHO-METOAHMYECKYIO JOKYMCHTAIMIO B  LENAX
. peTYHpPOBAHHS MpPOLECCOB  MHKpOQUIBMHPOBAHHA M o ppoBKH
6ubmoreuHoro goHaa

CoOCTaBIATh IIAHB H OTYETHI MO OCYIICCTBIEHHIO MHKPOKOMKPOBAHUS H
olH(PPOBKH JOKYMCHTOB GHOIHOTEKU

Hcnonbs30BaTh TEXHONOTHH paboThl ¢ ABTOMAaTH3HPOBaHHOH GHONIHOTEYHO-
undOpMALIHOHHOM cucTeMoli GHONMHOTEKH, UMPOBEIE TEXHONOTHH H
| TeXHHYECKHE CpeACTBAa B Ipolieccax padoThl Mo MHKPOKOMHPOBAHHIO H
onu@poske GnGanoTeHOTO (oHIA

HeobxoauMele 3HaAHNA

OcHoBBI 6uOnHOTEKOBEAeHH, GnOIHOrpadoBeeH s, TOKYMEHTOBEACHHS,
KHHIOBENICHHA, HHPOPMATUKH

HopMaTHBHBIC TIIPAaBOBEIE aKTHl @O 6ubnuoTeYHo-UHPOPMALHOHHON
HeSTERBHOCTH, CO3JAHHIO DIEKTPOHHBIX ZOKYMEHTOB, MH(bOpMaUMOHHOH
Ge30MacHOCTH, 3aIIpTe ABTOPCKOr0 mnpasa B mOH(poBoi cpede H
HHTEJLIEKTYaIbHOH cOOCTBEHHOCTH

KprTepuu 0T00pa TOKYMEHTOB JUIsi MUKPOKOITMPOBAHHSA B 6uodnmoTexe

ArnmapatHoe ofecreueHHe POIECCOB MUKPOKONUPOBAHAS JOKYMEHTOE B
. GubnnoTeke

THOB B BUIEI MUKPOKOTIHH/MAKPOQHIIEMOB

TexXHONOrHUECKNE MPOUECCHl H3TOTOBIEHHUA H HCIONb30BaH A MUKpodopM
pa3sTAYHbIX THIIOB U BUAOB B GudmHoTEKE
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| CTaHOapTHl H YCAOBHA XpaHeHus MHKpogopM B GHOIMOTEKE

[IpaBHna B TEXHONOFHA TepeJayt MUKpO(OpPM B rocyAapCTBCHHBIE OPTaHEI
perHCTpALHH H XpaHeHHs

Kputeprm orGopa JOKyMeHTOB 11 OLU$POBKH GHOMHOTEUHOTO (roHAA

AnnapaTHo-porpaMMHOe  ofecrieyeHHe  Tpolecca  ONH(pPOBKH
6ubHoTeUHOrO (hoHma

dopMarthl, HCIOB3YEMBIe JUIS OLUH(POBKH KOKYMEHTOB OHOMHOTESUHOrO
doHga .
Texuonornmyecknii mpomecc OUHPPOBKH NOKYMEHTOB OHOIMOTEYHOrO
doHa

IIpapuna yueTa 1 XpaHeHHS UM{POBLIX KOMHIL JOKYMEHTOB B OHONHOTEKE

HopME1 ipogeccROHaTBHOH OMOIMOTEUHOH STHKH

Jpyrue xapakTepuCTHKH

BomonHAeTcA CNENHANNCTOM 10 MHAKPOKOIMHPOBAHHMIO H OlM$poBke
HOKYMEHTOB

3.4. O6o0menHas TpyaoBan GyHknua

: Karanormsainsa AoOKyMeHTOB, BEJCHHE
HaumetoraHie AL IOKYM » BElL YpoBeHb 6
CMPABOIHO-MIONCKOBOTO aNnapara GHOIMOTEKH KBATHHKALHH
TpoucxoxaeHue
3auMCTBOBAHO H3
oGo6meHAoR TpynoBO# Opuryvan X p——
$yHKUKH
Koa PeructpautoHnslii
OpHTHHATA HOMEp
npodecCHOHANTRHOTO
cTaHgapta
Bo3MoxHEIE bubnuorekape-KaTanoruzarop
HaHMCHOBaHHS Beaymuit 6uOGnHoTeKaph-KaTanoru3arop
JIOJIDKHOCTEH, I"naenblii Ou6MOTEKApPBb-KATAIOTH3ATOD
npogeccHii
Tpebopanus k Briciiee o6pazoBaHHe — OakalaBpHaT
00pa3zoBaHHIO H 170 1%}
obyueHunto Briciuee oGpazopanue (HenpoduirHoe) — 6aKaltaBpHaT U JOTIONHHTENIEHOE

npodeccuonanbroe 05pa3oBaHye — MPOTPAMMEI MOBEIIEHHs KBATH(RKALHH,
NporpaMMbl IpodeCCHOHANEHOM NIEPENOATOTOBKH N0 NPOGIITIO
JeATEIBHOCTH

TpeGopaHusd K ONMHITY
NpaKTHYECKOH paboThI

st JOMXKHOCTH «BEAYINUiA GHGINOTCKAPh-KATAIOTH3aTOP)» — CTaX paboTEI
no npodHIo IEATEILHOCTH HE MEHEE OJHOTO roAa

JIng qOIKHOCTH «TNAaBHbIA GUGIHOTEKAPh-KATATOTH3ATOP» — CTAX paboTHl B
JOIKHOCTH BefyInero OubIHOTeKapa-KaTaloru3aTopa He MeHee TpeX JIeT

Ocobble yCIoBHA
Jorycka k pabote

Jpyrue

XapaKTCPHCTHKH

PexoMeHyeTcs OONONHATENBHOE NpodeccHoHaTbHOE 00pa3oBaHHe —
NpOrpaMMBI MOBBIIEHHS KBATH(HKALMY 10 POGUITIO AEATENBHOCTH (He
pexe OfHOTO pasa B TPH Iofia)

JononHHTENBHEIC XapaKTEPUCTUKH

HaumeHoBaHHe JOKYMEHTa

HaunMenoranue 6a30B0H rpynnsl, A0KHOCTH

Kon (mpodeccnn) WK CeUHATBHOCTH




30

OK3 2622 ‘CrienHatucTH GHOIHOTEK
EKC - . Babnrotekaph-KaTanorusarop
OKIIATP 20316 bu6nnorexapb
OKCO 8.51.03.06 Bubnuoreuno-napopMalINOHHAS JEATENLHOCTD
3.4.1. Tpyaosas pyHkuus
AHaNUTHKO-CHHTETHUECKad 00paboTka " Yposeus
Hanmenopande | JOKYMCHTOB B OHONMHOTEKE Kon | D/01.6 @ (nomypoBens) 6
| KBATH(HKALMH
TpoucxoxicaeHHe Tpy 0RO Opurnian X 3auMCTBOBAHO H3 ]
yHKIHH OpPHIHHATA N ]
Kox PervcrpaudoHHbiit
OpHTHHAIa HOMep
npogdeccHOHARBHOrO
CTaHIapTa
Tpynoebie peiicTBus CocTtasnenne Guénrorpaguaeckoro onAcaHAA NEYaTHbIX JOKYMEHTOB

Cocrapienne 6uGIHOrpadgEIecKoro OITHCAHMA 3NEKTPOHHBIX IOKYMEHTOB
HMcnonb3oBanne HAUMOHANBHBIX ABTOPHTETHHIX (haiIoB/HOPMATHBHEIX
janMcedfi B MallMHOuMTaemoii  ¢opMe  NpH  COCTAaBJICHHM
6ubnuorpahHIecKoro ONACAHAA MEYATHLIX M MCKTPOHHBIX JOKYMEHTOB B
oubmMoTeKe .

HBpeKkcHpoBaHye eYaTHBIX H 3IeKTPOHHBIX JOKYMEHTOB B OMO/IHOTEKe
AHHOTHPOBAHHE H pedhepUpPOBAHNE MEYATHBIX H JMEKTPOHHLIX JOKYMECHTOB
B OuGNHOTEKE

HeobxoauMele yMEeHHS Ucnonp3oBaTk METOOMKH H UA$pPOBbIE TEXHOJIOTHH AaHATHTHKO-
CHHTETHIECKOH 0GpaGoTKH NEYaTHRIX H IEKTPOHHBIX JOKYMEHTOB, B TOM
YHCle METANAHHBIX, A COCTaBlIeHHS OnOmmorpaduueckoro OIMCAHHA,
HHIEKCUPOBAHHA, aHHOTHPOBAaHHA, pedepHpoBaHKS

Hcnons3oBath {opMaThl 3NIEKTPOHHON/MAII HHOYH TAEMOK
KATaJIOrM3alHOHHON 3alMCH Ha TEeYaTHBIC U NEKTPOHHBIC JOKYMEHTH B
6ubnmorexe

Pabotath c CHCTEMOT HAI{HOHANBHBIX ABTOPUTETHBIX

dpaiinoB/HOPMATHBHEIX 3aIHCEil B MAITMHOYMTacMOH Qopme B GnbmoTEKe
PaGotats ¢ 6uGAHOTeUHO-OHOIHOrpadHICCKAMH KITacCHHKAHOHHBIMH
cHCTeMaMH, pyOpuKaTopaMu, HHGOPMALMOHHO-NOHCKOBBIMU TE3aypyCaMH
IIpuMeHATh METOAB MHGOPMAIMOHHOTO AHANM3A TEKCTOB B MPOLECCax
AHANUTHKO-CHHTETHYeCKOH 00paloTKH 1NeYaTHBIX H  BNEKTPOHHBIX
JIOKYMEHTOB

HeoOxoauMele 3HAHHA OcHoBEI OHGNIHOTEKOBEACHNUS, GHONHOrpadoBENcHNA, JOKYMEHTOBEACHHS,
HHPOPMATHKH, TEOPETHYCCKHE OCHOBH  AHAHTHKO-CHHTETHYECKOMH
06paboTK! JOKYMEHTOB

HopMaTHBHBIE IpaBOBBIE AaKThl 10 OHOMMOTEYHO-HHG$OPMALHOHHOM
nesTenbHOCTH,  HH(opMmanmuoHHOH — OesomacHOCTH  H 3allMTe
. HHTEIEKTYaNbHOM COGCTBEHHOCTH

Craupapte 6uGnuorpadguyeckoro onMcaHHi NEYATHBIX H 3JEKTPOHHBIX
JNOKYMEHTOB, MHICKCHPOBaHMWA, AHHOTHPOBAHHSA, pedepUpOBaHHA,
CO3ZaHH METaZaHHBIX

Buasl ® MeTomukH OuOaMorpadHUeCKOro OIMHCAHHS HEYaTHRIX H
37IeKTPOHHBIX JIOKYMEHTOB, IOPAJOK H MPaBHIIa €10 COCTaBICHHs
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®opMatel MEKTPOHHON (MAIIHHOYHTACMON) KaTaIOrH3alHOHHON 3aucH
Ha II€YaTHbIC H 3AEKTPOHHEIC JOKYMEHTEL B GHOIHOTeKe

HaunoHansHELA KOMMYHHKATHBHBIH gopmar MpeACTABICHHS
aBTOPHTETHLI/HOPMATHBHBIX 3aNHcell B MAIMKWHOYUTaEMOH dopme

METOHKH, TEXHOJOTHH W JTanbl HWHACKCHPOBaHMA OOKYMCHTOB B
- onbanoTeke
JIHHrBUCTHYCCKHE CpeCTBA OuGaroTCUHO-HHPOPMALIMOHHOM
JCATENBHOCTH

TenncHINH pa3BHUTHA TYMaHUTAPHBIX, TOYHHIX W €CTECTBEHHBIX HayK,
XYA0KECTBEHHOH I TEPaTyphl, HCKYCCTBa

HopMel npodeccHoHabHONH OHOIMOTEYHON ITHKH

Jpyrie XxapakTepHcTHKH

3.4.2. Tpyaosas pyHKUMSA

Opradusanud 4 BEACHHE VpoBeb
HaumexoBaHue | 9JCKTPOHHBD/TPAIHIMOHHBIX KATAJIOTOB Koa | D/02.6 | (noaypoBens) 6
OubmioTeku KBATHHKATHH
[powcxovicaettie TpyaoBol l Opurisan X 3aMMCTBOBAHO H3 OPHTHHANA
$yHKuHM S = :
Kon PeructpansoHubi
OpHraHana HOMEP
npodieCCHOHANLHOTO
CTaHZapTa
Tpynosbie AcicTBHA OnpeaeneHne TeXHHYECKHX, JHHIBUCTHYCCKHX H NMPOrPaMMHBIX CPEICTB

3JIEKTPOHHOI KATAJIOTH3AIMU B OHOJINOTEKE

Onpenenenne nojiell QopMara KaTalorHzalldM H HHTepdedca moHcka
JOKYMEHTOB B 5JIEKTPOHHOM Karajgore SuOAHOTEKH

CozpaHHe OHONMHOrpadHYecKHX 3amucell B COOTBETCTBHH ¢ (opMaroM
ABTOMATH3UPOBAHHOM OnGHOTeUHO-MHQOPMALHOHHOU CHCTEMBI
OuOIHOTEKH

Pepaxtuposanne GubmHorpaduyeckux 3anncef, KOPPEeKTHPOBKA 3aMUcCei,
NONYYCHHBIX METOJIOM 3aHMCTBOBAHHS

Co3atye CBOAHBIX 3JTCKTPOHHBIX KaTaloros OHOMHOTEK

CocrapneHe  OmGaHorpaduyeckux  OMHCAHHA  JIOKYMEHTOB IS
TPaAALUHOHHBIX (KAPTOYHBIX) KaTANOroB, KAPTOTEK OMOIHOTEK
®opMUPOBaHHE MAacCHBA ¥ PEIAKTUPOBAHHE TPAAWLHOHHBIX KaTaloTOB
OubnHoTEK

Co3zaHHe BCOOMOTATENRHOFO IOMCKOBOTO ammapaTa K TpaaHLHOHHBIM
KaTanoraM OUOIHOTEKH

Opraruzamys peTPOKOHBEPCHH TPATHIMOHHBIX KaTanoros GuGIHoTeK
Co3gaHne HMHIXK-KaTamoros OHOIHOTEK

JNoxkyMeHTamuoHnoe  ofecriedeHHe M CIIPABOYHO-METOIHYECKOE
COMPOBOXACHHE MPOLIECCOB KaTanoru3allud B 6ubmmoteke

Heobxonumele ymeHHS

HCronb30RaTh TEXHHYECKHE CPE/ICTBA ABTOMATH3HPOBaHHOTO palodero
MecTa KaTajloru3aropa

| Vicnonb30BaTh METOAMKM M TEXHONOTMM co3manus Gubmorpadurieckux
| sanmceil (OpHTHHANBHBIX, 3AMMCTBOBAHHbBIX)
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3A0HCH B JHAJICTOBOM M MAKETHOM PeXHMMAaX ¢ YAATCHHBIX HIH JTOKATbHBIX
. TEPMHHAJIOB

Ucnonb3oBaTe B OubnHoTeke  ¢dopMarsl  MaMIMHOYHTAEMOH
KaTaNnorm3annoHHoM 3anuch: OudianorpadprUecKiX JaHHBIX, aBTOPATETHBIX
{aitnoB, K1accAQHKAUHOHHBIX JAHHLIX

Hcnonb3oBarh JIAHTBUCTHYECKHE CpeicTBa onbnanoTeYHO-
HHPOPMAIIMOHHOMN JEATCTBHOCTH

IlpuMeHsTs METOAHKHA H TEXHONOTMM OpPTaHHU3alMH, BEJCHUS H
pelaKTUPOBAHHA 3IEKTPOHHOTO KaTanora OuomoTexH

Ucnonep3oBaTe B OHOMHOTEKe TEXHONOTHH pabOTBEI B PEXKHMAax
IIEHTPAIN30BAHHOM, KOONEPaTHBHONH M KOPIOPAaTHBHOM KaTaloTH3alliH,
CO3JAHHA ¥ BEICHNA CBOMHBIX IEKTPOHHBIX KaTaIoroB OHONHOTEK

Ucnonp3oBaTh METOAMKH OpraHH3amdH, BelAeHHS H PpeAaKTHPOBAHHMA
TPATHLMOHHEIX KATaJIOroB H KapTOTEK OMONMHOTEKH

Co3aaBaTh METOOHYECKYIO NOKYMEHTALHMIO 10 OPraHH3alMd H BCICHHIC
9eKTPOHHBIX/TPAJAIHOHHBIX KaTanoros 6u0JHOTEK

HeobxomuMeie 3naling

OcHospl GubnuoTekoBeteHNa, OnbnuorpadoBeieHHS, TOKYMEHTOBEAEHH,
HH$OPMATHKH, KaTANOTOBEACHHS

HopMaruBHBle NpaBOBEIE aKThl Mo  GubmroTeyHO-HHGPOPMANUMOHHOM
AEATENBROCTH,  MHPOpMAlMOHHOW  Oe30macHOCTH  H  3aulure
HHTCJUIEKTYaNbHOM COOCTBEHHOCTH

CraHJapThl M NIpaBHJIa aHATHTUKO-CHETETHYeCKOH 0OpabOTKH NCUaTHRIX U
3NEeKTPOHHBIX JOKYMEHTOB B GuO/IHoTEKe

@®opMBI H BHIBE OHONHOTEUHEBIX KaTATIOTOB

TexHONOrM4ecKde MPOLECCH  MAMHHOYMTACMOH  KATAIOTH3aUHH B
oubOIHOTEKE

@opMaThl NEKTPOHHOI/MAIMHHOYNTACMOH KaTaOIH3aHOHHON 3aHCH B
OnbIIHOTEKE

. HauponansAbN KOMMYHAKATHBHEIH (OpMaT aBTOPHTETHBIX/HOPMATHBHBIX

sarucei

JIMHTBMCTHYECKHE CpeAcTBa 6UGHOTEUHO-HH(POPMATHOHHOH
AEATENBHOCTH

TeXHONOTHH M METOAHKAa BeAeHHs JJICKTPOHHBIX KaTanoro OuOGIHOTEK,
BKJTIOYas CBOJIHBIE

TexHOMOTHH KOPIOPATHBHOM KaTaJoru3aluH B 6ubnuoreKax

MeTomuka M TEXHOJNOTHS OpPTaHM3ald H BEACHHA aldaBHTHOTO H
CHCTEMATHUECKOT0 KaTatora B GHONHOTEKE

- TexHONOTHH H CHOCOOBI PETPOKOHBEPCHH M KOHBEPTALIMH KATaloOroB

GHOHOTEK

TexHomoruN co3JaHUA UMHADK-KATANOroB OH0IHOTEK

OCHOBBl H TEHJAECHLHH Pa3BHTHA COLMANBHO-TYMAHHTAPHBIX, TOYHBIX H
€CTeCTBEHHBIX HAyK, XYA0KCCTBCHHOH JIMTEPaTypEl, HCKYCCTBA

HopMbl npodreccHoHANBHO# GHOIHOTEYHOH STHKH

JIpyTHe XapaKkTepHCTHKH

3.5. OGoomennan Tpynosas PyHKIUA

Haumenosanue

Bbutmuorpaduieckad n HHPOPMALHOHHO- Kox E YpoBeHb 7
aHanuTHYecKad JCATENbHOCThL B OHOIMHOTEKE N

KBanH¢pHKaUHH
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Tponcxoxnente 3aHMCTBOBaHO H3
;?f:il:;:mﬁ TpyAoBoOH Opurunan =~ X opHruBaNa
Kon PerucrpaupoHHsIN
OpHIHHATA HoMep
npodeccHoHaNBHOTO
craHgapTa

Bo3MoKHBIE BuGnuorpad
HaAMEHOBaHHA Benyumii 6ubnuorpad
JAOIHKHOCTEH, T'nagublii GuOmorpad
npodecchii Bu6nuorpad — 3kcnepT no UHGPOBEIM pecypcam

Croeuyanuct mo SubnuoTeuHo-HHPOPMALHOHHOMY KpacBeICHHIO

TnaBasti cienyanuct no 6HGIHoTeUHO-HAQOPMALIHOHHOMY KPacBEICHHIO
TpeboBanus x Briciee o6pazoBanue — GakanaBpuar
obpazoBaHHIO H AN
obyuenuio Beiciice ofipazosanue (HempodHnbpHOE) — DakanaBphar H AOMOTHATETBHOE

npodeccHoHaNbHOE 00pazoBaHHE — POrPaMMBI MOBBIIEHHA KBATHGHKALIH,
IporpaMMBI MpodecCHOHATBHOM NePEenoAroTOBKH o Npoduiio
AEATEAbHOCTH

WM

Bricinee o6pa3oBaHHE — MarucTpaTrypa

HIIH

Bricuiee obpazopanne (HenpopHIbHOE) — MATHCTPATypa H JA0NOIHUTENBHOS
npodeccronanbioe o6pazoBaHHe — IPOrpaMMBL MOBHIICHAA KBATH(QUKALINH,
IpOTPaMMBI NPodeccHOHANBHOM NEPenoAroTOBKH 1o IPOQUITIO
JEATCNBHOCTH

TpebopaHus K ONBITY
npakTHYecKoii paboTEl

JIna TOJDKHOCTH «BeAyIui Gubmuorpad» — MarucTpaTypa WiH cTax paboTel
0 NpodUITIO AESTENBHOCTH HE MEHEE OHOTO roja

Jlna pomKHOCTH «raBHbli Gnémrorpady cTaxk paboThl B A0IKHOCTH
senymero Gubnuorpada He MEHEE Tpex NeT

Jna nomxHOCTH «Gubnmorpad — akcnept no HHGPOBEIM pECypeam» —
MarHCTpaTypa WiId ¢Tax paboTsl 0 NPOoPIIO AeATEIBHOCTU He MEHee NATH
ner

Jns jo/mKHOCTH «TTIABHEIH CIieLHAIHCT 1o 6ubmMoTedHo-
HHGOPMALMOHHOMY KPaeBeAECHHIO» CTax paboThl Mo npodmmo
JIEeITeNTHOCTH He MCHEE TPEX JIET

Oco0ble yCloBHA

Jomycka k pabote
Hpyrae PexoMeHziyeTcs JOTIOHATENBHOE npodeccHoHanbHOe 00pa3oBaHHe —
XapaKTEPHCTHKU NpOrpaMMBl IIOBBILICHHA KBAMH(HKALMHA TI0 MPOQHITIO e TeIHOCTH (He

perke OJJHOTO pasa B TPH roia)

ﬂOl’lOJ’IHHTeJ'leBle XapakTEPHCTHKH

HanmeHoBaHue Kox HaumenoBaHue 6a30Boil rpyIINbl, AOKHOCTH
JOKYMEHTA (npodeccun) HIN CIELHATLHOCTH
0K3 2622 Crieupanactel OHOIHOTEK
EKC - buGnuorpad
) - [naenplit 6Gubamorpadg
OKIIIATP 20313 brGnorpad
20647 I napHptii 6mbmorpag
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OKCO 8.51.03.06 Bubanoreuno-undpopMallHOHHAL AEATENBLHOCTh
8.51.04.06 BubmoteuHo-HHpOPMALHOHHAS ASITENBHOCTD
3.5.1. Tpyaosas pyHkuus
Cnpasouno-6Gu0miorpaguaeckoe vomem |
POE€HB
KHBaH H
HarMeroaHHe obcny He B CTALIHOHAPHOM H Kox | E/OL7 | (nomyposens) 7
JIACTAHIIHOHHOM PeXHMaX Moib30Bareiei KBATHUIKATHH
6ubnnorexn
[MpoHcxoxaeHue TPYAOBOi Oparmwan X 3aHMCTROBAHO H3
$yHKIHH CPHTHHANA
Kon PerucrpanHonubif
OpHIrHHaNa HOMEDP
npodiecCHOHANBHOTO
cTanoapra

Tpyaossie 1eicTBHS

Ilpuem u ofpaforka sampocoB Ha nonck OubGnuorpaduyeckodl u
¢akrorpadpudeckoii unpopManUH B CTAIHOHADHOM H JUCTaHOUOHHOM
pexHMax crpasoyHo-OnGmHOrpaduyeckoro obCIy:KMBaHHA MOb3OBATENCH
onbnuoTexH

Onpencncuue Gasnl GuGmuorpaduaeckoro/(akTorpadueckoro TNoOHCKa,
BBIABJICHHE PElIeBaHTHEIX HHPOPMAHOHHEIX PECYPCOB Wil YAOBIETBOPEHH
3aIpOCOB MOJIb30BaTes 1 OCHOMHoTEKN

Tlouck HHPOPMAIMOHHEIX PECYPCOB IO 3alpocy Nonb3oBaTess GHOTHOTeKH
¢ MCMONB30BAHHEM CIPAaBOYHO-TIOHCKOBOTO ammapara OmGAHOTEKH,
CBO/IHBIX/KOPHOPATHBHBIX KATAIOrOB GUGIHOTEK, SIEKTPOHHBIX OHOMHOTEK,
MOMCKOBBIX CEPBHCOB  HHPOPMAIHOHHO-TE/IEKOMMYHHKALMOHHOH CeTH
«MHTepHeTY

BreimonHenne OuOmMHorpadgpHUuecKux cOpaBoK MO 3alpocy MoAb30BaTeNs
GUGNUOTEXH B CTAIIMOHAPHOM H JUCTAHIIMOHHOM PEXHMAX

KoncynpTupoBanne  monb3oBateneit  Ombnumorek B mpoileccax
CTAHOHAPHOTO M AMCTAHIMOHHOrO CIpaBodHO-OHOMHOrpaduyeckoro
o0cTy:KHBaHH

OpraHu3auys, BeAeHHE K y4eT B OHGImoTeke pona BEIMONHEHHEIX CNPaBOK
B 3EKTPOHHOMH/TPaAHLIMORHOH Popme

Opranusands o6paTHOH CBA3M € TONB30BATENAMA OMONHOTEKH B IEMAX
aHaTH3a peneBaHTHOCTH i pe3yIbTaTUBHOCTH CIEPaBOYHO-
6ubnuorpadudeckoro oocnyKHBaHHA

HeobOxoanMbie yMeHHS

OCymECTBIATh NPHEM U YTOUHEHHE 3alpOCOB IOJb30BaTeNel GUbIHoTek:
Ha Oumbmuorpaduveckyro H  axrorpaduueckyro MHpopManmio B
CTAHOHAPHOM M AHCTAHIMOHHOM PeXXHMax

OcyIecTBAATH BLIOOP HHPOPMAHORHO-NIONCKOBOH CHCTEMBI H ONPEEIIATE
ONITHMANEHBI [YTh MONCKA OTBETA, PENICBAHTHOTO 3aNpocy MOJIL30BATEI
OnOANOTEKH

Hcmonb3opate B OHOMMOTEKE METOJAKA H TEXHOJIOTHH BBINIOJIHEHHA
Gubnmorpadpuueckux, QpaxrorpadHIeCKUX, aHAIHTHYESCKUX, METOXHICCKHX

CIPaBOK

OcymecTeATh B GHONHOTEKe MOUCK MO SneMenTaM 6ubmnorpadraeckoro
ONMHCaHHUL, KITIOYEBBIM CIOBaM, OpeAMETHBIM pyOpHKaM,
KIacCHpHKALMOHHBM HHAEKCAM, B TOM YHCIIE C HCIIOJIBE30BAHACM CETEBBIX
MAGOPMALIMOHHBIX PECYPCOB H JNEKTPOHHBIX GHbIHOTeK




35

CoctaBmats Gubmaorpagudeckne ONHCAHHs AOKYMCHTOB PasHBIX THHOB H
BHJIOB:  [ICYATHHIX, CKTPOHHBIX Ha  (U3HYECKHX  HOCHTEIAX,
HHCTAJUTHPOBAHHbIX, JIOKAJIBHOTO H CETEBOTO PacpOCTPaHeHHs, B TOM YHCIIE
MYNBTHAMEAHHHBIX

CIpyKTypupoBaTh, paHXHpOBaTb, oOpabaThiBaTe H  MPEACTABIATH
pe3yiIbTaThl HHGOPMALMOHHOTO MONCKA, B TOM YHCIE ¢ TPUMECHCHHCM
GUOTHOMETPHYECKUX METONOB

Ucnoas3osats B Onbnuoteke GopMEl A METOABI CBA3BIBAHHA H CBEPTHIBARUA
HHQOpPMALIHH, B TOM YHCIIE TANEPTEKCT, THIEPCCHUIKH, METAJaHHBIE

Ucnonp3oBaTe METOJHKH H  HHPOPMALHOHHO-MIOHCKOBLIE  CHCTEMEI
IuddepeHIMPOBaHEOTO CNIPaBOuHO-6uGOTpaduyeckoro obCIyKHBAHUA
npodecCHOHANBHBIX chep AeATebHOCTH

[IpumeHATs a$poBEIC TEXHONOIHH B MpoUeccax  CHPaBOYHO-
Gubnmorpaduycckoro o6cIyKUBaHH4 NONB30BaTeNel 6HbMIoTEKH

OcymecTBaTh y4eT H  aHAIM3  PE3yNBTATHBHOCTH  CIPaBOYHO-
Subnuorpapuyeckore o0CTy)KHBAaHHA B CTAMOHAPHOM M JHCTAHIHOHHOM
peXMMax, B TOM 4YMCIEe Ha OCHOBC OpraHM3aOHM OOpaTHON CBiA3M ¢
MOJIBL30BaTENIAMH OHOHOTEKH

HeobxoauMele 3SHAHHA

OcHoBbEL 6H6NMHOTEKOBEICHAS, OuOMHOrpagoBeIcHAS, AOKYMEHTOBEACHHS,
HH(pOpMaTHKH, HHPOpMaHOHHO-OHOTHOrpagHYecKOd ACATEIBHOCTH

HopMaTHBHBIC [paBoBBIC aKkThl Mo OHONHOTedHO-HAGOPMAHOHHOH
JCATENPHOCTH, HH(pOpMaHOHHOH 6€30MacHOCTH, 3allIMTE aBTOPCKOTo NpaBa
B LH(pPOBOH cpefe, HHTCIUIEKTYaNnbHOH COOCTBEHHOCTH, MEPCOHANBHBIX
JAHHBIX

Teopus, opragu3alns 1 Metoauka 6ubnuorpaduyueckoii, HHGoOpMaUHOHHO-
aHAJIMTHYECKOH AesITeIbHOCTH OUOIHOTEK

Cnpasouno-Gubnuorpadmyeckoe  obcmyxupanye mudpdepeHIUPOBAHHBIX
rpynn nons3osatenci OHOIHOTEKH

IiadpoBEle TEXHONOTHM M HX NpHMEHEHHE B OmOaMoTeKax B mpoueccax
IOHCKa, 0GpabOTKH, aHAIH3a, CTPYKTYPHPOBAHHSA H IEPENayun IOKYMEHTOB H
JAAaHHBIX

Knaccapurauns Oubmmorpaduuecknx H (akrorpagudeckux 3ampocos
none3oBareneii GHGAHOTEKH U BBINONHIAEMBIX CIIPaBOK

Buael H MeToAbl MH(OPMALMOHHOTO IIOHCKA, B TOM YHC/IE B CETEBHIX
HH(POPMAITHOHHEIX pecypcax

TexHONOTAH NpHEMa ¥  BEIMONHEHAS HH(OPMAUHOHHBIX 3aTPOCOB
noNb30BaTeNeii GHONHOTEKH, B TOM YHCNE C ACHONB30BAaHHEM LHPPOBRIX
TEXHOJIOTHH

Merogpl M TEXHONOIMH NOHCKa Mo 3ementaM Oubmxorpaduueckoro
OMHCaHH, KITIO4eBbIM CIIOBaM, TpeIMeTHBIM pybpHxam,
KJIacCH(pHKANHOHHBIM HHIACKCAM

CranapTel ¥ Inpasana OuOnuorpagu9ecKoro ONUCAHHA TNEYATHBIX H
MEKTPOHHEIX JOKYMEHTOB DPa3sHBIX THIOB H BHJOB, IPEICTABICHUA
METAJaHHbIX

CripaBo4HO-TIONCKOBLIHT  annapar OHOMHOTEKH, MOMCKOBBIE CCPBUCHI
KpynHeHmux OHOMMOTEK, OTpacieBhX HMH(OPMALMOHHBIX LICHTPOB,
HAUHOHAIBHAIX H FNI00ANbHBIX CETEBLIX PECYPCOB

OCHOBH M TEHJACHIHMH PA3BUTHA COLHANBHBIX, IYMAHHWTAPHBIX, TOYHBIX U
eCTeCTBEHHBIX HAayK, XY10’KeCTBEHHOI INTEpaTyphl, HCKYCCTBA

Hopmst ipodeccuoHanbHOE OHOTHOTEYHOH STHKH

Hdpyrue

XapaKTCpHCTHKH
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3.5.2. Tpynosas pyHkuns

—
Hudopmanmontoe o0CIyKHBaHHE B VpoBens |
HanvenosaHne | CTAIIHOHAPHOM M JUCTAHUMOHHOM pexxuMax | Kon | E/02.7 {moaypoBeHE) | 7
nonk3oBarenell OnbIMoTEKH kBanudakamy
TIponcxoxaeHHe TPy I0BOH Opurnuan X 3anMcTBOBAHO M3
PyHKUHH OpHTHHATA
Koxa PerrcTpaniioHHE i
OpUrHHaIa HOMEP
nmpodecCHOHANTBHOTO
CTaHAapTa
Tpynosuie aeiicTerd - Usyuenmne/BpisBnende  HHOOPMAMOHHBIX  MOTPEeOHOCTEH  OTAENBLHBIX

COLHANBLHBIX H MpoeCCHOHANBHBIX TPYIIN Monb3oBaTeneii GubauoTexu

Onpenenenre pecypcHoil Gassl Ui  OpraHH3allMiH  HH(OPMAIHOHHOTO
oGcayxuBanns — TNonb3oBareseil  OubmmoTek B CTAUMOHAPHOM |
JAUCTAHIIMOHHOM pesKHUMax

OcymectbieHne  auddepeHIHpoBaHHOTO HHGOPMHPOBAHUA  OTHENbHBIX :
KAaTEropHil monp3oBaTeNnei GUONMHOTEKH B CTAIHOHAPHOM W JHCTAHLIMOHHOM
peKHAMax

OpraHu3alds MaccoBOT0 HH(GOPMHPOBAHHS MONB30BATENCH OUONIHOTEKH B
CTALMOHAPHOM M OMCTAHIHOHHOM peXHMax

[TpoBeAcHME MACCOBBIX HH(OPMAUHOHHBEIX MEPONPHATHR Ml OTACIBHBIX

. Kareropuii nonp3oparenci OHOIMOTEKH

[IposeneHHe KOHCYTbTaUMH M Mepompustuii 0o  (OpPMHPOBAHHIO

[lpenocraBleRHe HOCTYIa K TOpTajaM ©W  HHTEPHET-peCypcaM H
KOHCYIBTHpOBAaHHE MoJib30BaTeNell GuGmuoTekn mo pabore ¢ mopranaMu
roCyJapCTBEHHBIX YCIYT H HHTSPHET-PECYPCaMH, MpPeAOCTaBIAIOMIAME
00pa3oBaTeNbHbIC H CONAWIBHBIC YCAYTH, ApXHBHEIC IOKYMEHTEI

TIpenocTaBnenne HHGOPMATHOHHBIX YCIYT B IIOMOULb HAYIHOH, TBOPIECKOH,
o0pa3oBaTebHOM AeATeIbHOCTH NONb3oBaTeNcii OnGIHOTEKH: PETHCTPAlkA H
paboTa ¢ 0OBeKTaMM HHTEUIEKTyanbHO# COGCTBEHHOCTH, OdopMiIeHHe
HaydHeIX paboT, ACMOHHpOBaHHE pYKOUHCeH, TMpoBEpKa TEKCTa Ha
3aMMCTBOBaHMA; WH(POPMALIAOHHAA NMOAAEPKKA H CONPOBOXACHHE HAYYHRIX
HCCIIEJOBAHUH

IIpenocTasleHHe yCnyr 0O NPOBEACHHIO TOHCKa OHOIHOMETpHYECKOH
MAGOpMaUEE B  HAayKOMETPHYECKHX QHAIMTHYECKHX  CHCTEMax, 10

. NyONHMKAIMOHHBIM ~ PEHTHHTaM;, OCYIIECTBICHHE GHONHOMETPHYECKOTO

MOHHTOPHHTA

Otrfop, oueHka H HCIOAb30BAHHE PECYPCOB OTKPBITOTO  JIOCTYNA,
KOHCYJAbTHPOBAHUE MOJB30BaTeNcH OHOMHOTEKH MO CepBHCaM H pecypcaM
OTKPBITOro JoCTyna

IIpenocTaplicHHe CHCUHATH3HPOBAHHBIX HH(GOPMALHOHHO-aHANHTHYIECKHX
YCIYT 10 3anpocaM MHAMBHIYANIbHEIX MOjb3oBarelnclt OGHOMHOTCKH M
opraHu3alHi

Cosnanme B  Oubnuwotreke  yenmoewit s HHGOPMALHOHHOTO
camo0OcITy)KnBaHUA NOJB30BaTeNeH OHOMHOTEKH

Oprann3auus 00paTHOH CBS3H € MOMB30BaTeNAMU GUGIHOTEKH, YHET U aHANH3
pe3yBTaTHBHOCTH GOpM H METOoB HHGOPMALMOHHOTO OOCHYXHBAHHA
MOJIB30BATEINEH
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| Heobxoxumble yMenna | Mcmonp3oBaTh COLMOJNOrHYECKHe H MApKETHHTOBBIC METONBI H3YHYCHHA

. HHQOPMALIMOHHBIX ~ OOTpeGHOCTeH  peallbHRIX M NOTEHUHANBHBIX

nonp3oBareneil OMOMHOTEKH, B TOM 4YHCIE ¢ TPHMCHEHHEM UHQPOBBIX
TEXHONOTHH

OcymecTBaATEs NpreM U o6paboTky 3anmpocos nosb3oBareneii GHOMHOTCKH Ha
HHpopMannoHHoe OOCIY)XHBaHWC B CTAHOHAPHOM M JHCTAHIHOHHOM
pexuMax

Ucnonpsosare B OHOMMOTEKE MeToAB HHPOPMALUMOHHOIO IOHCKA IO
pasiMYHBIM [OMCKOBEIM IIapaMeTpaM B TPAAHLHOHHBIX H CETEBBIX
HHpOPMAIIHOHHEIX pecypcax

HUcmons30BaTk B OHONMHOTEKAX TEXHOJOTMM NPEOOCTABACHHUS  YCIYT
MHIMBHAYAJBHOTO, TPYIIIOBOTO H MacCOBOTO HHOPMHPOBAHMs

Hcnone3oBaTh MeTOAMKH ¥ TEXHONOTHH OpraHM3aliii M MpOBEICHUA
MHGOPMALMOHHEIX MEPONPHATHI I OTACNBHEIX KaTeropuil nojap3oBarenek
6ubmorexkn

OxazpiBaTh B OHONHOTeKE MHPOPMALHOHHBIE YCAYTH C  [OMOIIBIO
HH(POPMALMOHHO-KOMMYHHKALUROHHBIX TeXHONOrHH, GuOmoTeuHbIX CaliToB,
CETEBBIX COLHAIIBHLIX CEPBHCOB

TIpuMeHSTh cTaHaapTh GHOMHOrpadhHIECKOro OMUCAHHA JOKYMEHTOB PasHBIX
THIIOB H BUJIOB

Ucnons3oBats B OHONHOTEKAaX cpeicTBa HH(MOPMALHOHHOTO TIOHCKA,
SKCTpArAPOBaHHA JIOKYMEHTOB H JaHHBIX M3 OJJICKTPOHHEIX, B TOM MHCIiE
CeTEBEIX, pecypcoB

PaGotarh B OHUONMOTEKE ¢ OHNAHH-CEPBUCAaMH H HH(OPMANEOHHBIMH
pecypcaMH OpraHoB I'OCYNApPCTBEHHOTO YIpaBieHHs, O0pa3oBaTeNbHBIX
yupeXJeHHH, OpraHn3auuii CONMOKYIbTYPHOR chepsl

Pabotate B OuOmHOTEKE ¢  3NEKTPOHHBIMH  HALMOHANBBEIMH  H
MEKAYHAPOJHBIMH PETHCTPAHOHHBIMA 1 HHPOPMALHOHHO-aHANTNTHYECKHMH
CHCTEMaMH, B TOM 4YHCIE€ HAyYHOrO0 IMTHPOBAHHA H JeMOHHPOBAHUA
IOKYMEHTOB;,  MONB30BaThCA  IMOPOBBIMA  mmargopmamu  Hay4dHOH
nndgopManuu, GHOIHOMETPHYECKHMH H HAYKOMETPHYECKHMH CePBHCAMH

Pa6otars B OHONMHOTEKE C pecypcaMHM OTKpPBITOrO AOCTYNa H OTKPBITEIX
JIAHHBIX

- Hcnonpsopath LMPOBEE, B TOM 4ACie MYIBTHMCIHIAHbIC, TEXHONIOTHH NPH

TpoBeICHHH B GHGIHOTEKE MACCOBBIX HH(OPMALHOHHBIX MEPONPUATHI

Oprasn30BbIBaTE OGPATHYIO CBA3B C NOTPEOATENAMH HHGPOPMALMOHHBIX YCITYT
GUOMMOTEKH, B TOM YHCIE C TOMOIUBIO CETEBHIX INTOIATIOK 6HOMIoTekH

Hcnons3oBaTh METOAHKY YUETa H AHANA3A Pe3yNLTATHBHOCTH CTALHOHAPHOTO
H JUCTAHOHOHHOrO HHQPOPMAIMOHHOTO OOCHYXKHBaHHA TOJB3OBATE/CH
OHONHOTEKH

HeobxoaumMele SHAHNA

OcHoBEl GuONMHoTeKOBeAcHus, OubinorpadoBeneHus, NOKYMEHTOBEICHHS,
HHpOPMATUKH, HH(OPMAIHOHHOTO MapKEeTHHTa, OnGIHOMETPHH,
HAYKOMETPHH, TOCYJAPCTBCHHON IOJHTHKH B cpepe KyNbTYpBI, HAyKH H
o6pa3oBannsi, TEOPHH COLHATBHEIX KOMMYHUKAITHHA

HopMaTHBHBIE IPaBOBbIE aKTH 10  OHOMHOTEYHO-UH(OPMAIHOHHOK
AesITeNbHOCTH, HHGOPMaEOHHOIH 6e30MaCHOCTH, 3alUTe ABTOPCKOro Npasa B
undpoBoii cpeae, HHTSIEKTYANbHOH cOOCTBEHHOCTH, EPCOHANILHBIX JAHHBIX |

TeopHs, OpraHM3auis, METOOHKH H TEXHOAOTHA HH(OPMALHOHHOTO

. 06clTyHBaHMA  MONb30BaTened  Oubnuoreku B CTAaHOHAPHOM  H

JUCTAHIHOHHOM pEXKHMAax

COLMOMIOTHYECKAE U MapKETHHIOBEIE METOMBI M3YYCHHA HHGpOPMALMOHHBIX
NoTpeSHOCTEH Pa3/IUYHEIX TPYIN Nok3oBaTeneii 6ubnuorekn
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Undopmanuontas urdpacTpykrypa obmectea, HHGOPMAIMOHHEIE PECYPCHE
r100aNbHBIX H HALIHOHATIPHBIX CETEBBIX MOHCKOBBIX CEPBHCOB

CripaBo9HO-TIONCKOBBIH ~ amnapaT  GHOMHOTEKH, [OHCKOBHIC  CEPBHCHI
KpynHefmnx  OHOMHOTeK/MHPOPMALMOHHBIX ~ LICHIPOB,  OTPacieBblx,
HAIMOHAIGHEIX H rMoOalIbHBIX CETEBBIX PECYPCOB

TunoBele anropMTMEl H HHCTPYMEHTB HH(QOPMAUHOHHOTO TOHCKA B
NOKANLHBIX KB CETEBBIX pecypcax

[rdposbie TEXHONOTHE M HX NPHMEHEHHE B NPONECcaX MOUCKa, 00paboTKy,
aHAIK34, NepeayH JOKYMEHTOB M JaHHBIX B 6ubmuoTekax

Crangaptel ¥ mpaBwia OnOmMOrpadM4YecKoro ONMCAHHA HOKYMCHTOB B
OHONMUOTEKAX: TMedYATHBIX, OSJCKTPOHHBIX, HWHCTA/UTHPOBAHHBIX, CETEBHIX
JIOKATbHBIX H YAJICHHBIX

TexHONMOrMH W NPaBOBBIC  HOPMBI  pabOTHI ¢ BIEKTPOHHBIMM |
rOCYAapCTBEHHBIMH perucTpalHOHHBIMH H HHGOPMALMOHHO-
AHAJIMTHYCCKHMH  CHCTEMaMHd, UWQpOBHIMH  IUTaThopMaMH  Hay4HOH
uH(popMaliu, GHONHOMETPHICCKMMH H HAYKOMETPHYCCKHMHE CEPBHCAMH

TexHoMOrHM U MPABOBBIC HOPMEL paboThI ¢ PECYPCaMH OTKPHITOTO ROCTYNA H
OTKPBITHIX JAHHBIX

OCHOBE! H TEHACHUHH PAa3BHTHA COLMANBHBIX, I'YMAHMTApHBIX, TOYHBIX H
€CTECTBEHHEBIX HAYK, XYAMKECTBCHHOH JIMTepaTyphl, HCKYCCTBA

Hopmb1 npodeccuonambaoli OnOGnuoTeuHod M MHGOPMAUMOHHOR 3THKH,

. KOPIOPaTHBHOH KYJIbTYPHI

Jpyrue -
XapaKTEPHCTHKH
3.5.3. Tpynopas pyHxuus
Cosnanne dudnmorpaduuecknx, | Ly
BeHB
ANNTHY TOJHOTEKCTOBBIX. po
Hammenosanne | COKUX, TOBBIX, Koa | E/03.7 | (nomypoBeks) 7
MyNBTAMEINHHBIX OHOMAOTEYHBIX [ S—
HH(POPMAIMOAHBIX POJYKTOB S
;
I[Ipoucxoxnenne TpyAoBoi Opurmwan X 3anMcTBOBaHO U3
dYHKUHH OpHTHHANA
Kon PervctpaunoHabii
OpHrHHAanma HOMER
npodeccHoHaNLHOTO
CTaHAaapTa
Tpynosere neiicTeusd dopMupoBanne H momoiHeHHe OuOIHMOTEYHOro  MHGPOPMALMOHHOTO

TPOAYKTA, ONpeie/ICHHE €T0 KEIEBOro ! MOJIb30BATENECKOro HasHAYCHHS
OnpefienicHHe COACPKATENBHBIX, XPOHONOTHYECKHX, A3BIKOBBIX TI'PaHHILL
6nbaHOTeYHOT0 HMH(OPMAUMOHHOTO INpPOXYKTa, OTOOP MOKYMCHTOB H
AAHHBIX, B TOM YHCJIE COTCBLIX . R
AHATUTHKO-CHHTeTHYeCKass 00paboTka pefeBaHTHBIX JOKYMEHTOB, B TOM
yncne GHOMMorpadu@eckoe OmHCaHHe, aHHOTHpOBaHME, pedepupoBaHHE,
HHICKCHPOBAHHE, IKCTParHpPOBAHHE JAHHBIX H (parMeHToB

ArperHpoBaHHe,  CTPYKTYPHpPOBaHHE M [PYNIIHPOBKA  KOHTCHTa
6u0nuorednoro KHPOPMALHOHHOTO MPOAYKTA, CO3NAHHE TOUCKOBOTO H
CTIPaBOYHKOTO alapara, B TOM YHCJIE MEKTPOHHOM 6ubaHoTeKU
OdopmncHue H peIaKTHPOBaHHE KOHTCHTa 6ubnnoTe4HoOrO
MH(GOPMALHOHHOr0 MPOAYKTA: MOArOTOBKA K THPAXKHPOBAHHIO, 3alIHCH Ha
3JIEKTPOHHEIH HOCHTENb, PA3MENICHHIO Ha CETEBRIX MUIOLIAIKAX GHOIHOTCKH
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Axtyanmmzanus  6ubaHoTedHOr0 HMHGOPMANMOHHOTO TNPOAYKTa, AaHanH3
5¢¢eKTHBHOCTH  HCMO/B30BaHMA,  COBEPUICHCTBOBAHHE C  YUYETOM
TpeANIoKeHHIT ToMb30BaTenel GnbauoTeKH

Heobxonumere ymeHHust

Hcnonp3oBarh COLHMOIOTMYECKHE H MApKCTHHTOBBIC METOIBI H3YYeHHS
notpeGHocTel B GnOMHOTEYROM HHGOPMALIKOHHOM MPOAYKTE, ONPEACIIATE
ero HeNeBoe H MONb30BaTe]bCKOS Ha3SHAYCHHE

PaspabaTeiBaTh  KOHIENIMIO, [UIAH  CO3AAHMA H  TIPOABHXKCHHA
6ubmuoTeyHoro HHGOPMANKHOHHONO HpPOAYKTa, OHPENSNATh AaKTyaiabHbE
METOAUYECKHE H TEXHOJIOTHYECKHE PELIeHHS eT0 MOAroTOBKH

PealH30BEIBaTE, LHKI CO3JAaHHA H TMPOUBHXKECHHA OHONHOTECUHOTO
HH$pOPMAIMOHHOTO NPOAYKTA

OcylIEeCTBNATh IEPBHYHEIH H BTOPHYHBIH 0TO0p IOKYMEHTOB U TAHHBIX IS
6ubnHOTeYHOro MHGPOPMALHOHHOTC NMPOAYKTA HA OCHOBE YCTAHOBIEHHBIX
KpHTEpHEB

Hcnone3oBaTe  METOAMKY  AHAIMTUKO-CHHTETHUYECKol  mepepaboTkn
JOKYMEHTOB H JaHHBIX [ 6HG/1HOTEYHOro HEGOPMALIHOHHOTO NPOAYKTa

IIpamenstr  uudpopsle  TeXHONOrHH  (OPMHpOBaHHI  KOHTEHTA
fubrroTeunoro HHGOPMAlIHOHHOTO MpPOIYKTa: cbop, CHCTEMATH3aUHsA H
rpyINHMPOBKA JOKYMCHTOB U JAHHBIX, CO3/IAHHE FHIEPTEKCTA, THOEPCCHUTOK

MCrmob30BaTh METOOMKH M TEXHOJIOIMH Co3JaHua OnOnuorpaduyecknx u
HHPOPMALIHOHHO-aHATATHYECKHX OMONMMOTEUHBIX MPOAYKTOB PasiInIHBIX
THNOB, BHAOB, IIEJICBOTC HAa3HAYEeHHA B TPAIMIUHOHHOM H 3JICKTPOHHOM
¢dopmare

Hcrnone3opaTs B OUONIHOTEKE METONHKH H TEXHOMOTHH CO3JaHHs
(axrorpadpuuecknx M MONHOTEKCTOBBIX a3 MaHHBIX  pa3HYHOTO
MONBIOBATENECKOTO HAZHAYCHUS

Hcnons3oBare B OHONHMOTEKE METOMHKM M TEXHOJOTHH  CO3JaHHS
MEKTPOHHBIX GHONHOTEK M HUGPOBBEIX KOMIEKUMHA PA3THYHOTO LENEBOro
HA3HAYECHUd U COOCPKAHHS

TIpHMEHATh TEXHONOTHH CO3NaHHA OHMONMOTEUHBIX MYILTHMEAMHHEIX
MPOAYKTOB ¢ HCTIONB30BAHHEM Pa3/IHHHBIX BHAOB HH(POPMAIIHH: TEKCTOBOH,
rpadHYECKON, ayAHOBH3YANbHOM, aHHMAIMOHHOH

[IpumeHsTs B GHONMOTEKE CHCTEMBI KlacCHUKALMH, CHCTeMAaTH3allMH,
MpeIMETH3ALHH, TPYTITHPOBKU JOKYMEHTOB M IAHHBIX

PejaxTHpoBaTh M OCYLISCTBIATH  MOATOTOBKY  OMOIHOTEYHBIX
HHEGOPMALMORHEIX IPOAYKTOB A MyOTHKaUMH, 3a0HCH Ha 3NICKTPOHHBIN
HOCHTEJIb, pa3sMeLIEHAS Ha caiiTe OMGIHOTEKH

HeoOxoanMele 3HAHHA

OcHoOBHl OHONHOTEKOBENEHNA, OHOMMorpadoseseHns, AHGOpPMARUOHHO-
AHATIHTHYECKO# JeATeIbHOCTH, JOKYMEHTOBeAeH s, MHPOPMaTHKH, TEOPHH
COLMANLHEIX KOMMYHHKALIHH, TOCYJApCTBCHHOM TONMTHKH B Ccepe
KYJIBTYPHI, HAyKH H o0pa3oBanus

HopMaTHBHbIE TNpaBOBbE aKThI 1O OHOMMOTEYHO-HH(OPMALHOHHOH
JEATENbHOCTH, HHpopManHOHHOH 6€30I1aCHOCTH, 3amUTe ABTOPCKOro Mpasa
B uAQpoBOll cpele, MHTEIUICKTYaIbHOH COOGCTBCHHOCTH, NEPCOHANBLHBIX
JAHHBIX

L{udpoBEIe TEXHONOTHA H MX IPHMEHEHHE B Tporeccax cbopa, 06paboTKy,
aHAIN3a, ATPEraliH, Nepeayl JOKYMEHTOB U IaHHBIX B OHOmioTeKax

Mertoanka OpraHu3auyu andopMaiHorHo-GHOMHOorpaduecKoi
A€ATENbHOCTH OHONHOTEK

Bunosas xnaccadukanus Gubmuorpaduyeckoil ©  HHGOpMalUHOHHO-

AHAMMTHYECKOH MPOIYKIHAH
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dopMaTel W cTaHmaptel npeicTaeneHus  Oubnuorpadudeckux o
aHAIMTHYECKAX [AHHBIX, CTAHOApTHl H mpaeuia OHOmHOrpadHyecKoro
OMHCAHHA JOKYMEHTOB

JInHrBACTHYECKHE CpeAcTBa 6ubmoTeuHO-HHPOPMALHOHHON
AESTTeNbHOCTH: sT3BIK GHOMHOrpadHIecKoro ONMCaHNS, K1acCHHKAHORHbIE
CHCTEMBI, pyOPHKATOPEI, Te3aypychl, aBTOPHTETHBIC (aiibl

MeToAHKH H TEXHONOTHH CO3MaHHA MHPOPMALHOHHOH IPOOYKUHH B
COOTBETCTRHH ¢ €€ BHIAOM, ¢opMmoif, UeNCBBIM H [OMB30BATENBCKAM
HAOHAICHNOM e .
PecypcHas 6aza 6uOIHOTEKH I co3AaHNa HHPOPMAMOHHOM MPOAYKUHH
UndopMalonno-Gubnnorpaguyeckne  pecypeht  roCyAApCTBEHHOMN/
HALIHOHANBHO# GHOMHOrpaduy

Houckopsle BO3MOKHOCTH HH(POPMALIHOHHO-TENEKOMMYHUKAIMOHHOM CeTH
«HlHTEpHETY, INEKTPOHHBIX OHONAOTEK M HHQPOBLIX KOIUIEKUHH, CETEBBIX
Gubnuorpadmaeckux a3 JaHHBIX

TeHaeHIHH pa3sBHTHA HHPOPMAIMOHHOTO PEIHKA

COLMONOTHYECKHE M MAPKETHHIOBBIE METOABI H3YYEHMs NoTpeOHOCTEH
no/p3oBaTeneii B 6uGIHOTeIHO-HHGOPMALIMOHHBIX IPOJIYKTaX H CEPBHCAX
OCHOBHI M TEHACHUNM Pa3BHTHA COLHANBHBIX, TYMAHHTApPHBIX, TOYHBIX H
€CTeCTBEHHEIX HaYK, Xy/I0)KECTBEHHOIl JINTepaTyphl, HCKYCCTBA

HopMp1 npodeccoHanbHoH ORONMNOTEYHON STHKH

Apyrue -
XapaKTEPHUCTHKH
3.5.4. Tpynosan pyHKUHS
QOopMHPOBAHHE KpaeBEeAYECKHX 6H6IHOTeYHO- o — v S
POBECHB
H H
Hanmetiopase HH(POPMAIIHOHHBIX PeCypCoB, CO3ZaHHE H Kox | E/047 | (nomyposems) | 7
NpoJABHKEHUE KpaeBeIYeCKOH S —
oubnuorpadpuyeckoii nudopManun
TMpoHcxokASHHE TPYAOBO#H Opurmman X 3auMCcTBOBAHO H3
(yHKLHH _ OpHTHHANA
Kon PerncTpalnoHHBI
OpHrHHANA HOMEp
nmpodecCHOHANBHOTO
CTaHmapTa
Tpynosuie peiicTeas Brigpnesye MECTHBIX H KpacBeI4ECKHX H3/IAHHIA W3 JOKYMCHTHBIX NOTOKOB

H MAaccHBOB ¢ LENbIO (GOPMHAPOBAHMA KpaeBeAdeckHX OHMOMHOTEUHO-
HMHPOPMALHOHHBIX PECYPCOB OHOTHOTEKH

BeneHne B 6uGanoTekax 6ubnuorpagrueckoro yuera MECTHBIX H3AaHHH Kak
pETHOHANLHOR COCTABJAIOLICH rocyAapCTBEeHHOM/HAITHOHAILEOH
ouGmMorpadpun )

CGop, mpueM Ha XpaHEHMC H OpraHH3alls XpaHCHUs B 6ubauoTeKax
HeoNyGIHKOBAHHEIX (ApXHBHBIX) KpaeBeUECKHX JIOKYMCHTOB

C6op, mpHeM HA XpaHEHHe M OpraHM3allid XpaHeHHd B OuOnnoTeKax
KpacBeA4eCKHX My3eiiHBIX IPEAMETOB K KOJUICKLUMH

IKCMIEPTHBIN aHANMU3 M OTOOp CETEBBIX KpacBeAYeCKHX NOKYMECHTOB VIS
SNMEKTPOHHOTO KpaeBea4eckoro apxupa OmbmmoTexd, (opMmupoBaHHE H
BeJleHHE SIEKTPOHHOI0 KPacBeAuecKoro apxuea OuéIoTexn
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Cosmanne W pegakTHpoBauue OROmmorpagmueckmx 3sanmce g
IMEKTPOHHBIX  KATANOTOB/MONHbIX  Onbmuorpaduyeckux — penepryapos
MECTHBIX H KpaceBe/IUecKuX JOKYMEHTOB B OHONMHOTEKE

®opMupoBaHME W BeJeHHE 3JNCKTPOHHBIX KaTIOTOB KpaeBeAYecKHX
JOKyMEHTOB H MCCTHEIX H3anHmil B GuGmioreke

DxcnepTHei oTOOp KpacBeMUeCKHX JMOKYMEHTOB [IA AHANMTAYECKOM
POCIICH B KpaeBeadeckui KaTanor OuOIHoTeKH

dopmupoBaiie M BefieHHEe  yHHMBepcanbHoM  (axrorpaduueckoi
KpaeBeIueckol 0asst JaHHBIX B GubnHOTEKE

Cosganue H peJakTHpoBaHHEe B OHOMHOTEKE ABTOPHTETHBIX 3alIMCEH I
pErHOHANBbHLIX ABTOPHTETHBIX (ailnon

dopMHPOBaHNE YHHBEPCAIHHBIX KApTOUHBEIX KPacBeA4eCKHX KaraloroB B
GHONHOTEKAX ¢ AHATHTHYECKHMH GHOTHOrpadHYCCKHMH 3aITHCAMH

INoaroToBka IpocIeKTa onbnuoreynoro KpaeBeq4eCcKoro
HHGPOPMALMOAHOT0 NPOAYKTa

@opMHpOBaHKE H OpraHH3allHA MaccuBa OuOMHorpaduyeckux 3anuced st
GHOAHOTEUHOTO KpaeBeAYeCcKoro HHOpMalHOHHOIO NPOAyKTa

QopMHpOBaHHE W OpraHM3alMs MaccuBa (akTorpaguuyecKHX CIpaBoOX B
OubnnoTeKE st 6ubnuoreuHoro KpaeBea4ecKoro
SHIHK/IONEAHYECKOro/CIIPaBOYHOr0 HHGOPMALIHOHROTO IPOAYKTa

Or16op H noaroToBKa GUONHOTEYHBIX KPaeBeJ4eCKHX KapTorpadpHyecKmx,
H300pasHTENBHEIX H AyJHOBH3YAlIbHHIX MaTepHAIOB A BKIIOYEHHA B
GUONTHOTEYHRII KpaeBeJYecKHH HHPOPMAIMORHBIA NPOAYKT

CosfaHHe CIOpaBOYHOrO anmapata OHOMHOTEUHOTO KpaeBEAYSCKOro
UHQOPMALIHOHHOTO TNPOAYKTA, MOATOTOBKA K THUPOKHPOBAHHIO U
PO ABHKEHHIO

(dopMUpoBaHHE KOHTEHTA H BeJICHNE OHOIMOTEYHOI0 KPAacBeIUeCKoro canTa
(mopraga/KpacBeMeCcKoi CTPaHHLIBI Ha caiTe OHONHOTEKH)

®opmupoBaHHe H  PENAKTHPOBAaHHE  YNCKTPOHHBIX  GHONMOTEUHBIX
KpaeBedecKHX OGHONMHOTEX/KOIUTeKIHi Ha caifTe OHOIHOTeKH

Cosflane M moagepkka OHOMMOTECUHBIX KpacBeAYECKHX AaKKayHTOB H
BHPTYAIBHEIX COOOIIECTB B COLMANBHBIX CeTIX OHONUOTEKH

Co3faanne B OHONMOTEKAX KpaeBeOUeCKHX OSKCMO3UUKH, BKIIOYAIOMMX
H3JaHHs1, My3elHble PEIMETH I/AIA KONHH apXHBHBIX JOKYMEHTOB

PazpaGoTka B GuGnHOTEKEe HHPOPMAHOHHOTO KOHTEHTA UM KPaeBea4eCKHX
KCKYPCHOHHBIX MEpONpHATHH

Heo6xoammbie yMeHHA

BolaBnars u OTOMpPATh MECTHBIE W3JAHMA M KpacBeA4ECKHE (TCYATHEIE,
HEONYOIHKOBAHHEIE H CETEBHIC) IOKYMEHTHI H3 TOKYMEHTHEIX PECYPCOB

Ocymectenare B Oubmmoreke aHANMHTHKO-CHHTETHYECKYI0 00paboTKy
KpaeBeIUeCKUX JOKYMEHTOB H MECTHBIX M3aHHH

Ucnonp30BaTh B SUMHOTEKe METOANKH H TEXHONOTHH paboTe ¢ apXUBHBIMH
JOKYMEHTAMH H MY3eHHBIMH INpeIMCTaMH, B TOM YMCAe o0ecreyHBaTh
IpHEM, Y9€T, COXPAHHOCTD, DKCIIOHHpOBaHWe

Co3/1aBaTh M pEJAKTHPOBATH ABTOPHTETHRIC (paiiibl 1A pPErHOHANBHBIX
pecypcoB KpaeBea4eckoro Xapakrepa

HUcnosb3obatrs B oubnnorexe TEXHONOTHH KOpNopaTABHOHN
6ubnmorpaduueckoit 06paboTku KpaeBeI4ECKHX AOKYMEHTOB H MECTHBIX
w3gagmt 00

Co3maBaTe M BectH  OuOnuorpadmaeckue,  akTorpadHueckue,
NOJIHOTEKCTOBEIE OHONMNOTEYHEIE KpaeBeAuecKHe 6a3bl JaHHBIX
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HcnonbsopaTh B OHOMHOTEKE METOMHMKH ¥ TEXHONIOTHH CO3JaHHA
KpaeBeNYECKUuX OGHOMHOTpadHUecKRX MocoOHH pasIMYHEIX THIOB, GopM,
YHUTATENBECKOrO M TENEBOT0 HA3HAYCHHA, B TOM YHCIC H3JAaHHH
HAHMOHANBHOH Onbnuorpaduu

Co3gapaTh  JHUMKIONCAHYECKHE M CNPaBovuHblE  OHOAHOTCYHEIS
KpacBeayecKHe HHPOPMAIMOHHBIE TPOAYKTEL

CosgapaTh H  HCIONB30BaTh  KpaeBeOUecKue  Kaprorpaduueckue,
M300pa3UTENbHbIE B ayAHOBH3YANBHEIE MaTepHalbl i NPEACTABICHHA B
GHOMHOTEUHBIX KpacBeYECKHX HHGOPMAIMOHHBIX NPOAYKTAX

dopMHpoBaTh, pa3MelllaTh H PEAAKTHPOBATH KPacBEAYeCKHH KOHTCHT Ha
caiiTe GHONMOTEKH U B COLHAIBHBIX ceTAX OHONMNOTEKH

Henonesopats B OUOMHOTEKE METOAHKH H  TeXHOJMOTHH CO3JaKHA
KOMITICKCHBIX KCIIO3HIMI KpaeBeq4ecKHX JTOKYMEHTOB

Pa3pabarriBaTh B OMONHOTEKE HHQOPMALHOHHBIH KOHTEHT KPaeBEAYCCKHUX
9KCKYPCHOHHBIX ~ MEpONpHATHH,  OpraHH3OBBIBATD H  IIPOBOIMTL
KpacBeAIECKHE SKCKYPCHH

HeobxoauMble 3HAHHA

OcHopbl 6HGMHOTEKOBEACHHA, OuONHOrpadgoBencHEA, AOKYMEHTOBEACHN,
6ubnuoTedHo-HHPOPMALHOHHOH JeATeNbHOCTH, onGrnoTevHoro
KpaeBeACHAN

HopMaTHBHEIC D0paBoBble aKTH N0 GHOMHOTEYHO-HA(GOPMAUHOHHOIN
IeSTENLHOCTH, apXHBHOMY H  My3seifHOMy Jgeny, HHpopMalHOHHOMH
Ge3omacHOCTH, 3amMTe aBTOpCKoro mpapa B OHpoBodl  cpefe,
MHTEILIEKTYaIbHON cOOCTBEHHOCTH, NEPCOHANBHBIX TAHHBIX

OcHoOBHI HcTOpHOrpadHH, apxeorpadii, HCTOUHAKOBEAEHHS, yTHOrpadu,
MYy3€€Be/ICHHUS, apXHBOBEACHHA

KpuTepd M NPUHOHIE: 0TOOpA MEYaTHBIX H 3JIEKTPOHHBIX KpaeBeIYeCKHX
IDOKYMEHTOB 14 BKIIOYEHHA B KpacBeI4ECKHAE pecypchl, GOHIBI, KAaTalorH
OHOMMOTEK

TToUCKOBbIE BO3MOMKHOCTH HH(POPMALHOHHO-TENEKOMMYHUKALHOHHOR CCTH
«aTepHET», 3NeKTPOHHBIX OHOMHOTEK M NMHUQPOBEIX KOWICKIHWM, CETEBbIX
Subnnorpaduyeckux 6a3 JaHHBIX H CEPBACOB

CIpyKTypa H cOCTaR KpaeBeadecKHX (OHAOB H KPaeBedUECKOTO CIIPABOYHO-
MONCKOBOTO  ammapara Oubmmorexd, npapwia HX (OpMUPOBaHHL H
HCIOJNB30BAHNA

TIpapuna paGoTh ¢ NEKTPOHHBIM KPacBeAYECKHM apXHBOM OHOIHOTEKH

[IpaBuila mpHEMa, XpaHeHHsl, HCIONB3OBAHUS, SKCIIOHHPOBAHHA apXHBHBIX
JNOKYMEHTOB K My3eHHBIX [IPEAMETOB B OHOIHOTCKE

TMpaBuia BeAeHHs ICKTPOHHBIX KATAJIOTOB KPaeBeAYECKUX NOKYMCHTOB H
MECTHBIX M3[aHHH, YHHBEpcanbHOW (akTorpadudeckoll kpaepeayeckoi
6a3bl JaHHBIX B OUOIHOTEKE

MeTOoOMKH M TEXHOJIOTMH CO3JaHHA OHONMHOTEYHBIX KpaeBemvecKHX
OnbmuorpaduUecknX MPOAYKTOB pasjIHYHEIX THIIOB, BHJOB H LENCBOTC
Ha3HaYeHHA

OCHOBBI 1 TEHICHIHH PAa3BHTHA COUMAIBHBIX, TYMaHHTAPHBIX, TOYHBIX H
€CTECTBEHHBIX HAYK, XyA0KCCTBEHHOR JHTECPaTyphl, HCKYCCTBA

Hopmei npogeccHOHaNbHOH OHOMHOTEUHOM STHKY

Hpyrue

XapakTEPUCTHKH
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3.6. O600mennan Tpynosas GyHKIHA

| BubaHoTeYHAs HCCeoBaTeIThCKas, YpoeeHs
HanmeroBasHue Koa F 7
1 MeToamdecKad H NpoeKTHad AeITeNbHOCTD Lo KBATHGHKAUHH
IIponcxokAcHHE Janm BAHO H3
obofiieHHol Tpy A0BOH Opuraaan X opHIEHAT
PyHERHH
Kon PerucTpauHoHHb
OPUTHHAIA HOMEp
npodecCHOHANBHOTO
CTAR/AApTA
BoamoxkabIe MeTtomuct
HaHMEHOBaHH:A Benyuuii MeToaucT
JOIDKHOCTENH, I'maBuElii MeTOAUCT
npodeccuil Cnepanuct no mpoeKTHOH ACATENbHOCTH

Hayquslii coTpyRHHK ONOIHOTEKH
Benymmit Hay4Hbii cOTpyAHHK OHOIHOTEKH
I'napHEBIA HayuHBIH COTPYIHUK OMOMHOTEKH
YueHbtil cekpeTaps OHOIHOTEKH

Tpebopanus k
00pa3oBaHHIC H
oOy9eHUIO

Bricuree oGpazopaHne — Gakanaspuar

HIH

Bricitiee obpazoBanne (HenpodunbHoe) — 6akanaBpuaT U JOTIONHUTEIHLHOS
npodeccHoHanpHoe 05pa3opanie — NPOrpaMMbi NOBBIICHHA KBATH(HKAIIHH,
IporpamMMBI podeccHoHaNbHOM NEPENOATOTOBKH N0 MPOPHITIO AEATENEHOCTH
WM

Briciee obpazoBasHe — MarucTpaTypa

HITH

Briciee o6pazoBanuie (Henpo(uIBHOE) — MAFHCTPaTypa H AOMOMHHTENBHOS
npodeccHoHaNBHOE 06pa3oBaHKie — IPOrPaMMBI MOBHIICHHA KBAIMUKALHH,
nporpaMMBI MpodeccHoHaRBHON NEPENOATOTOBKH 110 IPOGHITO AeATENEHOCTH

- TpeGoBaHHs K OIBITY
npaKTH4ecKo# paGoThl

JIns ZOMKHOCTH «BeAYILMHM METOMUCT» CTaX paGoThl o npoduJio
JACATENLHOCTH HE MEHEE TPEX JIET

JIns DOMKHOCTH «TIABHBIA METOAMCT» CTaX PabOTEI B JODKHOCTH BeAYIIETO
METOLMCTA HE MEHee TpeX JIeT

Tins NOIDKHOCTH «HAYYHEIH COTPYAHHK OMOIHOTEKH)» CTax paboThI o
podHTIO AESTENLHOCTH HE MEHEE TPeX JeT, IPH HANAYHH MarHCTpaTypel 0e3
npexbsiBAcHUA TpeGoBaHHIl K cTaxy paboThl

T JoIMKHOCTH «BeyLIMii HAYYHBIH COTPYHHK GHOANOTEXH» CTax paboThI B
JOMKHOCTH HAyYHOTO COTPYIHHKA He MeHee TPeX JIeT, IPH HAIUYHU YYeHOH
CTeneHN CTaX paboTH B JOMMKHOCTH HAYIHOrO COTPYJHHKA He MEHEe OHOTO
roja

JIns JOMKHOCTH «TIABHBIA HayuHBIH COTPYAHNK OHONHOTEKH» — HANHIHE
YYEHOM CTerleHH H cTaX paboTH B JO/KHOCTH BEAYLIETO Hay4HOTO
COTPY/IHHKA HE MEHEE TPEX JET

JIna Do/mKHOCTH «ydeHBIH cexperaph GHOMHOTEKHY CTaXK pabOTEL B HOJDKHOCTH
BEAYIIETO ([JIABHOTO) HAYYHOTO COTPYAHHKA GHOMHOTEKH, HA PYKOBOASIIHX
HOJKHOCTAX B OUbNHoTEKE HE MEHEe TPeX JIET, IPH HAJIMYMH YUCHOH CTelleHH
— He MeHee 0JIHOTO rojia

Ocobbie yenoBus
© momycka K pabote
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Tipyrue

. XapakTePHCTHKH

PexoMeHIyeTCA AOMONMHUTENBHOE npod:eccnonanbﬂoe o6pasoBaHHe —
NporpaMMel TOBBILICHHEA KBaTH(HKALIAH N0 NpoQuIIo ACATENLHOCTH (He pexe
OIHOTO pa3a B TPH roJia)

JlonoMHHTENBHEBIE XapaKTePHCTHKH

HaumeHoBaHHE
OOKYMEHTA

HanMeHoBauue 6a30Boii IpyIIEL, ZOMKHOCTH

Ko
A (mpodreccHH) HIH CIENHAILHOCTH

OK3

2622 Croeunanuctel OHOMHOTEK

EKC

- Hayusgiii coTpyAHHK GubmuoTexn

- MeToaMcT HeHTpann30oBaHHOH 6HOMMOTEHHON CHCTEMB,
OGUOIHOTEKH, My3ed, KiiyOHOro yYpexIeHHd, HayYHO-
METOAMYECKOT0 LIEHTpa HAPOAHOTO TROPYECTEBa, JIOMa
HapOJHOTO TBOPUECTBA, ICHTPa HAPOJHOH KYJIbTYPBI
(KyALTYPBL M AOCYTA) U APYTHX aHATIOFHYHBIX
OpraHA3aLuil

- YueHblii cexpeTaps OnOMMOTEKH, ueHTpanmoBaHHon
OHONIHOTEUHOM CHCTEMBI

OKTIATP

: 24083 MeroarcT GHOIHOTEKH, A0Ma HAPOOHOTO TBOPYECTBA,
KIyOHOTO yupeKaeHUs, My3es, EHTPa (HaydHO-

METOAHYECKOro, HAPOAHOH KynbTypsl H JAp.)

OKCO

8.51.03.06
8.51.04.06

Bu6nnoredHo-HHPOPMALIHOHHAL AEATEILHOCTE
bubnnoreuno-undpopMalHoHHas ASATEILHOCTE

3.6.1. Tpynosan pynxkuHsa

BubnuoTeusas ucclenoBaTeNbeKas pabora Yposenb
HaumenoBanune Koa | F/01.7 (NoAYpPOBEHB) 7
) ' KBATHHKALHH
IMporcxoxaeHue TpyAOBOI Opuriian X 3aHMCTBOBAHC K3
$yHKIMH OpHrHHANA
Kon PerncrpaiHoHHbIH
opHrHHana HOMEp
npodeccHOHANBHOTO
cTaHnapra
- TpynoBeeie JeHCTBHA AHa/M?  COCTOAHMA K OCHOBHBIX  HANpaBACHHUA  ACATCIBHOCTH

OuOMMOTeKH/OH0MHOTEK, BEIGOp H O0OCHOBAaHME AKTYANBHOCTH TEMBI
GMOIHOTEUHOTO UCCIIECAOBAHHUS

PaspaoTka mnporpaMMsl HCCIEAOBAaHHS, HAMpPABIEHHOTO HA H3YYCHHE
6HONHOTEUHOM AeATENBHOCTH: OfNpEeNeNeHHe UeNMd W OCHOBHBIX 3a/ad,
o6BeKTa, mpeaMeTa, THOOTE3 MCCIENOBAHHA, BHIGOp WeneBoll ayRHTOPHH,
METOAA HIIH COBOKYITHOCTH METOJIOB HCCIIEIOBAHHSA

dopmupoBaHHe B OHOMMOTEKE HCCIIEROBATENBCKOH CpYONLL/Tpynn H
pacnpeaenenne GyHKIHA MEKAY HCIIOTHUTCTIAMU

OpraHu3anys ¥ NpoBeaeHHe CHOTHOTEYHOrO HCCCAOBAHHA/Cr0 4acT

. O6paboTka M aHaNMM3 MOMYYEHHBIX B X0A€ W/HIH IO pesyanaTaM
| MCCNeOBaHHSA JAHHBIX ¢ LIETBIO BHEIPEHHS €r0 Pe3yNbTaToB B GHOIHOTEMHYIO
IPaKTHKY

O606IEHAE HTOTOB GHGIMOTEYHOTO HCCIIEROBAHHA (ero YacTH), paspaboTka
NpEeANOKEHHH [0 pa3BUTHIO OMONHOTEYHOH NEATENHHOCTH HA OCHOBE
NoNXy4eHHBIX JAaHHBIX
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IToaroToBKa 0T4ETa O NPOBEACHUH OMOIMOTEYHOrO HCCIEIOBAHHS

HeobxoauMeie yMEHUSA

CocTasnaTek miaH GHOMHOTEUHOTO HecAeA0BaHHA H GopMYJIHPOBATh 3a7a91

[IpaMeHAT, METOJWKH NpoBeAeHHA H 00pabOTKU pe3yNbTaToB HAYHHBIX H
NPUKIAIHLIX GHOMHOTEUHBIX HCCIEIOBAHMUM, B TOM YHCTIE ¢ HCIIONB30BAHHEM

. HH(OPMALMOHHO-KOMMYHHAKALIHOHHBIX TEXHOJIOTHH

Anannsupoeate H o0o0mare HHpOpPMALHIO O HANPABNEHNAX PA3BHTHA
SUOMMOTEYHOH AeATENLHOCTH H CONHOKYIILTYPHOH chepbl

CocTaBnark aHAIHTHYECKHE MarepHansl o pelynbraraM OROMHOTEYHOTO
HCCNIeIOBAHUS

PazpaGatbiBaTh M NPEACTABIATE Pe3yNbTaThl GHOIHOTCUHOTO HCCIIENOBAHHAS C
LENBIO BRIPAGOTKH NPEUIOKEHHH 10 pa3sBHTHIO OMOIHOTEYHOH ICATENEHOCTH

HeoOxoauMele 3HAHHA

OcHoBel  GuGnHOTEKOBeneHHd, OUOTHOrpadoBENCHKA, NOKYMEHTOBCACHH,
uHpOPMATHKH, HHGbOPMaLHOHHO#H KYIBTYPhI

OCHOBBl TOCYNAapCTBEHHOH NONMTHKH B cdepe KyIbTypel, HayKH H
o0pa3oBaHHA, HOPMaTHBHEIE INpPaBOBHIE aKTel Mo  OGubmHoredHo-
HHEQOPMALIHOHHOR AesTeIbHOCTH, HHpopMaLoHHoH 6e301acHOCTH, 3allHTe
aBTOPCKOTO IMpaBa B mupoBOH cpeie, MHTEIACKTYaIbHOH COOCTBEHHOCTH,
NCPCOHANBHLIX AaWHBIX

OCHOBEI TEOPHH H METONOJIOTMH HCCTE/I0BATENBCKOMH ACATECIEHOCTH B 001aCTH
6ubnroTeKoBeAcHU, GrOCIHOrpadoBeicHAd, KHHIOBeICHHA, OHOIMOMETPUH,
COIIHOJIOTHH, BO3PACTHOMH NeJarorHKH H NPHKIaAHOH NCHXOIOTHH

Opraumsauss, METOAMKH H TEXHONOTHM TNpPOBEAEHHA COIMONOTHYECKHX,
MApKETHHTOBBIX, OHGNTHOTCKOBEIECKHX H KHUTOBEAYECKHX HCCIICIOBAHMI

Hopmbl npodeccHoHabHON —OuONMMOTEHOH 3THKM M KOPIOPAaTHBHOM
KYJIBTYPHI

Hpyrae

XapaKTEPUCTHKH

3.6.2. Tpynosaa pyHKIHA

HavMeHOBaHHE

Bubnuoreunas MeToamueckas paGota E 1 Ypoens

F/02.7 | (moaypoens) 7

KBaTHQUEALHN

Kon ¢

MpoHcxoxaeHue TpyNoBoi
$yHKLHH

3aHMCTBOBAHO H3

OpuriHan X pe—

Kon PericTpanoHHBIH
OpHrHHana HOMEp
npogecCHOHANBHOTO
CT2HAapTa

Tpynoseie pAeiicTBHA

- 6mOnMoTeKkn/OHGIHOTEK

AHanu3 COCTOAHHA H OCHOBHBIX Hanpaaneﬂﬂﬁ HEeATCIIBHOCTH

MOHUTOPHHT TEKymuei AeATeNnbROCTH GHOIHOTEKH/OROMHOTEK

[MoAroToBka aHAJNHMTUYECKHX MATCPHANOB MO pe3y/lbTaTaM MOHHTODHHIA
JICATENLHOCTH OHONHOTeKH/OnOMIoTeK

Pazpa6oTka CHCTEMBI KOJIHUCCTBEHHBIX H KAYSCTBEHHBIX MOKazaTesielf yuera
paboThl GHOIMOTEKH/ONOITHOTEK, METOJIOB PacyeTa noxasaTeseh

BeneHue cTaTHCTHUECKOTO yieTa OROIHOTEUHOH NeATENBHOCTH

IMoaroToBKa CBOAHBIX IIAHOB H OTYETOB O JEATCIBHOCTH GHOMMOTEK o

Bmaneﬁne, aHaJIH3, ouemca H BHEIpPEHHE [MOJOXHTENBHOrO OIIbITa

npodeccHoHaTbHOH GHONHOTEYHOH ICATENEHOCTH
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OkazaHHe KOHCYIBTALMOHHOH Meroaudeckoif momomy OubnmoTexam 1o
pasIMYHEIM HanpaBieHusIM SHOIHOTeYHO-HAGOPMALHOHHOH ACATENBLHOCTH:
YCTHO, IACEMEHHO, OYHO M/HJIH JICTAHLHOHHO

OpraHu3aLua # HpoBeeHHe OHOMMOTEYHBIX METOAHYECKHX MEPONIPHATHIA B

_ cTauMOHApHO/ INCTaHIMORHON popMax

Paspafiotka mporpaMm 0OydeHHS ¢ yu4eToM ypoBHed mpodecCHOHANbHOM
NOACOTOBKH paGOTHHKOB OHONMOTEKH: ONpelNeNeHHe TEMaTHKH H 3a1ay
o0yuenns, BrI00p MeTonoB, HopM H TEXHOJIOTHiH 06yYEeHHA

[popenenne B OHONHOTEKe 3aHATHHA B PasiMYHBIX 00pa3oBaTENBHBIX
dopMaTax, B ToM YHCe C NPEMECHEHHEM THCTAHIHOHHBIX 00pa30oBaTCIBHBIX
TEXHOJOTHH

PaspaGotka B  OuOIHOTEKEe  HOPMATHBHON,  OPraHH3alIHOHHOH,
TEXHOJOTHYECKOI, METOAMYECKON NOKYMEHTAIIUH

PaspaboTka npeioKeHHH Mo MOBBIUCHHIO 3(QPEKTHBHOCTH AEATENBHOCTH
onbianoTeKku/OnOMAOTEK

PazpafoTka MepCcHEKTHBHBIX M TEKYIMX IUIAHOB  METOMHYECKOM
JIeATeNIBHOCTH OKOMTHOTEKH

Heobxoanmele yMeHHA

AHanusupoearh H 0600mare nHGpoOpMalHio 00 aKTyalbHOM COCTOSHHH H
OCHOBHBIX MHANpaBISHHSAX PpasBUTHA  OuOMHOTeuHO-HH(OPMALMOHHOM
JICATENIBHOCTH

OcCyHIeCTBIATs MOHHTOPHHT H JHATHOCTHKY OHONHMOTEUHOH AEATENBHOCTH,
NpeACTABIATh HX PEe3YJIbTAThI

Cobuparts, obpabarpBarb H aHATH3APOBATh MEPBHYHYI0 HHPOPMALHIO O
OubnAOTEUHO-HHPOPMALHOHHON NEATEIBHOCTH

[OTOBHTEL aHAJMTHYECKAE H CTATHCTHUCCKHE MAaTEpHANLl MO pe3ylbTaraM
MOHHTOPHHIa n IOHATHOCTHKH Hubnuoreuno-uuQpopMaHOHHOH
ACATENLHOCTH

BLUBIATE, AHAIH3UPOBATH, OLESHHBATH H 0000LIATE NONOKHUTESIBHBIA
(nepeaoBoii, AHHOBAUOHHBIH) oNBIT OHONHOTEK, OPraHM3OBHIBATH €roO
BHEJIpCHHE

PazpaGatpiBatk B  OHOMHOTEKE HOPMATHBHYIO, OpraHH3alHOHHYIO,
TEXHOJIOrNYECKYIO, METOIHUECKYI0 OHOHOTCIHYIO JOKYMEHTAIHIO

OKaspBaTh KOHCYTbTAHOHHYIO METOAHYECKYIO H MPAKTHYECKYIO IOMORIL
6uGIHoTEKaM B OYHOM H IACTAHLMOHHOM PEXHME

PaspaarhiBaTh H PEaTH30BLIBATE B GHOMMOTEKAX HPOrPAMMEI TIOBBILICHHS
kpayHpUKaIu CHOIMOTCUHBIX KAIPOB

O6ecmequBaTh NpoLece MOBLILICHHA KBanHdyKkaluy B OGIHOTEKaxX yIebHo-
METOMIECKMMH MaTepHalaMi B TPATHIHOHHON H MEKTPOHHOH gopmax

IlpuMensats B  OnOnmoTekaXx  MHGOPMAUMOHHO-KOMMYHHKaUMOHHEIE
TEXHOJIOTHH [ OCYIIECTRICHAA TIpodecCHOHANBHBIX 3a/ay

HeobxoouMBle 3HaHHA

OcHoBEl OuGMOTEKOBeACH A, OuGMHorpadoBeacHHS, JOKYMEHTOBEACHH,
HHPOPMATHKH

OcHOBBl TOCYAApCTBEHHOH MONMHTHKH B cdepe KyNbTYpe, HayKH H
06pa3oBaHHs, HOPMAaTHBHEHIC NpPAaBOBBlE AaKTBl 10  OUOIHOTEUHO-
HEH$OPMALAOHHON AEATENEHOCTH, RHYOPMALHOHHON 0e3011aCHOCTH, 3allnTe
AHTEJICKTYANbHOH COOCTBEHHOCTH U NMEPCOHAJIEHBIX AAHHBIX

OCHOBHBIC HampapjIeHus pasBuTHA OnOGnmoteuHoro aena B Poccuiickoi
Oepepallii H MHPE

Teopuss GHONMOTEIHOr0 MEHEIKMEHTA H HHHOBALMOHHO-METOAUYECKOH
paboTh! B cdepe 6nbIHOTEUHON AedATe/IbHOCTU




47

[IpuHLMNLL  OPraHM3alUMH H  coacpxanue paboThl ‘GHOIMOTEUHBIX
METOIMYECKHX CITyHD

TeXHONOTMH OpraHH3allHd H NpoBeAeHH OHOMIHOTEMHBIX METOAHYCCKHX
MEpOIPHATHIA pa3snA4HBIX OPMaToB

Hopmbl npodeccHoHaNbHON 9THKH OubmioTekaps H KOPNOPaTHBHOM
KYJNBTYPBI

HApyrue -
XapaKTEPHCTHKH
3.6.3. Tpynosas pyHKIHE
bubnmuoTteunad npoekTaas JEATCILHOCTD YposeHs
HaumMenosanne Kon F/03.7 (MoAYpOBEHD) 7
| KBanHHKalLHH
TpoucxoxkaeHHe TPYAOBOH Opwwman X 3aHMCTBOBAHO H3
$yHKUHH OpHrHHANA
Kox Peructpauossnii
OpMruHana HOMEp
NpofeccHOHATLHOTO
CTaHAAPTA
Tpynosble aeficTBUA Amnann3 npobneMHOl COLHOKYIBTYPHOM CHTYalNH, Tpebylomeii paspaboTku

H peanu3anun GMGNHOTEYHOrO MPOEKTa

Pa3paboTka GUOMHOTEYHOTO MPOEKTA: ONPEAEIICHHE NETH H OCHOBHBIX 3a71a4,
BRIGOp LE/IEBOM AYAHTOPHH, METOJIOB H CPOKOB PEaU3allH, OIKHAAEMBIX
pe3yMBTATOB, KpUTEpHEB 3G GEKTHBHOCTH

Onpenencarie #  00OCHOBAaHHE  OPraHH3AlMOHHBIX,  MATCPHANBHO-
TEXHHYECKUX, TEXHOJOTHYECKHX, (HHAHCOBBIX, WHQOPMAUMOHHBIX H
KaAPOBLHIX DPeCYpCOB, HEOOXOHHMBIX A peanu3anud GubnuoreyHoro
MPOEKTa

Onpefenenne Kpyra NOTEHOHANBHBIX IPaHTOAATeNel B 3aBHCUMOCTH OT
neneii paspabarsiBaeMoro GHOINOTETHOrO MPOEKTA

O¢opmnenne 3asBKM Ha OuOIMOTEUHBI NPOEKT B COOTBETCTBHH ¢
YCJIOBHAMH IPAHTOAATEIS

®opmupopanae paGodeit Ipynnel/rpynn mo peatusamun 6ubanoTeyHOro
NpoeKTa

Peanuzanusg OHONMHOTEUHOTO MPOEKTA COMNIACHO KAJICHAAPHOMY IUIAHY

KoopaMHaUMs AeSTEILHOCTH IO peaiH3alud OHOMMOTeUHOro MNpoeKTa,
B3AaHMOJEHCTBHE ¢ MNapTHepaMH, oOlmee YApaBlIeHHE KOMMYHHKAUHAMH
IPOEKTA

MOHMTOPUHr, KOHTPOAb H TEKyllad KOPPeKTHPOBKA pealH3aluH
OHOAROTEYHOTO MPOEKTA

Anami3 3¢ ¢eKTHBHOCTH BBIIOMHEHHA OHOMMOTEIHOr0 MPOEKTa

TMoaroToBka oT4era, paspaboTKa METOJMYECKHX H HH(pOpPMAHOHHBIX
MaTEpHAJIOB [0 UTOraM peann3anun GHOTHOTEUHOTO NPOCKTA

HeoGxomumeie ymeHHsS

OCymecTBIATh AHAIN3 NpoOIEMHOM CHTYallHH H TOHCK HH(OpMAIWH,
HeoOXoZHMON Ui paspaboTKH H peanH3aniu OHOIHOTEYHOrO MPOCKTA,
HATIPABJICHHOTO Ha PellieHHe 3a/1a4 B cdepe connansHoi, HHGOPMALHOHHOH,
KyJBTYPHOH, MPOCBETHTENBCKOM AeATEIbHOCTH ORGIHOTEKH

OnpenesiTh LeNb, 3aJa4H, OXKHIAAEMEIC pe3yNbTarbl d KPHTCPHH
s¢pexTHEHOCTH GHONHOTEUHOTO MMPOEKTa
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crenudvku HX npuMererns B 6HOMMoTe HO-HHGOPMALHOHHOH cdepe

Odopmsite B GUOMHOTEKE MPOEKTHYIO AOKYMEHTAUMIO Ha BCeX JTanax
pa3palboTKH W peasin3aliiiH OUOMHOTEYHOTO NPOEKTa

IInasupoBaTh REATETBHOCTE MO peanH3almy OHONMHOTEYHOro IpOEKTa,
OCYINECTBIATE KOHTPOJIb H MOHHTOPHHT BHINOJHEHHA 3aay IPOCKTa H
CPOKOB MX BBHITOMHEHHS

Pacnpegeniars 00s3aHHOCTH MeEXRy wWieHaMH pabouell rpymnel no

peanusaini 6HOMAOTEYHOT O MPOEKTa

T'otoputsr B ONOMMOTEKE OTYETHYIO AOKYMEHTALHIO, METOAHYECKHE H
HHGOpMallHOHHBIC MATEPHANEI IO PE3YNBTATAM peanu3alud OHOIHOTEYHOTO
HPOEKTa

BaicTpanpaTh KOMMYHHKALIUIO CO CHSIIMANHCTAME OHOHOTEKH H BHEIHHHMM
MapTHEpaMH MO pearn3aluH GNOIMOTEYHOTO MPOSKTa

HeobxoauMble 3uaHug

OcHoBbl OHONHOTEKOBeneHNA, OHONHOrpadoBeIeHHS, HOKYMEHTOBEACHHS,
HHGOPMATHKH,  COUHOKYJALTYPHOIO  NpPOSKTHPOBAHHA,  COLMAIBHBIX
KOMMYHHKAIHH

(OCHOBH NOCYAAPCTBEHHOHN KYIBTYPHOM HOJIMTHKH, HOPMATHBHEIC [IPABOBLIE
aKTH 1o SubnuoTeuHo-HH(pOpMALMOHHOH AATENLHOCTH, HHPOPMALHOHHOH
6e3011aCHOCTH, 3AIIUTE HHTEIUIEKTYaNbHOH COOCTBEHHOCTH H MEPCOHANBHBIX

JIAHHBIX

QcHoOBHI MPOEKTHOIO MCHEIDKMCHTA H MAapKCTHHI'OBBIX TEXHOJIOTHH

OcHOBHERIC HampaBleHds pa3BuTus OuOmnoreuHoro aena B Poccwmiickoi
depepauyu 1 MHPE

OcoGeHHOCTH pa3paboTKH H  peanu3alid OHONHOTEYHBIX IIPOCKTOB
PAIMTHYHBIX THIIOB

Teopuss u  TeXHONOTHH CETEBOT0

B3aHMOIcHCTBHA

COLMANBHOrO MApTHEPCTBA H

Hopmbl npogeccuoranbHod OuOnIuoTeyHOH 3THKH M KOPIOpPaTHBHON
KYJBTYPBI

Tipyrue
XapaKTCPHCTHKH

3.7. Obo6mennas TpysoBas GyHKIHA

" OpraHusamus NeATENEHOCTH CTPYKTYPHOTO | Vposem
HanmeHOBAHWE Kon G | 7
| moApasacneHus OHOIHOTEKU | kBanuduKaUHK
IMpoucxoxnexne
3aMMCTBOBAHO H3
;g«:]iu;ﬁ:noﬁ TpyaoBoi Opuranan = X opHrUHana
Kon PericTpaunoRHELii
CPHIHHAJIA HOoMep
npodecCHOHATBHOTO
cTaHJapTa
Bo3MoxHbIE 3aBenyloiuii cekTopoM OnOINOTEKH
HaMMEHOBAHHSA 3aBeayiouHii 0TAEIOM (OEHTPOM) OHOMTHOTEKH
JOJDKHOCTEH, PykoBoaHTENb OTACICHHA (ZETIapPTAMEHTa, KOMIUIEKCA, YIIPABJICHHUS, LIEHTPA)
npodeccHii oubnnoTexn
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TpeGoBanus K
06pa3zoBaHHIO H
00y4eHHIO

Briciuee o0pazoBaHAe — OakanaBpHar

HIH

Bricmiee oOpazoBanne (HenpopuibHoe) — GakagaBpHaT H JONMOTHATENBHOE
npodeccuoHanEHOe 00pazoBaHUe — IPOrPaMMEI MOBBHILICHHS KBATH(HKALHH,
NporpaMMEI MpodeCCHOHANBHOMN NEPENOATOTOBKH MO NpodHmo
JACATENbHOCTH

HIH

Bricuice obpazoBaHHe — MarucTpaTypa

TpebopaHusa K ONBITY
npakTH4Yeckoii paboTrl

JInst NOTDKHOCTH «3aBeAYIOMHIA CEKTOpoM OHONMHOTEKHY» CTaX padoTHI 1o
npodumIo AeATeNbHOCTH HE MEHEE TPEX JIET, B JOJDKHOCTH BEAYIIETo
(rj1apHOTO) cnenuanacta OuOIMOTEKH — He MEHee OHOro roaa

JIns NOTKHOCTH «3aBeAYIOMHIA OTAENOM (1eHTpoM) OHONMHOTEKH» CTaK
paboTEl B IOHKHOCTH 3aBEYIOLIETO CEKTOPOM, BeAYIEro (TIaBHOro)
crienuanicTa OHGIHOTEKH HE MEHEE OJJHOTO roJa

JIns NOMKHOCTH «PYKOBOOUTEND OTAEECHN (IeTapTaMeHTa, KOMILIEKCA,
yIpasieHUs, UeHTpa) OHOMHOTEKH» CTAK paboThl B JODKHOCTH
3aBEAYICINETQ CEKTOPOM OHOMHOTEKH HE MEHEE TPEX JIET, 3ABEAYIOLIErO
oTAeNoM OHONMHOTEKN — HE MEéHee OJJHOIO roja

Ocobric yenosus
AomycKa K paborte

Hpyrue

XapaKTePHCTHKH

PexoMeHAyETCA TOMOMHATENbHOE NpodecCHOHATEHOE 00pa3oBaHAE —
NPOrpamMMBI MOBBIIEHAS KBATHGHKALUH 110 TPODHIIO ACATENLHOCTH (HE
pexe OJHOTO pa3a B TPH roja)

JlononHuTeNbHBIE XapaKTEPUCTHKH

HaumeHnoBaHHe Ko HaumeHoBanue 6a30Boii rpynmel, JOKHOCTH
JOKYMEHTA (npodreccHK) WK CTIELMANBHOCTH
OK3 2622 Creupanuctel 6nbmoTeK
EKC - 3aBeayIoLIHii 0TOeI0M (CeKTOpOoM) OnbIHOTEKH,
HEeHTPaNH30BaHHOH OHOIHOTEYHOH CHCTEMEB]
OKIIATP 20316 bubnuoTtekaphb _
OKCO 8.51.03.06 BrbmoTeuHo-nHpOpMalHOHHAsA AEATENRHOCTD
8.51.04.06 BbubsoTeyno-HHPOPMAAOHHAs JEATENEHOCTh
3.7.1. Tpynosasa pyHxuus
ITnanupoBanue paboTH CTPYKTYPHORO | Yposews
HalMeROB3HYE | 116 10as neneHHs GRGIHOTEKU Kon | G/01.7 | (momyposems) | 7
1 ! KpanHdHKaLHK
Tpoucxoxienne TpyaoBoit | Opurmman X 3aHMCTBOBAHO H3
(yRKUHH * oppurwHana i
Kon PeructpannonHebLi
OpHrdHana HOMED
npodeCCHOHANLHOTO
cTanaapTa
Tpyaossie gefAcTBHA Texympii  aHamus  OuONHOTEYHOH  JEATENBHOCTH crpymrypnd?bﬁ

noApasjeneHus Gubmiorexn

- IMocTaHOBKa NNAaHOBBIX (TEKYUIMX M CTpaTerHYECKHX) Lenell W 3ama4

CTPYKTYPHOTO MOApasfeNeHHs OHONMMOTEKH M OTACIBHBIX CIELHAMHCTOB
nojApasaeleHUs
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OnpexeneHne pecypcoB, HeOOXOAHMBIX IS peaTH3alHH 337129 CTPYKTYPHOTO
noApazaencHua OHOMMOTEKH H OTACIBHBIX CIEIHANUCTOB, OTBETCTBEHHLIX
HCTIOTIHHTENCH

Onpenenenne 00beMa paboThl CIICHHUANNUCTOR CTPYKTYPHOIO mOApasAelieHHs
GHOMHOTEKH W paciipelie/ieHHe 3aiaHni Mexay HHMH

Pa3paboTka TEKyIINX M NEPCHEKTHBHBHIX IUIAHOB pPafoTHl CTPYKTYPHOrO
nozapas/iejeHns OUOIHOTCKH, BEICHUE IHIAHOBOW JOKyMEHTALHH

Heo6xomuMbiec YMEHHS | AHANW3HPOBaTh OHONMHOTECUHYIO [CATENBHOCTh MOAPAsJEICHHAA B LEMIX
noBbIIeHNs 5G{eKTUBHOCTH MPOR3BOACTBEHHBIX NIPOLIECCOB
@QopMYNHPOBaTh LENH, 3aJayu, ONpeleNaTh 00JS3aHHOCTH M TpPYACBBIC
HeHCTBHA CNeLMANHCTOB NoApa3aeeHns OH0IHOTeKH

Hcnonb3oBarh METOOMKH M TEXHONOTHH COCTaBIE€HMS TEKYLUIMX H
NepCNeKTUBHBIX MIIAHOB paboThl CTPYKTYPHOrO MoApasaeeHus OMOMMOTEKH
HcnonszoBate HHGPOPMALIHOHHO-TEJCKOMMYHHKAIHOHHBIE TEXHOJIOTHH JUIA
COCTABJICHHA H PCANH3AAH IUTAHOB M [POIpaMM pPa3sBHTHs CTPYKTYPHOIO
noApasaencHus GUOIHOTEKH

KoopIHHUPOBATE H COTTACOBBIBATL IUIAHBI CTPYKTYPHOrO MOJAPAsAeliCHAd C
JPYTHMH NoApa3AcleHAAMH OHONHOTEKH

Heo6xomuMele 3HaHUA OcHoBet  OHGMMOTEKOBENeHUA, OnOMHorpadoBeneHHd, IOKYMCHTOBEACHHA,
HH(POPMATHKH, OubMuoTEUHO-HH(OPMALIOHHOMH JNEATENBHOCTH,
rocyIapCTBEHHOM NONNTHKH B cepe KyIbTYPH, HayKH H 00pa3oBaHus
HopMmaTtupHsle MpaBoBble akTel N0  OEOIHOTE4HO-HH(OPMALMOHHOM
JICATENBHOCTH, YIIPaBIeHHIO MepcoHanoM, HHGopMaHOHHOH (e30MacHOCTH,
3aIUTE HHTEJUIEKTYAILHOM COOCTBEHHOCTH M MEPCOHANBHBIX AAHHBIX

* JloxkanbHeie HOPMATHBHBIC H METOIM4YECKUe AOKYMEHTEI
. GubiHOTeKH/OUbNHOTEK

. Poccuiickuiit H 3apy0eXHBI ONBIT IpakTH4ECKOH paGoTh no mpodumo
AeATeIbHOCTH noApaszfencHusa 6ubnuorexu

OCHOBBI M TCXHONMOTHH ONGIHOTEYHOTO MEHEIKMEHTA

OCHOBBI 3KOHOMHKH KYJIBTYPB], 3KOHOMHKHA OHONMAOTEYHOrO Ne1a
bubinoreynas CTaTHCTHKA

OCHOBBI HAY4YHO!H OpraHH3alHK TpyJa

HopMBI H HOpMAaTHBEI NPOU3BOACTBEHHBIX MpolieccoB OHOIHOTEKH
TpeboBanus k paspaboTke B GHOTHOTEKE OPraHH3AIMOHHO-TEXHOJIOIHYECKOM
H pernaMeHTHPYIOLIEeH JOKYMEHTALIHH

BuyTpeHHHNE periaMenTs! H MPOHeAyphl OpraHA3aHl paboTH CICIHATUCTOB
CTPYKTYPHOTO NojpasfencHus OnbIHOTEKH

Lleny, NpHHUAIG] B TEXHONOTHH YIPABICHHUA MepcoHanoM OHOIMOTeKH
Hopmbl mpodeccHoHambHOH OHOMHOTEYHOH OSTHKH M KOPHOPaTHBHOMN
KYJIBTYPEI, A€NOBOr0 OOLICHHA

Jpyrue xapakTepucTHKH -

3.7.2. Tpyaosaa dpyHKunsA

PykoBoncTBO paboToi CTPYKTYPHOTO | | Yposens
HaMMeHOBAHHE | 110 npasyierrermst GUGTHOTEKH Kon G/02.7 | (noaypoBeHs) 7
) E - ksanupukamyn ||
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MpoHcxoxaAcHHE TPYNOBOH Oparmman X 3auMcTBOBAHE M3
$yHKLUH OpHTHHWIA
Kon PerncTpannonHsi
OpuruHana HOMED
npodeCcCHOHANBHOIO
cranpapTa
Tpyaoseie neiicTBus Koopannauus JAeATeNbHOCTH PaGOTHHKOB CTPYKTYPHOIO MOApasfieacHHA

OuOIHOTEKH MO BEUIONHEHHIO NOCTABNEHHBIX 33034
PaspaoTka BPOCKTOB H MPOrpaMM paGoThl CEPYKTYPHOTO MOApasAeieHus

OUOIHOTEKH
PazpaGoTka  OpraHH3alMOHHO-TEXHONOTHYECKOH  AOKYMCHTAUWH MO
: YIIPABJICHAK IPOH3BOJICTBEHHBIMH NpoIIECCaMH CTPYKTYPHOTO

nojpasacacHus OndIHOTEKH

IIpuMeHeHHe HOPM TpyAa Mis paboT, BBIIOTHAEMBIX B GuONMHOTEKax, ¢
UeNpl0 yIydleHHd OpraHH3aOWH Tpyda paCOTHHKOB CTPYKTYPHOTO
noapasaencHus 6GubIHOTeKH

MoTuBaups paGOTHHKOB CTPYKTYPHOrO mofpasieieHus Oubnuorexkn K
BHIMIOTHEHUIO TOCTABICHHBIX 3a/1a

OpraHmzanisa  TEXHONOTHYECKHMX MpolieccoB  paloThl  CTPYKTYPHOTO
nofpasaeneHns OHONMHOTEKH

PaspaloTka NpeUIOXeHAH [0 opraHH3aluM pabounx MeCT pabOTHAKOB
CTPYKTYPHOTO MOApa3AeieHnsi OUGIHOTEKN, B TOM YHC/E N0 o0ecnedeH o
HEOOXOMMMBIM OOOpYIOBaHHEM, ¢ UCNBIO MOBHINEHHA 3(¢CKTHBHOCTH
Tpyna

Buenpenue mepelOBHIX (GOpM M METONOB OPraHH3alBH YNPaBICHHASA
CTPYKTYPHEIM moApa3eAcHAeM OnOIHOTeKH _

Oprasmsanus — MEpompHsATHl 1O  ajanTallid  HOBHIX  pabOTHHKOB
CTPYKTYPHOTO NOApa3AeTCHHA OHOIMOTEKH

Co3/ianHe OpraHM3aUHOAHBIX YCIOBHIT /UL BHEAPEHH WHHOBaLMHA B paboTy
paGOTHHKOB CTPYKTYPHOTO IOApa3Aeie s OHOMMoTeKH _
BrsBIEeHHE [OpUYHH HEYIOBAETBOPHTEIBHOIO BBIOIHEHHA
NpPON3BOJCTBEHHBIX 3aIaHui, NPUHATHE MEP [0 YCTPaHEHHIO HEOCTATKOB B
paGoTe CTPYKTYpHOTO Nojpasaenenns GHOIMOTCKH

Oprasnsauds H npoBefeHHe 00yYalolHX MEpPOMpPHATHI 1O MOBHINCHHIO
KBATH(HKALHN PAGOTHHKOB CTPYKTYPHOTO moapasencHus GubnnoTekn
Heobxonumele ymenna | [IpuMeHAT mepenopbic (opMbl M METOABI YNPAaBJICHNA B OpraHH3aluM
paGoTHl CTPYKTYPHOrO NofipaseneHns Oubauorexu

PaspaGaTbiBaTe  OPraHH3alIHOHHO-TEXHONOTHYECKYK)  HOKYMEHTAIHIO
CTPYKTYPHOro MoApazfencHus OHONMOTeKH, B TOM 9HCIE MOJIOXKEHHS,
NPaBHIa, TEXHOJIOTHYECKHE HHCTPYKIHH

PazpabaTeiBaTh OOJDKHOCTHBIE HHCTPYKIHH DaGOTHHKOB CTPYKTYPHOTO
nogpasaencHis GnOIHOTEKH, OCYIECTBIATh KOHTPOJIb MX BHIMOJIHCHHA
BeisiBigTh NpotecCHOHANBHBIA MOTEHIHAN COELHAINCTOB € LENbIO €ro
PAalMOHANIGHOTO HMCTONB30BAHHA ANA PEUICHHs TPOM3BOACTBCHHBIX 3aia4
nojipasaenenns OHONNOTEKH

OpranH30BHBATE B3aHMOJICHCTBHE CTEIHATHCTOB B Npollecce peatn3alH
OCHOBHBIX TPY0BbIX GyHKIM noapa3aencHrs OubIMoTeKH
MOTHBMPOBATH CIEIHATACTOB CTPYKTYPHOTO NOpasAeieHHA OHOMHOTEKH K
JOCTHXEHHIO TIOCTABNCHHBIX Lie/IeH M OKa3aTeseH

PeanuzoBblBaTh MeTOAB HACTABHHYECTB3, BBHICTPAUBATh MOICIH €TI0
OpraHu3alfH
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Hcrionp3oBats CHCTEMY CTHMYJ/IHPOBAHHSA 3 ek THBHOI
npodecCHOHANBHOH  JEATENIBHOCTH  CHELHATUCTOB  CTPYKTYPHOTO
nojapasAenenns OHOMHOTEKH

OpraHusoBbIBaTh B3aHMOJCIHCTBIE CNEHANNCTOB B MPOLECCce peant3aluH
3a]1a4 CTPYKTYPHOTO HOApa3aAcAeHUs ONOIHOTEKH, pa3peliaTh KOHPIHKTHEIC

CHTYaLHH

Heob6xoaumeie 3aanisd | OCHOBBI OuOMMOTEKOBEAeHHA, OuGnHorpaoBeaeHHS, JAOKYMEHTOBCICHHU,
HH$pOPMATHKH, OpTaHH3aLUH 6ubnnoTeuHo-AHGOPMALIHOHK O
AEATENLHOCTH

OCHOBHI TOCYHApCTBeHHON MOMHTHKM B cdepe KYILTYphl, HayKHm H
o0pa3oBaHMsl, HOpMATHBHBIE [paBOBHle aKTel Mo  OmOMHOTEYHO-
HHOPMAIHOHHO# JeATENEHOCTH, RHpOpMAMOHHOH 06€30MacHOCTH, 3aluTe
HHTEJUICKTYAJIbHON COOCTBEHHOCTH H MEPCOHANIBHBIX JAHHBIX

OCHOBbBI H TEXHOJIOTHH OHOIAOTEYHOTO MEHEKMEHTA

Mertozap! hopMAPOBaHHS KOMMYHHKaTUBHBIX HABEIKOB

IMoxazarenn 3¢ eKTHBHOCTH AeSTENBHOCTH OHOMHOTEKU

OCHOBEI 5KOHOMHKH KYJILTYPEL, YKOHOMHKH OHOIROTEYHOTO Aena

Bubmnorednas CTATHCTHKA

OcHoBbI HayuHOH opraHus3alpH Tpyaa

Hopmpl # HOpMaTHBHI IPON3BOACTBEHHEIX MIPOlECCOB GHONHOTEKH

MeTozp! H ¢r1oco0kl HEMATEPHATBHOM MOTHBALIMH CTICIIHANUCTOB

OCHOBEL KOH(IMKTONOTHH H YIPaBIeHHA KOHGIMKTaMH

[paBuna COCTABIEHHA YIpaBlIeHYeckoil JOKyMEHTanMH H JICNOBOH
nepenucku

HopMel mpodeccHoHanbHOH OnOmuoTedHOH 3THKH H  KOPNOpPAaTHBHOMH
KYJIBTYPBI, JEJIOBOr0 0OIIeHH s

Hpyrue
XapaKTepPUCTHKH

3.7.3. Tpyaoosas pyHKkuns

V4yeT U KOHTpOIE paboTel CTPYKTYPHOTO  Vposens
Hanmenosanne | mofpasjeieHus OHOMHOTEKU, BEACHHE Kon | G/03.7 (OAYpOBEHb) 7
OTYETHOCTH KBanHpHKALHH
MporcxoxacHAE TPYAOROH Opuriuran X 3aHMCTBOBAHO H3
$ynximn OpHCHHANA
Kon PeructpauiosHsli
OpHTHHANA HoMep
HApodecCHOHANEHOTO
cTaHnapra

TpyaoBrie neicTBHA

KoHTpoJ1b BHIIONHEHKA [UIAHOBBIX NOKAa3aTeNIcH NEATENBHOCTH CIELHATHCTOB
CTPYKTYPHOTO Mofpasjenenns OuGIHoTeKu

AHaJI3 COCTOSHHA U OCHOBHBIX HAIlPaBNCHHH AeSTeNbHOCTH CTPYKTYPHOIO
nogpazacncuus  OuOmuoTekH  (IPYNNBl  CNCUMAIHCTOB,  OTHENBHBIX
CTICIIHAITCTOB)

. BriaBnenne, H3MEpEHHe M ONEHKA MokasaTenell KadyecTsa H 3(peKTHBHOCTH

HESTeNBHOCTH  CTPYKTYpHOro  TofpasaeneHua Ombnuotekn  (rpymmbt
CNEIHATHCTOB, OT/ICIBHBIX CIEIHAIHCTOB)

MoaroroBka oT4yeTHOH HHGOPMaHM (ZOKYMEHTAllHH) © JEATCABHOCTH
CTPYKTYPHOrO HoapasfiefcHia OHOMMOTeKH
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nofpasfeneHns SUOIHOTEKH (OTASNBHEIX CICHHATHCTOB)

HeobxonumMeie yMEHHS

OTtcnexupaTh CBOCBPEMEHHOCTE H KA4YeCTBO BHINOIHEHHA TJIAHOBBIX

AHQTH3APOBATH U OIEHHUBATH MPOLIECCC H PE3YNBTATH ASATELHOCTH KaX0ro
CHEeUHATACTA MoApa3deNennus OHOMHOTEKH HA WHIHBHAYaJlbHOM YPOBHE H
CTPYKTYPHOTO NOpa3fieicHHA OHONMHOTEKH B LENIOM

dopmuposath, 0000maTh, CHCTEMAaTH3HpPOBAT M AHAIH3HPOBATh
AHATHTHYECKYIO H CTATHCTHIECKYIO HHGOPMALHIO 0 TEKYLIEM COCTOSHHH
paboThl mozApasaeneHud GHOMHOTEKH ¢ LENBI0 NPHHATHA YIPaBREHUECKHX
_peruenuii

 TIpenocTaBneHHe pPYKOBOACTBY pEKOMEHZAUMH H MpPEVIOKCHHH Mo
. ONTHMH3ALMH/MIOBLIIEHNIO  3)PeKTUBHOCTH  paloTBl  CTPYKTYPHOTO

CocTaBNIATh OTYETHl O PEATH3allAM IUIAHOB M WPOTPaMM 10 Pa3THYHBEIM
HalpaB/JICHASM JISATENLHOCTH CTPYKTYPHOro nopasaeieHnd 6ubanoTeku

Hcnonp3oBaTh TEXHOJIOTHIO MOANOTOBKH H IpeAcCTABJICHAA AaHATHTHYCCKHX H
CTATHCTHYCCKHX MaTCpHANIOB

[MporoauTs cCiyKeOHBIE COBELIaHMA C pPaGOTHMKAMH  CTPYKTYpPHOTO
nojpazacneHns OuOIMOTEKH ¢ UENbI0 obecieyeHNs BBIMOIHEHH MIAHOBEIX
MoKasaTeneii H OBLIIIEHNA KayecTBa paboTel NOApa3ACIeHHs

ITpaMEHATH OCHOBHEIE HOPMaTHBHLIE IIPaBOBBIC aKTH B chepe OHOMIOTEYHO-
HH(pOPMALIHOHHOH AeATEILHOCTH MPH KOHTPOJIC ACITENBLHOCTH CIEHHATHCTOBR
noJpas/iencHus

BricTpauBaTh  NpodecCHOHAIbHBIE KOMMYHHKaIHM ¢ paboTHHKamu
noapasaenenns GHOIHOTEKH B Iporecce MOCTAHOBKH 3a7a4 H KOHTPOMA HX
HUCTIOJTHEHHA

HeobxoauMble 3HAHHA

OcHoBHl OuOmHOTEKOBeneHNA, OuGnuorpadoBeneHus, JOKYMCHTOBEACHHS,
HH(OPMATHKH, OpraHU3alHA OHOTHOTEYHO-HHPOPMAHOHHOR AeATENBHOCTH

OCHOBEI TOCYJAapCTBEHHOH momATHKM B cdepe KyabTypel, HayKH H
00pa3opaHHs, HOPMATHBHBIC IpaBOBbie aKTHl 1m0  OHONHOTEYHO-
HHEQOPMALIHOHHON AeATENbHOCTH, HHGopManHoHHOH 6€30MacHOCTH, 3altKTe
HHTEIUIEKTYalbHOH COOCTBEHHOCTH M MEPCOHANBHBIX JaHHBIX

MeToap M TEXHOJIOTHH aHANU3a MH$OpPMAMH H 0OpabOTKH XAHHBIX

IMoxka3zaTtenn 5¢deKTHBHOCTH ACATENbHOCTH OHOIIHOTEKH

QCHOBBI H TEXHOJIOTHHA OHOMHOTEUHOIO MEHEHKMEHTA

OCHOBBI 9KOHOMHKHM KYBTYPbI, 2XOHOMMKH GUOIMOTEYHOTO Nena

BubanoTeuHasd cTaTHCTHKA

OcHOBBI HayUHOH OpraHH3aliuu Tpyaa

HopMbl H HOPMAaTHBBL IPOH3BOACTBEHHEIX MponeccoB OHOnHOTEKH

HOJI)KHOCT Hele  OOA3aHHOCTH  CICHHATHCTOB noapasiacneHHd ©H o HX
KOMIICTCHIIHH

TpeboBanusas K odopMmneHHI0 M IpaBHna OQOPMIEHHs  OTUYCTHOH
HOKYMeHTaluu B OHOmmoTeke

Hopmel mpogeccrnoralbHON 6H6nH0'reqH0ﬁ STUKH H KOPIOPaTHBHOMH
KYNbTYPBI, J€J0BOro 0OMEHHS

Jpyrue
xapamepucmxn
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IV. Cpeaennsi 00 oprann3aumsx — paspaboT4yHKax npogeccHOHANLHOTO CTAHAAPTA

4.1. OTBeTCTBEHHAA OPraHM2ALNA-PA3PAGOTIHK

®TBYK «Poccuiickas rocyJapcTBenHas eTckas Gnbanoreka», ropoa Mocksa
Hupexrop BepensinnHa Mapua AnexkcanaposHa

4.2, HanMeHOBaHKS OPraHn3aunii-paspatoTIHKoB

1 | 'BYK «bexnropoackas rocyaapcTBeHHad YHUBEPCATLHAA HayHAd 6ubnuoteka», ropox benropox

2 | @I'BOY BO «MockoBckHii rocyaapCTBEHHEIH HHCTHTYT KyJIBTYPhL», FOPOIL Mocksa

3 | ®TBY «l'ocyapcTeeHHas HyGauYHas HayUHO-TeXHHUeckaa Gubanoreka Poconuy, ropon Mockea
4 | ®I'BY «Poceniickas rocyapcTseHnas OHOnMoTeka», ropoj Mocksa
5
6

®I'BY «Poccuiickad HanpoHaNkHas GubnnoTekay, ropoa Cankr-IlerepGypr
®I'BYK «Poccuiickad rocyaapcTBeHHas GHONHOTEKA 11 MOJIOAEXH », ropos Mockea

1 OfmepoccHiicknii KIacCHUKATOP 3aHATHEL.

? ObmepoccHiicknii KTaccHPHKaTOp BHAOB IKOHOMWIECKOH NeATeIEHOCTA.

3 Epuieii kBannHKaHOHHEI CMPABOYHHK JOMKHOCTEH pyKkoBOANTENEH, CIICLHANHCTOR U CITYXAUIHX.

4+ Ofwepoccuitcknit knaccndykatop npodeccuti pabounx, NOMKHOCTER CTyKamiX H Tapu§HBIX Pa3pANOB.

5 Ofwepoccriickuii KNacCHPNKATOP CNENMANLHOCTE! 110 06Pa30BAHHIO.

6 TMpakas MunkynsTypst Poccnn ot 30 gexabpa 2020 r. Ne 1780 «O6 yTepxaenun Honowenna o peecTpeé KHIDKHBIX
NaMATHHKOB» (3aperHcTpHposan MumxioctoM Poccun 22 amsapsa 2021 r., perucTpaunoHHbid Ne 62190) ¢ H3MEHEHHAMH,
BHeCEHHHIMH TpHKasoM MunkynsTypsl Poccum ot 16 mapra 2021r. MNe315 (3aperncTpupoBa MumoctoM Pocchu
22 anpens 2021 r., pericTpaunonnblii Ne 63214).




