POCCHUIMCKAS ®EJIEPAIIUS

Kemeposckas obsacth - Ky3dacc
ropoa Me:xkaype4eHcK

AamuHucTpanus MeKaype4eHCKOro ropoacKoro OKpyra

IHOCTAHOBJIEHHUE

ot 05.10.2023 Ne 2780-n1

06 YTBEPKJACHUU aIMUHUCTPATUBHOIO
periaMeHTa MPEI0CTABICHUS
MyHULMINIAIIBHOU yenyru  «lIpegocraBienue
JOCTyNna K W3JaHUsSIM, TEPEBEICHHBIM B
AIIEKTPOHHBIN BH/I, XPaAHAITUMCS B
MYHULIUNATBHBIX OMOIMOTEKAaX, B TOM YHUCIE
K GOHTY PEAKUX KHUT, C YYETOM COOJIIOICHUS
TpeOOBaHMI 3aKOHOJATENbcTBA Poccuiickoi
deneparuun 00 aBTOPCKMX M CMEXHBIX
IpaBax»

B cootBerctBuu ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHu3alMi MPEAOCTABICHUS TOCYAapCTBEHHBIX M MYHULHUIAIBHBIX YCIyD»,
denepaibHbIM  3akoHOM OT 06.10.2003 No 131-®3 «OO0 oO0mMX IPUHIUIIAX
OpraHM3allii MECTHOro camoynpasieHuss B Poccuiickori  Deneparuny,
pacniopsbkennem  I[IpaButenbctBa Poccuiickoit  @epepanuun ot 17.12.2009
No  1993-p, VYcraBom MyHUIMOAIBHOTO 00pa3oBaHus «MeXITypeUeHCKUM
ropoackoit  okpyr  KemepoBckoit  ob6mactm -  Kysbacca», VYcraBom
MyHUIIMIIATBHOTO  Ka3€HHOTO  YUPEXKACHUS  «YIpaBIE€HUE  KYJIbTYphl H
MOJIOJIEKHOU MOJTUTUKI)

1. VYrTBepauTh  aIMUHUCTPATUBHBIA  pETJaMEHT  MPEIOCTaBICHUS
MyHHUITUTIATBHOU yemyTH «lIpegocTtaBienne 1ocTymna K U3AaHUSIM, IEPEBEICHHBIM
B DJICKTPOHHBIN BUJI, XPAHAIIAMCS B MyHUITUTIAIBHBIX OUOIHOTEKaX, B TOM YHCIIC
K (QoHIY pEeAKUX KHHUT, C y4€TOM COOJIOJICHUS TpeOOBaHUN 3aKOHOJATEIHCTBA
Poccuiickoit ®enepaniun 00 aBTOPCKUX UM CMEXKHBIX IIpaBax» COIVIACHO
MIPWIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHHIO.



2. [Ipu3HaTh yTPaTUBIINMH CHITY:

MIOCTAHOBJICHHE aIMUHHCTpaluu ropojga Mexaypeuencka ot 03.06.2021
Ne 1117-n «O0 yTBepkKIeHUU aAMUHHCTPATUBHOTO PErJIaMEHTa MPeI0CTaBICHUS
MyHULOHNAIBHOU ycimyru «lIpemocraBiieHne noctyna K U34aHusAM, IIEPEBEACHHBIM
B DJICKTPOHHBIN BUJI, XPAHAIIUMCA B MyHUIIMIAIbHBIX OMOIHOTEKaX, B TOM YHCIIE
K (OHIOY peAKUX KHUT, C y4eTOM COOJIOJeHUs TpeOOBaHUW 3aKOHOJATEIHCTBA
Poccuiickoit @eneparuu 00 aBTOPCKUX U CMEXKHBIX ITpaBax»;

MOCTAaHOBJICHUE AJMUHUCTpAIIM MeXTypeueHCKOro ropoICKOro OKpyra oT
17.06.2022 Ne 1305-m «O BHECEHMHM H3MEHEHHI B IIOCTAHOBJICHUE
agMuHUCTpan  ropoga Mexnaypeuencka ot 03.06.2021 Ne 1117-m «O6
YTBEPKIAECHUH aJIMUHUCTPATUBHOIO PErNIAMEHTA MPEJOCTABICHNUSI MyHULIUTTATIBHOM
yenyru «lIpenocraBieHue nocrtyna K M3IaHUSAM, NEPEBEACHHBIM B 3JIEKTPOHHBIM
BU/I, XPAHAIIUMCS B MyHUITUTIATBHBIX OMOJIMOTEKAaX, B TOM YUCIE K (POHITY peIKuX
KHUT, C YYeToM coOmrofeHus TpeOoBaHUW 3akoHOJATeIbcTBA Poccuiickoi
®denepaiu 00 aBTOPCKUX U CMEKHBIX TIPaBax».

3. Otrpgeny mo pabore co CMUM aamuHuctpanuu MexaypeueHCKOro
ropojckoro okpyra (Uepnsimena H.I1.) ony0inkoBaTh HacTOsIIIIEE MTOCTAHOBIICHHUE
B CpPEACTBaX MAacCOBOM MH(OpMAIUU B TOJHOM 00BEME.

4. Otneny uHGOPMAIMOHHBIX TEXHOJOTUM yHpaBJIEHUS IO OOECICUCHUIO
XO3SIUCTBEHHOW JEATENBHOCTH aJIMUHUCTPAIMM MEXIypEeuyeHCKOro rOpOJACKOro
okpyra (BacunnbeBa H.B.) obecrnieunts pazmenieHue HACTOSIIETO MOCTAHOBIICHUS
Ha OQUIMATBHOM CaiiTe aIMUHUCTpAIIUU MexXTypeueHCKOTO TOPOJICKOTO OKpyTa.

5. KoHTposib 3a BBINIOJIHEHHEM [AHHOTO TOCTAHOBJICHUS BO3JIOKHUTH Ha
3aMECTUTENA IM1aBbl MEXIypEeUeHCKOro TOpOJICKOTO  OKpyra IO COLHAIbHBIM
Bonpocam Yepkamwuna E.I1.

[TepBblii 3aMECTUTEIb TJIABbI
Mex1ypeueHCKOro TOPOJCKOTO OKpyra E.A.ConoBbeB



[Ipunoxenue
K [IOCTAHOBJICHUIO aIMUHUCTPALIN

Mesx1ypeueHCKOTO TOPOICKOTO OKpyTa
ot 05.10.2023 Ne 2780-1

AJIMUHUCTPATUBHBIA PETJIAMEHT
MNPEJOCTABJIEHUA MYHULIUIIAJIBHOM YCJIYTH
«ITPEJOCTABJIEHHUE JOCTYIHA K U3JAHUAM, HIEPEBE/IEHHBIM
B DJIEKTPOHHBIN BUJI, XPAHAIIUMCSI B MYHUIIUITAJIBHBIX
BUB/INOTEKAX, B TOM YUCJIE K ®OHAY PEAKUX KHUTI', C
YYETOM COBJIIOJEHUSI TPEBGOBAHUM 3AKOHOJATEJIBCTBA
POCCHUMCKOM ®EJEPAIIMA Ob ABTOPCKNX U CMEXKHBIX
ITPABAX»

1. O0mMe moJI0KeHus

1.1. IIpeameT peryaupoBaHusi aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIN PErjJaMeHT MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIYTU
«IIpenocraBieHure OOCTyNa K W3AaHUSIM, MEPEBEICHHBIM B AJIEKTPOHHBIA BUI,
XPAHSIIUMCS B MYHULIMIAJIBHBIX OMOMMOTEKaX, B TOM 4HUCIEe K (POHAY PEAKUX
KHUI, C YYeTOM coOJIoJeHus TpeOoBaHUM 3aKoHOAATenbCcTBa Poccuiickoit
®denepaunu 00 aBTOPCKUX M CMEXHBIX IpaBax» (lajee - aJMUHUCTPATUBHBIN
periaMeHT) - HOPMATUBHBIA MPAaBOBOM AaKT, YCTAaHABJIMBAIOIIUN MOPAIOK
IIPENOCTABIICHUS U CTAaHAAPT IIPEAOCTABICHUS MYHULIUITIAIbHOMN YCIYTH.

AJMUHUCTpPATUBHBINA perjaMeHT pa3paboTaH B LIEJAX MOBBIIIEHUS KayecTBa
IIPENOCTABICHUS W JOCTYIHOCTH HPENOCTaBICHUS MYHHULUIIAIBHON YCIYTH,
co3/1aHusl KOM(OPTHBIX YCJIOBHM ISl YYaCTHUKOB OTHOIIEHHUH, BO3ZHUKAIOIIUX
P NPENOCTABICHUM MYHULUIIAJBHOM YCIYyTH, OIPEACICHUS CpPOKOB H
NOCJIE0OBATENbHOCTH JIEUCTBUN  (aAMMHUCTPATUBHBIX  IPOLETyp) OpPTaHoB,
MyHununanbHbIM _OIOJUKETHBIM _YUPEKACHUEM KYJIbTYpbl «MexiypeueHckas
Undopmanmonnas bubaunoreunas Cucrema» (MBYK «MUBC»)

(opean, YnoiHoMOUEHHbIU OP2AHOM MECMHO20 CAMOYNPAGAEHUS)

(ranee - YINOJIHOMOYEHHBIM OpraH WIM YUpeXIEHUE) NpU NPEJOCTaBICHUU
MYHUIUMIIAIBHOW  yCIyIM II0 IPEJOCTABICHUIO JOCTyNa K  H3JaHUAM,
IIEPEBEICHHBIM B JJICKTPOHHBIA  BHJ, XPaHALMMCSA B MYHMIIMIAIBHBIX
OoubnnoTexkax, B TOM 4YHclie K (OHIY PEAKUX KHUT, C YYETOM COOIIOACHHUS
TpeOoBaHUil 3akoHOAaTenbcTBa Poccuiickoit denepannu 00 aBTOPCKUX U
CMEXHBIX ITpaBax.

1.2. Kpyr 3aaBureneil.

MyHununanbHas yciyra MpeiocTaBisieTcs: (PU3NYECKUM JHIaM (C Yy4eTOM
OTPaHUYEHUI B BO3pPACTE B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM 0T 29.12.2010
No 436-D3 «O 3amute nereit oT uHpopMaIuu, NPUIUHSIONIEH Bpe UX 3I0POBBIO
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Y PA3BUTHIO») U IOPUAUUYECKUM JIHUILAM (J1ajee — 3asiBUTEIN ).

WHTepecsl 3asBUTENIEH MOTYT MPEACTAaBIATh MHBIE JIMIA B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickoit denepanuu (nanee — NpeacTaBUTENH ).

OT uMeHu (HU3HYECKUX JIUIT 3asBJICHUS MOTYT 10/1aBaTh:

3aKOHHBIE  MpPEACTaBUTENN  (POAUTENIN,  YCHIHOBUTEIH,  OIEKYHBI)
HECOBEPUICHHOJIETHUX B Bo3pacte 10 14 ner;

OTEKYHBI HEJIEECITOCOOHBIX MPAXK/IaH;

NpEeACTaBUTENN, JEUCTBYIOIIME B CHIIy IOJHOMOYHMI, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.

OT UMEHU IOPUANYECKOTO JIULIA 3asBJICHUS MOTYT 110/1aBaTh:

JMLA, JEHUCTBYIOUIUE B COOTBETCTBUM C 3aKOHOM, HHBIMH ITPAaBOBBIMHU aKTAMHU
U YUPEIUTEIbHBIMHU JOKyMEHTaMU 0€3 10BEPEHHOCTH;

IPENCTABUTENIN B CHJIy MOJHOMOYMI, OCHOBAHHBIX Ha JIOBEPEHHOCTH WJIU
JIOTOBODE;

YYAaCTHHUKH IOPUINYECKOTO JIMIA B IPEYCMOTPEHHBIX 3aKOHOM CITydasXx.

1.3. TpeOGoBanus K mNOPAAKY UHOOPMUPOBAHHMS O MPEAOCTABICHUU
MYHHUIUITAIBHON YCITYTH.

1.3.1. Uudopmanus no Bompocam NpeoCTaBICHUS] MyHUIIMIAIBHON YCIIYTH,
CBEICHMI O X0JI€ IPEOCTABIICHUSI MYHULIUTIATHHON YCIYTH MPE0CTaBISETC:

CHEIHATMCTOM  YIOJHOMOYEHHOTO OpraHa TpU  HEMOCPEICTBEHHOM
oOpallieH!uH 3asiBUTENS B YIOJTHOMOYECHHBIN OpraH WM MOCPEACTBOM TenehOHHON
CBSI3M, B TOM 4YHCIE TyTeM pa3MemeHUus Ha OQUIMATBHOM caiTe
YIOJHOMOYEHHOTO oOpraHa B WH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHON CeTH
«aTepHeT» (nanee — opUIMaIBHBIN CAT YIIOJIHOMOYEHHOTO OpraHa);

nyTeM pa3MenieHuss Ha HWHPOPMAIMOHHOM CTEHJE B  IOMEIIECHUU
YIOJHOMOYEHHOTO OpraHa, B HWH(OpMAIMOHHBIX Marepuaiax (OpoIIopHI,
OYKJIETBI, TUCTOBKH, TTAMSTKH );

nyTeM myOiuKaluu UHPOPMALMOHHBIX MAaTEpUAJIOB B CPEACTBAX MacCOBOMU
nHpopmaruu;

MOCPEACTBOM OTBETOB HA MUCHhbMEHHBIE OOPAIICHUS;

1.3.2. CopaBounass uH(OpMAIMsI O MECTOHAXOXJICHUHU, Tpaduke padoThI,
KOHTAKTHBIX TeJe(pOHax YMOJTHOMOYEHHOTO OpraHa, ajpece 3JICKTPOHHOM MOYTHI
YIOJHOMOYEHHOTO OpraHa pa3MelieHa Ha O(pUIuaIbHOM CalTe YIOJIHOMOYEHHOTO
opraHa, B (QenepanpbHOM TOCYIapCTBEHHOW HMH(POPMAIMOHHOW  CUCTEME
«DenepanbHBIA PEECTP TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((YHKITHIA)»
(manee — denepanbHbBIN peecTp).

2. CtaHaapT npeaocTaBjieHNs MyHUIIUNIAJIbHOM yCJIyTH

2.1. HanmeHoBaHne MyHULHUINANbHON ycimyru: «lIpegocraBiieHne nocTymna K
W3JIaHUSM, NIEPEBEACHHBIM B JIEKTPOHHBIN BUJ, XPAHAIIUMCSA B MYyHHUIIUIAIbHBIX
OubnnoTexkax, B TOM 4Hclie K (OHIY PEAKUX KHUT, C YYETOM COOIIOACHHUS
TpeOoBaHuil 3akoHOAaTenbcTBa Poccuiickoit ®enepauru 00 aBTOPCKUX U
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CMEXHBIX MpaBax» (J1ajgee — MpeoCcTaBlIeHNE TOCTyNa K U3JaHUsIM OUOIMOTEeKH,
NIEPEBEJCHHBIM B 3JIEKTPOHHBIN BUJ).

2.2. MyHununaibHas yciayra BKIIIOYaeT B ce0s CIASAYIOMUE MPOICAYPHI:

1) mpuem u peructpaius 3assBUTEI;

2) BblIaya pe3ysibTara MPEJOCTABICHUS  MYHUIUNAIBHOM  YCIYyTH:
NpeoCTaBiIeHWe JIOCTyna K UW3JaHUsSM OWOJMOTEKH, TIePEeBEJCHHBIM B
AJIEKTPOHHBIM BHUJ WM OTKa3 B TNPEAOCTaBICHUU JOCTyNa K U3JIaHUSIM
OMOIMOTEKHU, IEPEBEACHHBIM B 3JIEKTPOHHBIN BH/I.

2.2.1. MyHununanbHas yciyra npeIoCTaBiIsIeTCss Y UpexKACHUEM.

MHOro(yHKIIMOHAIBHBIA [EHTP TPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MyHULMOAIBHBIX ycayr (manee mno Tekcty — MOI[) He yuactByeT B
MIPEIOCTABIEHUN MYHULIUIIAIIBHON YCIIYTH.

[Ipu npenocTaBieHUN MyHULUMITAIIBHON YCIIYTM B3aUMOJCHUCTBUE C IPYTUMHU
OpraHaMM TOCYJAapCTBEHHOW BJIACTH, OpPraHaMU MECTHOI'O CaMOYIPaBJICHUS,
OpraHMU3aLUsIMU, YUPEKIACHUIMU, U T.J1. HE OCYIIECTBISACTCS.

MyHnununanpHass yciayra HeE MPEIOCTaBIIETCS IO DKCTEPPUTOPUATBHOMY
MPUHIIUITY.

MyHununanbHas ycayra He OKa3bIBaeTCs B 3JIEKTPOHHOU GopMe.

MyHununanpHas yciyra HE MpeaoCTaBiseTcs d4epe3 EnumHbld  mopran
roCyJ1apCTBEHHBIX ycayr u yepes PIITY.

3anpeniaeTcs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JIEUCTBUNA, B TOM
YHCJIE COTIACOBAHMM, HEOOXOMUMBIX IS TIOJIYYCHHUS] MYHUITUTIATBLHOW YCIyTU |
CBSI3aHHBIX C OOpalllEHUEM B MHBIE FOCYAApCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOYIIPABJICHMS, OpraHU3alMdM, 3a HCKIIOUYEHUEM  IIOJYy4YEHUs  YCIYT,
BKJIIOYCHHBIX B TME€pPEYEHb YCIYT, KOTOPhIE SIBIISIIOTCA HEOOXOJUMBIMH U
00s13aTeIBHBIMHU JIJIS1 IPEIOCTABICHUSI MYHUITUTIATBHON YCITYTH.

2.3. Pe3ynbTaToM mpeaocTaBlieHUss MyHUIIMIIATBLHON YCIYTH SIBIISIETCSA:

- MPEJOCTaBJICHUE JOCTYNa K HU3JAaHUSIM OWOJMOTEKH, TMEPEeBEIACHHBIM B
AJICKTPOHHBIN BHUJ, B TOM 4YHCIIe K (DOHAY PEAKUX KHUT, C yU4ETOM COOJIOJICHUS
TpeOoBaHUIl 3akoHOnmarenbcTBa Poccuiickoit @Pexeparun 00 aBTOPCKUX U
CMEKHBIX TIpaBax;

- 0TKa3 B MPEJOCTABICHUH JAOCTYyNa K U3AaHUSM OUOJIMOTEKU, TEPEBEICHHBIM
B AJICKTPOHHBIN BUJI, B TOM 4Huclie K (POHIY PEIKUX KHUT, B CUIIYy OTpAaHUYEHUS B
BO3pacTe B cOOTBeTCTBUU ¢ DenepanbHbiM 3ak0OHOM OT 29.12.2010 Ne 436-®3 «O
3amuTe AeTe OT nHGOPMAITUH, MPUIHHSIONICH BpE/ UX 30POBBIO U PA3BUTHION.

Pe3ynbrar mpemoctaBieHNs MyHUITUTIATBHOW YCIYTH MOXKET OBITh IMTOJTyYeH:

- B TIOMEMICHUH YUPEKACHUS TP JIMYHOM OOpaIeHUH 3asiBUTENS JIMOO €ro

MpPEACTAaBUTEIIA.
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2.4. Cpok npe1ocTaBiIeHUS MyHULIMIAIBHON YCIIYTH.

[IpenocraBnenne pgoctyna K UW3MaHUSIM OWOJIMOTEKH, TEPEBEICHHBIM B
DIIEKTPOHHBIA  BUJ,  HEMOCPEJACTBEHHO B  MOMEIICHUU  YUpEeKICHUS
OCYIIECTBIISIETCS TOCIIEe MPOIEAYypPbl PETUCTPALIUU 3asBUTENS B MEPUOJI BPEMEHHU,
OTPAaHUYCHHBIA PEKUMOM PaOOThl Y UpEKICHHUS.

MaxkcuManbHBIH CPOK C MOMEHTA OOpaIlieHus 3asBUTENS 3a MPEJOCTaBICHIEM
yCIyTH A0 MPEIOCTaBICHUS JOCTYIa K N3IaHusIM He Oosee 15 MUHYT.

[IprocTaHoBIeHWE  TPENOCTABICHUS  MYHUIMNAIBHOW  YCIYyrd  He
IPETyCMOTPEHO.

2.5. IlepeyeHb HOPMATHMBHBIX TIPABOBBIX  AKTOB, PETYIUPYIOIIUX
MPEIOCTABIICHNE MYHUIUMAIBHON YCIYrH (C yKa3aHUEM WX PEKBU3UTOB H
MCTOYHUKOB O(HUIIMATIHFHOTO OMyOJIMKOBAaHMUS ), pa3MeIleH Ha OpUITMaTILHOM caiTe
Yupexaenus, B penepaabHOM peecTpe.

Yupexxaenue o0ecneurBaeT pa3MEIIeHHe U aKTyalld3aluio  TepeyHs
HOPMATUBHBIX MPaBOBBIX aKTOB, PETYIUPYIOIIUX MpeI0CTaBIICHUE
MYHUITUTIATIBHOM YCIyTM, Ha CBOEM OQUIMAIbHOM caiiTe, a Takke B
COOTBETCTBYIOIIEM pazzeinie ¢peaepatbHOro peecTpa.

2.6. HcuepnpiBaromuii  nepeyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUHM C 3aKOHOJATEJIbHBIMU WJIM WHBIMA HOPMATUBHBIMHU IPAaBOBBIMU
aKTaMH ISl TIPEOCTaBICHUS! MYHUIIMOAIbHOW YCIIYTH, YCIYT, HEOOXOJIHUMBIX H
00s3aTeNbHBIX JJI IPEAOCTABICHN MYHULUIIAIBLHOMN YCIYTH.

JUnst mpenocTaBieHysT MYHHLMIIAIBHOM YCIYTH, 3asBUTENb MPEACTABISAET
YUTATEIbCKUN OWJeT YUpexkaeHHUs, BbIJIAHHBIM B COOTBETCTBUHM C IPaBHJIAMH,
JNEUCTBYIOLIUMHU B Y UPEKICHNUH.

3asiBUTENB MO0 €ro MpeCTaBUTENb MOXKET 0OPAaTUTHCS 3a MPEAOCTABICHUEM
MYHUIUIIATBHOW YCIIYTH:

- B YUpexaeHne NOoCPeACTBOM JIMUHOTO OOpaleHMs;

2.7. VYdpexneHnwe He BIpaBe TpeOOBaTh OT 3asABUTENS WIA €r0
MpEACTaBUTEIIA:

1) mpencraBicHHS JOKYMEHTOB W HMH(DOpPMAIMM WU OCYIICCTBICHUS
JNEUCTBUM, TPEACTaBICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMH,  PETYJHPYIOIMIMMU  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHULIMIATBHOMN YCIYTH;

2) TpeACTaBICHUS JIOKYMEHTOB W HWH(OpMaluu, B TOM 4YHUCIIE
NOATBEP)KIAIOIIMX  BHECEHHWE  3asBUTENEM IUIaThl 32  IPEIOCTaBJICHUE
MYHUIIUNIATBHOM YCIYTH, KOTOpbIE€ HAXOJATCA B PACHOPSIKEHUU OPTraHOB,
PENIOCTABISAIONMIUX TOCYIAPCTBEHHbIE YCIYTH, OPraHoB, MPEIO0CTaBISIOMINX
MYHUIIUNIAIBHBIE YCIYTH, MHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJieHUs JUOO MOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WU
OopraHaM  MECTHOTO  CaMOYIpaBJICHHUs  OpraHu3alui, Y4YacTBYIOUIUX B
NPEAOCTaBICHUA MYHUIUNAIBHOM YCIYTHM, B COOTBETCTBUU C HOPMATHBHBIMHU



npaBoBbIMM akTaMu Poccuiickonn @enepanuy, HOPMATUBHBIMM IIPABOBBIMH
aktamu KemepoBckoit obmactu - Kyszbacca, MyHUIIMNAIBHBIMH TPaBOBBIMU
aKTaMHM, 3a MCKJIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B IEPEUYEHb JIOKYMEHTOB,
onpeaeNeHHbId YacThlo 6 cT.7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) ocyllecTBACHUS ACHCTBHI, B TOM YHCIE COTJIACOBAHUN, HEOOXOIUMBIX
JUISL TIOTYYEHMs] MYHULMIAIBHON YCIYyTM U CBSA3aHHBIX C OOpalleHHEM B HHbIE
roCyIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYIIPaBJICHUs, OpraHu3aliy, 3a
UCKIIIOUEHHUEM TMOJYYEHHUsl YCIyr U TOJy4eHHUs JOKYMEHTOB W HWH(pOpMaluu,
MPEIOCTABIISIEMbIX B pe3yJbTaTe MPEIOCTaBICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
[lepedenb yciyr, KOTOpbIE SIBIAIOTCS HEOOXOAUMBIMU U 00S3aTE€IbHBIMU IS
IPEIOCTABIICHUS! MYHULIUTIATbHBIX YCIIYT;

4)  mpeacTaBICHHS JOKYMEHTOB M HH(GOpMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCHh INPU IEPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTaBICHUS MYHULUIATbHON
yCIyrd, Ju00 B TMPEJOCTaBICHUHM MYHUIMNAIBHON YCIYTH, 3a HCKIIOUYEHUEM
CJIEIYIOLIUX CITyYaeB:

a) U3MEHEHHE TpeOOBaHUII HOPMATUBHBIX MPABOBBIX AKTOB, KacalOUIMXCS
NPEIOCTABIECHUS MYHULMNAIBHONM YCIYTH, NOCJI€ MEepBOHAYaIbHOW TOJayu
3asIBJICHUS O MPEAOCTABICHUA MyHULIMTIAILHON YCIYTH;

0) HajMuMe OWMOOK B 3aABJICHUM O MPEIOCTABICHUU MYHULUIAIBLHON
YCIIYyT'M U JOKyMEHTaX, MOJIaHHbIX 3asBUTEJIEM MOCJE NEPBOHAYAIBHOIO OTKa3a B
npUeMe JOKYMEHTOB, HEOOXOAMMBIX JMJIi MPEAOCTABICHUS MYHULUIAIBHON
YCIIyTH, TU00 B MPEJOCTABICHUH MYHULMUIIAJBLHON YCIYyIHM W HE BKJIIOYEHHBIX B
IIPEICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHUE CpOKa JEWCTBUS JIOKYMEHTOB MJIM M3MEHEHUE HH(pOpMauuu
1ocjie MEpPBOHAYAIBHOIO OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IpPEJOCTABICHUS! ~ MYHULMIAIBHOW  yCIOyrd, JubOO B  NPEIOCTABIECHUU
MYHUIIUIIAJIbHON yCIyTH;

I) BBISIBICHHUE JIOKYMEHTAJIBHO MOATBEPXKICHHOTO (akTa (IpU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTHUBOINPABHOTO JAEUCTBUA (O€34EHCTBUSI) OJKHOCTHOTO
JUIA OpraHa, MpPeIOCTaBISIOLIEr0 MYHULHMIIAIBHYIO YCIYTy, MYHULHIIAIBHOIO
CITy>KaIllero IpH MEePBOHAYATIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS.  TIPEIOCTaBICHUS MYHHUIUNAIBbHON yCIyru, JuO0 B MPeIOCTaBICHUU
MYHULIUIAIBHOW YCIYTH, O YEM B MUCbMEHHOM BHUJE 32 MOJNUCHIO PYKOBOJIUTENS
opraHa, MpeAOCTaBIAIOIIEr0 MYHULHUIAIBHYIO YCIYry NpU [EpPBOHAYaIbHOM
OTKaze B TpHeMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBICHHUS
MYHULIMIIAJIbHOW yCIIYyTH, YBEIOMJISIETCS 3asBUTENb, a TAaKXKE MPHUHOCATCS
U3BUHEHHUS 3a JOCTABJICHHbIEC HEYA00CTBA.

5) mpenocTtaBieHuss Ha OyMa)kKHOM HOCHUTENE JTOKYMEHTOB M MH(pOpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C MTyHKTOM
7.2. wvacti 1 crateu 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMK MPEJOCTABICHHS FOCYJAPCTBEHHBIX WU MYHULMIAIbHBIX YCIyI», 32
UCKJIIOYEHHEM CIIy4aeB, €CJIM HaHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI MO0 MX
U3BATUE SBIIAETCS HEOOXOAMMBIM YCIOBHUEM MNPEAOCTaBIEHHSI I'OCYAapCTBEHHOU
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VI MYHUITUTIATBHOW YCIIYTH, U WHBIX CIy4aeB, YCTAHOBJIECHHBIX (eaepaibHbIMU
3aKOHAMH.

B cimydae ecnu st mpeocTaBiIeHUS MyHUITUTIATBHOW YCIyru HeoOxoamma
00paboTKa TEpCOHATBHBIX JAHHBIX JIMIA, HE SBISIONMIETOCS 3asBUTEIICM,
00pa0oTKa TaKMX MEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS C COIJIacus
yKa3aHHOTO JIMIa, MPH OOpalieHuH 3a IMOJYyYCHHEM MYHMIIMIAILHON YCIyru
3asBUTENb JOMOJHUTEIBHO TMPEACTABISIET JOKYMEHTBHI, MOATBEPKAAIOIINE
MOJIYYE€HHUE COTJIacusl yKa3aHHOTO JIMIa WM €ro 3aKOHHOTO MpEICTaBUTENs Ha
00pa0OTKY MEPCOHAIBHBIX JAaHHBIX YKa3aHHOTO Juna. JleWcTBHE HACTOSAIIEro
MyHKTa HE PacipoCTpaHsIETCs Ha JIUII, IPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOIIUMH,
U Ha pa3bICKUBAEMBIX JIUIl, MECTO HAXOXIEHUA KOTOPHIX HE YCTAHOBJIEHO
YIOJHOMOYEHHBIM (he/IepaTbHBIM OPTaHOM HCTIONTHUTEIHLHOM BIIACTH.

st 0OpaboOTKM TEpCOHATBHBIX JAHHBIX YIIOJHOMOYEHHBIM OpPTaHOM,
NPEAOCTABISAIONIMM  MYHULIUOAIBHYIO  YCIYTY, B LIEJISIX MPEIOCTaBICHUS
MEePCOHAIBHBIX JAHHBIX 3asgBUTENS, HUMEIOMIMXCS B HMX PACHOPSIKEHUU B
MHOTO()YHKIIMOHAIILHBIN IIEHTP Ha OCHOBAaHWU MEXBEIOMCTBEHHBIX 3aIIPOCOB TI0
3aMmpocy O MPEJOCTABICHWH MYHUIIMIIATBLHON YCIYTH, a Takke Uisi 00padoTKh
MEePCOHAIBHBIX JAAHHBIX MPHU PErUCTpaliid CyObeKTa MEePCOHAJBHBIX JAHHBIX Ha
€IMHOM IOpTajie TOCYJAPCTBEHHBIX U MYHUIUITAJILHBIX YCIYT U Ha PETMOHAJIBHBIX
MopTajiaX roCyIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, HE TpeOyeTcs MmoJiydeHue
cornacus 3asBUTENS Kak CyObEeKTa MEPCOHAIBHBIX JIaHHBIX B COOTBETCTBUHU C
TpeboBaHusiMu ctathl 6 denepanbHoro 3akoHa ot 27 urons 2006 roga Ne 152-03
«O mepcoHaNbHBIX JAHHBIX).

2.8. MHcuepnblBaroluii MEpEUYCHb OCHOBAaHUW MJI1 OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUSI MyHUIIUIIAIbHON yCITYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpPerOoCTaBJICHUS
MYHULIMIIAIBHOM yCIIyr'd, 3akoHozaresnbcTBOM Poccuiickon ®denepauynu He
IIPEAYCMOTPEH.

2.9. UcuepnbiBaroniuii nepedeHb OCHOBAHUM JIJIsi TPUOCTAHOBJICHUS U (W)
OTKa3a B MPEJOCTABICHUH MYHULIUIIAIbLHON YCIYTH.

[Ipnocranosnenue MPEeI0CTaBICHUS MYHUIUTIATBHOM yCIIyTu
3aKoHoAaTeNnbCTBOM Poccuiickort denepannn He PETyCMOTPEHO.

OcHoBaHue AJi1 0TKa3a B IPEIOCTABICHUU MYHHUIIMTIAIBHON YCIIYTH:

- OrpaHUYEHUE B BO3pacTe B COOTBETCTBUU C DenepanbHbIM 3aKOHOM OT
29.12.2010 Ne 436-D3 «O 3amure nereit oT UHPOPMALUU, TPUIUHSIONIEH Bpe UX
3JI0POBBIO U PA3BUTHION.

2.10. Ilepeuenb yciayr, HEOOXOAMMBIX U 00S3aTENBHBIX JJI MPEIOCTABICHUS
MYHHUITUTIATHHON YCIIYTH.

VYcnayru, KOTOpbIe SIBISIOTCS HEOOXOAUMBIMH M 00S13aT€IbHBIMU IS
MPEIOCTABIICHUS MYHHUITUTIATBHOW YCIIYTH OTCYTCTBYIOT.



2.11. [opsinox, pa3Mep U OCHOBAHUSI B3UMaHUs TOCYIapCTBEHHON MOILTHHBI
WJIM MHOM IIJIATHI 34 NIPEAOCTaBICHNE MYHHUIIMIIAIbHOMN YCIIYT .
[IpenocraBiieHne MyHUIUNIATBHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.12. MakcumanbHBId CPOK OXHUIAHHUS B OUYEpEeId NMpH MoAaye 3ampoca o
MPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH, YCIYTH OPraHU3allii, y4aCTBYIOIIEH B
€€ MPEeIOCTABIICHUH, U TIPU MOJYUYCHUH pe3yJibTaTta MpeAoCTaBICHUS TaKUX yCIyT
HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u NOpAIOK PETUCTPALIMU 3aIPOCa 3aIBUTEIISI O MPEIOCTABICHUN
MYHULMNAIBHON  yCIAYrHM, YCIyTM OpraHu3alliM, Yy4YacTBYIOIIEHW B €€
MIPE/ICTABIICHUH, B TOM YHCIIC B 3JICKTPOHHOU (hopMme.

Cpok perucTpaiMu 3ampoca 3asBUTENS TMPU JIMYHOM OOpallleHuu B
Yupexxaenue cocTaBisieT He 0osiee 15 MUHYT.

2.14. TpeOoBaHusi K TOMEIIEHUAM, B KOTOPBIX TPEIOCTABISIETCS
MyHULIMNAIbHAs yCIIyTra, K 3aJly 0KUAaHUs, MECTaM IJI 3all0JIHEHUS 3alPOCOB O
NPEAOCTaBACHUA MYHUIIMNIATBLHON yCIyrH, WH()OPMAIMOHHBIM CTEHAAM C
oOpa3llaMy MX 3alOJIHEHHUS M MEepEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JUJIs
NPENOCTAaBICHUS MYHMIMNAIbHOW YCIYyrd, B TOM YHCIE K O0OECHeuYeHHIO
JOCTYITHOCTH JJI1 MHBAJIHMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIATENBCTBOM Poccuiickoit denepanniv 0 COMAIbHON 3aIIUTE WHBATUIOB.

2.14.1. Ilomemenus YupexacHus sl NPEAOCTABICHUS MYHHIIMIAIbHON
YCIIYyTH pa3MelaloTcs Ha MEePBOM AdTa)xe 3/1aHus, 000pYJOBAaHHOTO OTAEIbHBIM
BXOJOM, JHOO B OTAEIBHO CTOSILEM 3JaHUM JUIsl CBOOOJHOTO JOCTyHa
3asBuTeneil. llepeaBukeHHe MO MOMEMICHUSIM YUPEKIEHUS, B KOTOPBIX
NPOBOAUTCS TMPUEM 3asBICHHS M JOKYMEHTOB, HE JOJDKHO CO3[aBaTh
3aTPYJHEHUN 1JId JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBS.

[Ipn pacnoyioKEHWH TOMEIIECHUS YUpEekKICHUS Ha BEPXHEM JTaxke
CHEIUATUCTBl YUpexJeHUs: 00s3aHbl OCYLIECTBISATh NPHEM 3asBUTENEH Ha
IIEPBOM 3TAXKE, €CIIU IO COCTOSTHUIO 310POBbS 3asIBUTEIIb HE MOXKET MOAHATHCS 10
JIECTHHIIE.

Mecrta st TapKOBKH aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCIIE MECTa IS
MapKOBKU aBTOTPAHCIOPTHBIX CPEJICTB JIMIl C OTPAHHUYECHHBIMU BO3MOKHOCTAMU
310POBBs, OTCYTCTBYIOT B CBSI3U C TEM, YTO TEPPUTOPHS, IPUJIEraOIIAsl K 31AHUIO,
B KOTOPOM IPEIOCTABIAECTCS MYHMIMIIAJIbHASL YCIYyra, SIBIAETCS MEIIEX0IHON
30HOM.

[Tomemenne VYupexzaeHus Juisi nOpueMa 3asBUTENed  00opymyeTcs
UHOOPMAIMOHHBIMU  CTEHJAMH, Ha  KOTOPBIX  pa3MeUIaeTcsi  IepeyeHb
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHUS TOCYIapCTBEHHOMN YCIYTH.

[IoMemieHns, B KOTOPBIX OCYIIECTBISIOTCS NEUCTBUA MO NMPEAOCTABICHUIO
MYHUIIUTIATBHOM YCIyTH, 00€CleunBaloTCs KOMIBIOTEpAMH, CPEICTBAMHU CBSI3H,
BKJIFOYAsl JIOCTYNl K HWH(POPMAIMOHHO - TEJICKOMMYHUKAITMOHHOW CETH
«/IHTepHET», KAHIEMIPCKUMH TPUHAMICKHOCTIMH, HWHOOPMAIMOHHBIMUA M
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CIPaBOYHBIMU MaTepuajaMH, HarjsiAHON WH(pOpMalued, CTYJIbsIMU U CTOJIAMH,
CpPEACTBAMM NOKAPOTYLIEHUS U OMNOBELICHUS O BO3HUKHOBECHHM YPE3BBIYaANHOMN
CUTYyalluH, a TaKkXke 00eCHeunBaeTCs JOCTYMHOCTh ISl MHBAIUIOB K YKa3aHHBIM
MIOMEIIEHUSIM B COOTBETCTBUH C 3aKOHOJATeNIbCTBOM Poccuiickon @enepanuu o
COLIMAJIBHOM 3aIIIUTE NHBAJIA/IOB.

3a OXKUAAHUSA U MECTa JJIs IpueMa 3asBUTeNNe 000pyAyIOTCS CTYIbsIMH, U
(WK) KpeceNbHBIMU CEKITUSAMHU, U (UITH) CKAMBbSMH.

UudopmanmonHsie mMaTepuaibl, NpelHa3HAYeHHbIE [JI1 WH(MOPMUPOBAHUS
3asBUTENIEN O MOPANKE MPEAOCTABICHUS] MyHULUNIAIBHOW YCIYTH, Pa3MEILaroTCs
Ha WMH(OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaxX, 00ECHeUYMBAIOLIUX
JOCTYyll K HHUM 3asiBUTeNIed, U OOHOBISAIOTCA NPU H3MEHEHHH JEHCTBYIOLIETO
3aKOHOJATEIbCTBA, PETYIUPYIOLIErO IPEAOCTABICHUE MYHULIUIIAIIBHONW YCIIYTH, U
CIIPABOYHBIX CBEJICHUN.

WNupopMalilnoHHbIe CTEHIBI JOJKHBI pacroiaraThCsi B MECTE, JOCTYIHOM
JUISL IPOCMOTpa (B TOM YMCIIE MPU OOJIBIIOM KOJUYECTBE MTOCETUTENEH).

2.14.2. ]Ins oGecniedyenus: JOCTYMHOCTH MOTYYEHUSI MyHULIMIIATbHON yCITyTH
MaJIOMOOUJIBHBIMU TPYINIAMU HACEJNCHUA 3HaHUS M COOPYXKEHHs, B KOTOPBIX
OKa3bIBaeTCsl yciayra, OOOpYAYIOTCS COIJIACHO TPEeOOBAHUSAM, YTBEPKIECHHBIM
JNENCTBYIOLIUM HOPMATHBHO-IIPAaBOBBIM aKTOM COOTBETCTBYIOILIETO
YIOJIHOMOYEHHOI'O OpraHa.

B kabunere mo mnpueMy MaJOMOOWJIBHBIX TPYII HACEIEHUS HMEETCs
MEAMIMHCKas anTeuka, NUTheBass Bojaa. lIpu HEOOXOIMMOCTH COTPYIHHUK
YupexxaeHus, OCyIIECTBIIIOMIMM IIPUEM, MOKET BbI3BATh KapeTy HEOTIIOKHOU
CKOpPOW MOMOIIIH.

[Ipu oOpameHnn rpaxnaHuHa C HapyLICEHUAMH (QYHKIHMA OMOpHO-
JIBUTATEJILHOTO anmnapara pabOTHUKU YUPEXIECHUS MPEANPUHUMAIOT CIEAYIOIINE
JNEUCTBUA:

- OTKPBIBAIOT BXOJHYIO JIBEph U MOMOTAIOT IPaXIaHUHy OeCpensiTCTBEHHO
IIOCETUTh 3JaHHE YUYPEKICHMs, a TaKxke 3apaHee MpeaynpexaarT o
CYLIECTBYIOIUX Oapbepax B 3/1aHUU;

- BBUICHAIOT II€JIb BU3UTA TPaXJAaHUHA U COIPOBOXKIAIOT €ro B KAOMHET IO
IIpUEMY 3asBUTENEHN; MMOMOTAlT T'PAXKIAHUHY CECTh HA CTYJ WIM PacIoJararoT
KPECJIO-KOJSCKY Yy CTOJIA HAIIPOTHUB CIELNAIIMCTA, OCYIIECTBISIOIIETO IPUEM;

- COTPYAHUK YUYpEXKACHUs, OCYLICCTBIAIOLIAN IPUEM, IPUHUMAET
rpakJIaHUHA BHE OYEPENH, KOHCYJIbTUPYET;

- 110 OKOHYaHWH MPENOCTABICHUS MYHHUIMIAJIBHOW YCIYTH COTPYIAHUK
YupexaceHus, OCYLECTBISIOMMUNA IPUEM, [IOMOraeT TIPaXAAHUHY BBINTH
(BbleXxaTh) W3 KaOWMHETa, OTKPHIBAET JBEPHU, COIPOBOXKAAET TpakJaHUHA [0
BBIXO/IA W3 34aHusA, MU IIOMOraeT IIOKMHYTh 3[aHME; IepefaeT IpakJIaHUHA
COIIPOBOKIAIOLIEMY JIMILy WM II0 €ro >KEJIAHWIO BBI3BIBAET aBTOTPAHCIIOPT M
OKa3bIBACT COACHCTBUE IPU €T0 ITOCAIKE.

[Tpu oOpaiieHun rpaxaaH ¢ HeIoCTaTKaMH 3peHUs] pa0OTHUKHU Y UpexIeHUs
NPEANPUHUMAIOT CIEAYIOIIUE AEHCTBHUS:

- COTPYAHUK YUpEeXKACHUsA, OCYLICCTBISIIOIINM IpPUEM, IPUHUMAET
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rpaXJIaHWHA BHE OYEpeId, IIOMOTaeT COPHEHTHPOBATHCS, CECTh Ha CTYII,
KOHCYJIbTHPYET, BCIYX IMPOYUTHIBACT JOKYMEHTBI M Jajiee MO HEOOXOAMMOCTH
IIPOU3BOJUT WX BbIAauy. [Ipu 0OmIeHNH ¢ TpakIaHUHOM C HEJIOCTaTKAMH 3PCHUS
HEOOXOMMMO  OOIIAThCA  HEMOCPEICTBEHHO C€ HUM CcaMHUM, a He C
COTPOBOXKIAIOIINM €r0 JIUIIOM, B Oece/e MOIb30BaThCsl OOBIYHOW Pa3rOBOPHOMN
JICKCUKOH, B IOMEIICHUN HE CIIEYeT OTXOIUTH OT HETO 0e3 MpeaynpexIeHNUS;

- COTPYAHHMK YUPEKICHHS OKa3bIBaeT MOMOIIb B 3aIIOJIHEHUU JOKYMEHTOB,
KOIIUPYET MX MPH HEOOXOAUMOCTH. {1t moAnrcanus JOKyMEHTOB MOABOAMT JIUCT
K aBTOPYYKE TpakJIlaHuHa, IOMOTaeT COPUSHTUPOBATHLCS U MOANKCaTh O1aHK. [Ipu
HEOOXOMMOCTH BBIIAIOTCS MAMATKHU IS CIa00BUASIINX ¢ KPYITHBIM HIPU(TOM;

- 10 OKOHYaHWM TPEJOCTaBJICHUS MYHUIUNAIBHONH YCIYyTH COTPYIHUK
VYupexaeHus, OCYIICCTBIISIOMUN TPUEM, TTIOMOTaeT IPaKIaHIHY BCTaTh CO CTYJIA,
BBINTH U3 KaOWHETa, OTKPBIBACT JIBEPH, COMPOBOKIACT TPAXKIAHNHA K BBIXOY W3
3MaHus, W TPOBOXKACT Ha YIHWIly, 3apaHee NPEIyNpearuB TOCETUTEIS O
CYIIECTBYIOIIUX Oaphepax B 3[MaHUH, IEepeaaeT TpakIaHuHaA COMPOBOXIAOIIEMY
JIVITY WUTH TIO €T0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCITOPT.

[Tpu oOpatmennn rpaxkianuna ¢ AedeKTaMu ciiyxa paOOTHUKHU Y UpexKACHUS
NPEITPUHUMAIOT CJICITYIOIINE JCHCTBUS:

- COTPYOHUK YUpeKACHHs, OCYIIECTBISIIONIMA TpUeM TpakKIaH C
HapyIICHUEM CIIyXa, 0OpamaeTcss HEMOCPEACTBEHHO K HEMY, CIIPAITMBACT O LIEJH
BU3HUTA W JAET KOHCYJBTAI[MI0 Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM pEuH, MpHU
3TOM CMOTPHT B JIMIIO TIOCETUTEIISL, TOBOPUT SICHO, CJIOBA JIOTIONHSET MOHITHBIMHU
KECTaMH, BO3MOXKHO OOIlEHNE B MUCHhMEHHOU (opMe TUOO uepe3 MmepeBOaUNKa
YKECTOBOIO S3bIKA (CYypAOIEPEBOAUHKA);

- COTPYIHUK YUPEKICHUS, OCYNICCTRBIISIONINNA TIPUEM, OKa3bIBaeT MTOMOIIb
Y COJICHCTBHEC B 3alIOJTHCHUH JJOKYMEHTOB, KOIMUPYET HEOOXOIUMbIC JJOKYMEHTHI.

2.15. Tloka3aTenu TOCTYIHOCTH U Ka4€CTBA MyHULIUITAJIbHON YCITYTH.

2.15.1. OcHOBHbIMM  TOKa3aTeasIMH  JOCTYITHOCTH M  KayecTBa
IPENOCTABIECHUS MyHULUMITIATIbHON YCIIYTH SIBISIIOTCS:

pPACIIOJIOKEHHOCTh TMOMELICHUW  YUPEKACHUS, TMPEAHAZHAYEHHBIX IS
MPEIOCTABIECHUS MYHHUIIMIAIBHONW YCIYTHM, B 30HE JIOCTYIIHOCTH K OCHOBHBIM
TPAHCHOPTHBIM MarucTpaisim;

CTeNeHb HMH(POPMUPOBAHHOCTH 3asBUTENS O TMOPSAKE MPETOCTaBICHUS
MYHUIUNIATBHOW YCIYTH (AOCTYMHOCTh MH(POPMALIMK O MYHUIIMIIATBHOU yCIyTe,
BO3MOKHOCTh BbIOOpa criocoda noiayyeHus nHpopManun);

BO3MOXKHOCTh BBIOOpa 3asBUTENieM (opMm oOpalieHuss 3a MOJIyYeHHUEM
MYHULUIIATIBHOUN YCIYTH;

JOCTYIHOCTh OOpalleHHs 3a MPEJIOCTaBICHUEM MYHULUINAIbHON YCIYTH, B
TOM YHCJIE JJIs JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHUIIMNIATBHONW YCIYTH B COOTBETCTBUU
CO CTaHJAPTOM €€ IIPENOCTABICHUS;



12

COOJIIOZICHHE CPOKOB MPEAOCTABICHUS MYHHUIMMAIBHON YCIYIM U CPOKOB
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX poueayp pu IIPENOCTAaBICHUN
MYHULIUNIAIBHON YCITYTH;

BO3MOXKHOCTh ~ NOJydyeHUss HH(OpManUMu O XOJ€ MpelOoCTaBICHUS
MYHULHNAIBHOUN YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >KaJI0O CO CTOPOHBI 3asIBUTENS IO pe3yibTaTam
MPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH;

OTKPBITBIN JIOCTYN JUIsl 3asBUTENIed K HMH(OpMAUU O MOPSAKE M CpPOKax
NPEIOCTABIECHUS MYHULUIAIBHON YCIyrd, MNOpsiaKe oOXaloBaHUS ACHCTBUUN
(6e3neiicTBUS) YIMOJHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIOJIHOMOYEHHOTO
oprasa Ju00 CrenuaIiucTa yIoJHOMOYEHHOIO OPraHa;

HaJIUMYUE HEOOXOJUMOr0 U JOCTaTOYHOTO KOJHMYECTBA CIICLHAJINCTOB
YupexieHuss, a TaKKe IMOMEIICHUA YUYPEKICHHS, B KOTOPBIX OCYILECTBIISIETCA
IPUEM 3asIBJICHUM U JJOKYMEHTOB OT 3asiBUTEIICH.

2.15.2. VYupexnaeHueM oOecrieunMBaeTCs CO3JaHUE HWHBAIWJIAM W HHBIM
MaJOMOOMJIBHBIM TPYINIAM HACENEHUSA CICAYIOMUX YCIOBUNU JOCTYITHOCTH
MYHHUITUTIATBHOM YCIYTH B COOTBETCTBHHM C TPEOOBAaHUSMH, YCTaHOBICHHBIMHU
3aKOHOAATEIbHBIMU U UHBIMA HOPMATHBHBIMU ITPABOBBIMU aKTaAMU:

OKa3aHWe MHBAJIMJaM MOMOIIH, HEOOXOAUMOW ISl MOJTYYEHUs B JOCTYITHON
Uil HUX (QopMe HHPOpMalMM O TpaBWiIaxX NPEIOCTaBICHUS MYHULUMATIBHON
yCIyrd, B TOM uyuciie 00 oQpOpMIICHMHM HEOOXOAUMBIX JUISl MOJy4eHUs
MYHHUIUNIATBHOM YCIYyTU TOKYMEHTOB, O COBEPIIEHUH UMHU JIPYTUX HEOOXOJAUMBIX
JUISL TIOJTYYEHHSI MyHULMITAIBHOW YCIYTH JENCTBUM;

NPEAOCTaBICHUE MYHHUIMIIAIBHOW YCIYyTH WHBAIWIAM MO CIyXy, MOpH
HEOOXOJMMOCTH, C HCIOJIb30BAHUEM PYCCKOIO JKECTOBOIO SI3bIKA, BKJIIOUAs
oOecrnieueHue JIOIyCKa B [IOMELIEHUE CypIollepeBOIYHKa,
TU(DIOCYpAOTIEPEBOUHKA;

OKa3aHWe TOMOIIM HWHBAJIMIAM B MPEOAOJECHUU OapbepoB, MEIIAIOIINX
MOJYYEHUIO MYHULIUITAIBHOW YCIIyTH HAPABHE C APYTUMH JINLIAMM.

2.15.3. Ilpu mnpenocTaBi€HUM MYHUIUNAIBLHOW YCIYTH B3aUMOJICUCTBUE
3a5BUTENII CO CIIELUAIMCTOM YUPEXKICHUS OCYIIECTBISAETCA MPU JIMYHOM
oOpareHny 3assBUTEIIA:

JUIS  TIONydyeHuss ~ WHPOpPMAIMM MO  BONpOcaM  MPEAOCTaBICHHUS
MYHULANIAIBHOWN YCIIYTH;

JUISL IOAAYH 3aI1poca;

JUIS TIONy4eHHUs HH(OpPMAlMU O XOJA€ MPEAOCTaBICHUS MYHHUIUIAIBLHON
YCIIYTH; IS TTOJYYEHHUS pe3ysibTaTa IPEAOCTABICHUS MYHHUIIMIIAIbHON YCIIyTH.

[IpoAOIKUTENBHOCTh  B3aMMOJCHCTBUS  3asBUTENS CO  CIIELIUAIMCTOM
YupexaeHus He MOKET MPEBbIIATh 15 MUHYT.

2.16. Wubie TpeOoOBaHUS, B TOM 4YHCJIE YUYUTHIBAIOIIME OCOOCHHOCTH
PEIOCTAaBICHUSI MyHHUIIUIIATLHON YCIIYTH IO KCTEPPUTOPHATLHOMY TTPHHIIAITY
O0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAILHON YCIIYTH B 3JIEKTPOHHOM (hopMe.
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MyHununanpHasg yciayra HE NPENOCTaBIBIETCA IO 3KCTEPPUTOPUATIBHOMY
IIPUHLINILY.
MyHununagbHas yciayra OKa3blBaeTcs B 2JIEKTPOHHOM dopMe.

3. CocraB, mocj1e10BaATEJIbHOCTD U CPOKH BBINIOJHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUS K MOPAIAKY UX
BBLINOJTHEHHS, B TOM YHCJI€ 0COO€HHOCTH BBLINOJTHEHHUS
aJMUHHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI hopme

3.1. IlpenmocraBneHne MYHHUIMINAIBHOW YCIyrHM BKIIOYaeT B  ce0s
CJIeIyIOIINe aIMUHUCTPATUBHBIE TPOLEAYPHI:

1) mpueM U perucTpaius 3asBUTEIIs;

2) Bblaya pe3yjdbTaTa MPEAOCTABICHUS  MYHHUIMNAIBHOM  YCIyIu:
OpEeJOCTaBIEHUE JIOCTyNa K U3JaHUsIM OuUOIMOTEKH, TMEpeBEJCHHBIM B
AJIIEKTPOHHBIA BHJ WJIM OTKa3 B MPENOCTABICHUU JOCTyla K HW3JaHUAM
OMOJIMOTEKH, IEPEBEICHHBIM B DJICKTPOHHBIN BHUI.

3.2. [Ipuem u peructpanus 3asiBUTEIS

3.2.1. Ilpuem wu peructpanus 3asBUTENSI NPU JUYHOM OOpalieHUUd B
Yupexaenue

OcHoBaHMEM U1 Hadyala aJIMUHUCTPATUBHOW MPOLENYPY SABISETCA JIMYHOE
oOpallieHue 3asBUTENS B Y UpEKICHUE.

[Ipuem 3asgBUTENA OCYIIECTBIISIETCA CHELHAAINCTOM, OTBETCTBEHHBIM 3a
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MpPOLEAYphl, B CIELHUAIBLHO 00OpYIOBaHHOM
IIOMEILEHUH Y UPEIKIACHHUS.

[Ipuem 3adBUTENE OCYLIECTBISAECTCS 10 NPEIBSABICHUIO  3asBUTEIIEM
YUTATEIBCKOTO OuieTa YupexaeHus.

CrnenMamucT, OTBETCTBEHHBIM 32  BBIIOJHEHHE  aJIMHUHHUCTPATUBHOMN
IPOLEAYPHI, PETUCTPUPYET 3aIPOC 3aBUTENS B POPMYJIISIpEe YUTATEIS.

MakcumanbHbIid CPOK COBEPIICHHS JeHCTBUNA HE Oosiee 15 MUHYT ¢ MOMEHTa
oOpailieHus 3asIBUTENS 32 TOTyYEHUEM MYHUIIUTIATBHON YCIYTH.

PesynpraToMm aaMUHHUCTPATHUBHOM MNPOLENYPBI  SABISETCA  PETUCTPALUA
3arpoca 3asiBUTENs B popMyIisipe YuTaTess.

3.3. Beinaua pe3ynbrara npeAoCTaBlIeHUs MyHUIIUIIATBHON YCIyTH

Beljaua  pesynpraTa  IIPEAOCTABICHHS  MYHHULMIAIBHOM  yCIyI'M B
VYypexaeHnn npu JIMYHOM OOpALEHUM 3asiBUTENS: IPENOCTABICHUE JOCTyHa K
U3JaHUSIM OMOJINOTEKH, NEPEBENCHHBIM B DSJIEKTPOHHBIM BHUJ WM OTKa3 B
IOPEJOCTABICHUU JIOCTyNa K H3JaHUAM OHOIMOTEKH, TIEPEBEICHHBIM B
AJIIEKTPOHHBIN BU/I.
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OcHoBaHueM JJi1 Hayajda aJMUHHCTPATUBHOM MpPOLEIYypbl  SIBIAETCS
3aperuCTPUPOBAHHBIN 3aMIPOC 3asBUTENS B (DOPMYJIISIPE YUTATEIIS.

Cnenuanuct, OTBETCTBEHHBIM 3a  BBINOJHEHUE  aJMUHUCTPATUBHOMN
NpOIEAYpPhl, YCTAaHABIMBAET HalWuue (OTCYTCTBHE) OCHOBAaHUW MJi1 OTKaza B
NPEAOCTABIECHUN JIOCTyNa K W3JaHUSIM B CHIly OTPAaHMYEHHS B BO3pacTe B
cooTBeTCTBUU ¢ DenepanbHbiM 3aKOHOM OT 29.12.2010 Ne 436-®3 «O 3amure
netedl oT mHpopManuu, NPUUMHSIONIEH Bpel HUX 3J0pPOBBbI0 M pa3BUTHION. [lpu
HAJIMYUM OCHOBAHUW U1 OTKa3a CHEHHAINCT, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHON TMpOLEayphl, B YCTHOU (opMe MHDOPMUPYET 3asiBUTENS 00
OTKa3€ C pa3bICHEHUEM MPUYHUH TAKOTO OTKa3a.

[Ipu OTCYyTCTBMH OCHOBAHUU ISl OTKA3a B MIPEAOCTABIECHUH MYHULUIIATBHON
YCIYTM CHEUHUAIUCT, OTBETCTBEHHBI 32 BBINOJHEHUE AJIMUHUCTPATUBHOM
MIPOLEIYPBI, IPEAOCTABIISIET JOCTYI K U3IAHUIO.

Crnenuanuct, OTBETCTBEHHBIM 32  BBINOJHEHUE  aJMUHUCTPATUBHOM
MPOLIETYPbl KOHCYJIBTUPYET 3asBUTENS (MpU HEOOXOIUMOCTH) IO METOIUKE
sbdextuBHOrO TOHMCcKa uHGpopmaruu. Oka3piBaeT MO Mepe HEoOXO0IUMOCTH
MOMOIIIb B MOMCKE MHPOPMAIIUU.

MakcuManbHbI CPOK COBEPILICHHS JECWCTBUM HE OTPAHUYEH U 3aBUCUT OT
a3 PexkTUBHON pabOTHI 3asBUTENS C WM3AAHUSMH OMOJMOTEKH, NEPEBEICHHBIMU B
AJIEKTPOHHBIN BUI.

[IpenoctaBinenue A0CTyna K H3JaHUSIM OUOIUOTEKH HEMOCPEACTBEHHO B
YupexJIeHun OCYIIECTBISIETCA B IEPHUOJ BPEMEHU, OTPAHUYEHHBIM PEKUMOM
paboTel  YupexIeHHss W  HEOOXOJAUMOCThIO B  paboTe C  U3JaHUSIMH,
NIEPEBEICHHBIMU B JIEKTPOHHBIN BH/I.

Pe3ynbTaToM agMHUHUCTPATUBHOW MPOLEIYPHI SIBISETCS MOJTYYEHHUE JOCTYyIa
3asBUTENSl K M3JaHUSAM OUOJIMOTEKH, TEPEeBEACHHBIM B AJIEKTPOHHBIA BHI, B
CHelUaIbHO O0OpPYIOBAHHOM TOMENICHHM  YUPEeXIEeHUS WM  OTKa3 B
MPEIOCTaBIEHUH JOCTYNA K TAKUM U3JaHUSIM OMOJIMOTEKH.

Cpox BbIJIauu pe3ysibTaTa MyHUIIUTIATIBHBIA YCITyTH 3asaBUTENs — HE Oosee 15
MUHYT C MOMEHTa OOpallleHUus 3asBUTENId 32 TMOJYyYEHHEM MYHHUIMIATIbHON
YCIIYTH.

3.4. Ilopsinok uchpaBiaeHUs JOMYIIEHHBIX OMEYATOK U OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEIOCTABICHHS MyHUIIUITAIBHOW YCIYyTHU IOKYMEHTaX

B cBs3u co cnemudukoil TPENOCTaBICHUS MYHUIIMMAIBHOW —YCIYTH
HEO0OXOAMMOCTb UCTIPABICHUS JOMYIIEHHBIX ONEYaTOK U OIMIMOOK B BBIIAHHBIX B
pe3yJibTaTe NPeI0CTaBICHUS MyHULIIUNAIBHON YCIYTH IOKYMEHTaX OTCYTCTBYET.

4. ®opMbI KOHTPOJIA 32 MPeI0CTABJIEHHEM MYHUIIUNATbHOM YCJIYTH
4.1. TlopsimoK OCYIIECTBICHUSI TEKYIIEro KOHTPOJS 3a COOJIIOJIEHHEM U

HCIIOJTHCHHUEM OTBCTCTBCHHBIMU JOJDKHOCTHBIMH JUaMun MOJI0KEHU I
HACTOAIICTO AJIMUHUCTPATUBHOTO PCrIaAMCHTA U MHBIX HOPMATHBHBLIX IIPABOBBIX
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aKTOB, YCTaHABIMBAIOIIUX TPEeOOBaHMUS K MPEIOCTABICHUIO MYHHUIIUIAIBHOMN
YCIIYTH, a TAK)KE€ NPUHATHEM PEIICHUM OTBETCTBEHHBIMU JINLIAMM.

Texymuit KOHTpPOJb 3a COOJIOACHHEM M HCIOJHEHUEM JOJKHOCTHBIMU
JULIAMM  YUpPEXKJIEHMs ydeTa [OJIOKEHUHM JaHHOTO  aJAMUHHCTPATUBHOTO
perinaMeHTa W UHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUS K MPEJOCTABICHUID MYHHMIMIIAJbHOW YCIYIH, a TAKXE MPUHATHEM
UMU peuieHud (manee - TEKYIIMH KOHTPOJb JEATEIbHOCTH) OCYIIECTBIISIET
PYKOBOAUTEIb YUPEKIACHUS.

Tekymui KOHTPOJIb OCYIIECTBIIETCS IIyTEM IPOBEAEHUS IPOBEPOK
COOJIIOJICHUST W HWCIOJIHEHUS JIOJDKHOCTHBIMM JIMIAMH M COTPYIHUKAMHU
IIOJIO’KEHUM HACTOSILEr0 aAMUHUCTPATUBHOIO PETJIaMEHTA U UHBIX HOPMAaTHUBHBIX
IPAaBOBBIX  AaKTOB, YCTAHABIMBAIOIIMX TPeOOBAaHHUA K MPEJOCTABICHUIO
MYHULIMIIAIBHOU YCIIYTH.

4.2. Tlopsanok ¥  TNEPUOJUYHOCTh  OCYLIECTBICHHMS  IUIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK IMOJIHOTHI M KAYECTBA IPENOCTABICHUS MYHULIUIIAIBHON
yCIyTd, B TOM YHUCJIE MOPAJOK U (OPMBI KOHTPOJS 32 MOJHOTOM M KaueCTBOM
IIPENOCTAaBIEHNS MYHHUIUIIAJBHON YCIYTH.

KoHTponp 3a NOJHOTOM M KayeCTBOM MPENOCTABICHUS MYHHULMIAIbHON
yCIIyI'M BKJIOYaeT B ce0s MPOBEACHHE MPOBEPOK, BBISBICHUE M YCTpaHEHUE
HapylICHU! IIPaB 3asBUTENIEH, IPUHATUE PELIEHUN U MTOATOTOBKY OTBETOB Ha MX
oOpallieHusl, coJiepxKaIniue xaao0bl Ha AeicTBUS (0€3/eHCTBIE) COTPYIHUKOB.

[IpoBepKkH NOJHOTHI M Ka4eCTBA MPEIOCTABICHHUS MYyHULHUNAIBHOU YCIyTH
OCYLIECTBJISIFOTCA ~ HAa  OCHOBAaHMM  JIOKAIBHBIX  AKTOB  aJMUHHUCTPALMH
MYHHUIIMIIAJIBHOTO 00pa30BaHUsl.

[TpoBepkn MoryT OBITh IUIAHOBBIMH UM BHEIUIaHOBbIMH. [lopsimok u
MEPUOANYHOCTh  IUIAHOBBIX  IMPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOAUTEIEM
VYupexnaenusa. Ilpu mpoBepke paccMaTpuUBaKOTCA BCE BOMNPOCHI, CBSI3AHHBIE C
MPEIOCTABIICHUEM MYHUIMIAIBHON YCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WIIU
OTJIEJIbHBIE BOMPOCHI (TEMATUYECKUE TPOBEPKH ).

BHemiaHOBbIE TIPOBEPKU MPOBOJATCA [Jsl MPOBEPKU (PakTa yCTpAHEHUS
paHee BBISBICHHBIX HApYIICHWH, a TaKkXke B Clydae MOJy4YeHHsS Kanod Ha
nevictBus (Oe3nmericTBHE) COTPYAHUKOB. I[IpoBepku Takke TMIPOBOIATCS TII0
KOHKPETHOMY OOpAILIEHUIO 3asBUTEIIS.

[leproaMYHOCTh OCYLIECTBIICHHS IUIAHOBBIX IPOBEPOK — HE PEKE OIAHOTO
pasa B KBapTaJl.

4.3. OTBETCTBEHHOCTh JO/DKHOCTHBIX JIUI] 3a pEHICHUs W JeHCTBUSA
(6e3nelicTBue), MPpUHUMAaEMbIe (OCYIIECTBISIEMbIC) UMH B XOJ€ MPEIOCTABICHUS
MYHUIIUTIAJTBHON yCITyTH

ITo pesynpTataM NMPOBEPOK B CIy4ae BBISABICHUS HAPYLICHUU IOJIOKECHUN
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOMIUX TPEOOBaHMS K TMPEJOCTABICHUIO MYHHUIUIIATHLHOM



16

YCIIYTH, BUHOBHBIE COTPYAHUKH U JOJDKHOCTHBIE JIMI[A HECYT OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOATENLCTBOM Poccuiickon Penepanun.

[lepcoHanbHass OTBETCTBEHHOCTb COTPYAHUKOB M JOJDKHOCTHBIX — JIMIY
3aKpEIUISIeTCS B UX JIOJDKHOCTHBIX MHCTPYKIUAX B COOTBETCTBUU C TPeOOBAaHUSIMU
3aKkoHoOJarenbCcTBa Poccuiickon denepanuu.

4.4. TlomoxxeHus, XapakTepHU3ylOUIMe TpeOOBaHUS K TOPAIKY M (popmam
KOHTPOJISI 3a TPEJOCTABICHUEM MYHUIMNAILHOW YCIYTM, B TOM YHCJIE CO
CTOPOHBI TPAXKJIaH, UX 00bEAMHEHU U OpraHu3aIui.

KoHTpoJib 32 MCMOJHEHUWEM [TaHHOTO AJIMUHUCTPATUBHOTO PETJIAMEHTAa CO
CTOPOHBI TPAXJIaH, UX OOBESIUHCHUN M OpPraHU3AIUN ABIISIETCS CaMOCTOSTEIBLHOMN
dbopMOli KOHTPOJISI W OCYIICCTBIISIETCS MYyTEM HalpaBieHUsT OOpalleHHil B
aJIMUHUCTPAIIMIO MYHMIIMIIAIIBHOTO 00pa30BaHMs, a TaKXKe MyTeM 00KaJIOBaHUS
nercTBuil (0€3eHCTBUS) U PEIICHHH, OCYIIECTBIAEMBIX (TPUHITHIX) B XOJE
VCTIOJTHEHHUS HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

['paxxnane, ux 0ObEIMHEHHS U OpTraHU3AIMK BIPABE HANPABIIATH 3aMEYaHUs
U MOPEMJIOKEHUS N0 YIYYIIEHUIO KadecTBa M JOCTYHHOCTH MPEIOCTABIICHHS
MYHHUIUITATBHON YCITYTH.

5. locynedHoe (BHecyaeOHOe) 00:Ka10BaHUE 3asiBUTEJIeM PellieHuH U
AercTBUi (0e3aelicTBHSA) OPraHa, NpPeAoCTABIAIOIIECI0 MYHHIUIIATbHY IO
YCJIYTY, JOJIZKHOCTHOIO JINIA OPTraHa, NPeJ0CTABJIAIONIEr0 MyHHIHIAIbHY IO
YCJIYTY, JJU00 MyYHHIIUIIAJIBHOTO CJIYKAIIEr0, a TAKKe OPraHu3aumi,
npeaycMoOTpeHHbIX YacThio 1.1 ctartbu 16 @enepajbHOIO 3aKOHA OT
27.07.2010 Ne 210-®3, nian ux palOTHUKOB

5.1. Uudopmanus 1uist 3asIBUTEIS O €T0 MpaBe MoJaTh jKajao0y Ha pelieHue U
(unn) peiictBue (Oe3neiicTBue) YupexaeHus (Min) ero TOJKHOCTHBIX JIHI IPU
IIPEIOCTABICHUU MYHHUITUTIATBHON YCIYTH

3asBUTENIM MMEIOT MPaBO MOJATh KaJIo0y Ha pelieHue u (Win) AeicTBUE
(Oe3nelicTBUE) opraHa, MPEIOCTABIAIOIICTO MYHUIIMIAIBHYIO YCIYTYy, a TaKxke
PYKOBOAMTENSI OpraHa, NpPeJOCTaBISAIONIET0 MYHULUIAIBHYIO YCIyry, JTHO0
CHELUAINCTa OPTraHa, MPEI0CTABISIONIEr0 MyHULIUITAIBHYIO YCIIYTY.

5.2. Ilpeamer xano0bl

[IpeameTom >kanoObl SIBISIETCS HApyIIEHWE MPaB M 3aKOHHBIX HMHTEPECOB
3aMHTEPECOBAHHBIX JIMII, MPOTUBOMNpPABHBIE pelleHus, nercTBus (Oe3aeiicTBue)
JTOJKHOCTHBIX JIML, HAPYLIEHUE MOJI0KEHUN A IMUHUCTPATUBHOTO PETJIAMEHTA.

3asBUTETL MOXET OOpaTUTHCA C KAJIOOOW B TOM YHCIE B CICAYIOIINUX
Cyvasix:
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1) mapymeHwe cpoKa PpETHCTpalld 3ampoca O HPeJOCTaBICHUU
MYHULMNAIBHOW YCIYTH, 3alpoca, yKa3aHHoro B crtatee 15.1 depepanbHOro
3akoHa oT 27.07.2010 Ne 210-D3;

2) TpeOoBaHHME Yy 3asBUTENS JOKYMEHTOB WIH HWHQOpPMAIUU JHOO
OCYILIECTBJICHUS JEWUCTBUM, IMPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE
PEAYCMOTPEHO HOPMATHBHBIMU NpaBOBbBIMHU akTaMu Poccuiickoii Penepanuu,
HOpPMATUBHBIMM TIpaBOBbIMM akTamu KemepoBckoit obnmactu - Kysbacca,
MYHULUNAIbHBIMU TPABOBBIMU AKTAMH ISl MPEAOCTABICHUS MYHULIMNAIbHOMN
yCIIyTH;

3) oTKa3 B MpUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHU ITPaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
npaBoBBIMH akTamu KemepoBckoii obmactu - Kysbacca, MyHUIIUITATbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIMITAIBHON YCITYyTH, Y 3asSBUTEIIS;

4) oTKa3 B TPEAOCTABICHUH MYHHIIUMAIGHOW YCIyTH, €CIH OCHOBaHUS
OTKa3a HE MPEIyCMOTPEHbl (enepalbHbIMH 3aKOHAMU M TNPUHATHIMA B
COOTBETCTBMM C HUMHU WHBIMH HOPMAaTHMBHBIMU MPaBOBBIMU aKkTaMu Poccuiickoi
®denepauny, 3aKOHAMU M MHBIMM HOPMATHBHBIMH IPABOBBIMH  AKTaMH
Kemeposckoii o6nactu - Ky36acca, MyHUIIMTIAIbHBIMU TPABOBBIMU aKTaMU;

5) 3aTpeboBaHue C 3aABUTEIS NIPU MPEIOCTABICHUN MYHUITUTIAIBHON YCIYTH
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMAaTHBHBIMHU IPAaBOBBIMHU akTamu Poccuiickoit
denepanyy, HOPMATUBHBIMM MpaBOBbIMU akTamMu KemepoBckoil obnactu -
Kyz0acca, MyHUIIUTIATbHBIMY TPABOBBIMU aKTAMU;

6) oO0Tkaz opraHa, NPEJOCTaBISIONIEr0  MYHHUIMOAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABIISIIOUIE0 MYHHIMIAIBHYIO YCIYTY,
ML, pabotauka M®LI, opranuzanuii, mpexycMOTpeHHbIX YacThio 1.1. craThu
16 denepanphHoro 3akoHa oT 27.07.2010 Ne 210-®3, unum ux paOOTHUKOB B
UCIPABJICHUU JOMYIICHHBIX UMHU OMEYaTOK U OIMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEIOCTABICHUS! MYHHUIMIAIbHOW YCIyTH JOKyMEHTax JHOO HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKWX HCIpaBieHUN. B ykazaHHOM ciyyae nocynedHoe
(BHECyneOHOE) O0XKaJOBaHHWE 3asBUTEIIEM PEIICHUN U NelcTBUil (0e31eicTBu)
MO®I], paGotHuka M®IL[ Bo3moxxkHO B ciyyae, ecnu Ha MODII, pemenus u
nerctBus (0e3leicTBUE) KOTOPOro OOXKAIYIOTCSA, BO3JIOXKEHA (QYHKIUS 110
MPEIOCTABIEHUIO COOTBETCTBYIOLIEH MYHUIUMINIAIBHOW YCIYTH B MOJHOM O0BbEME
B NOpAJIKE, ONpeAcieHHOM 4YacTeio 1.3. crarbum 16 depepasibHOro 3aKkoHa OT
27.07.2010 Ne 210-D3;

7) HapylIeHHe CpoKa WJIM MOPsAKa BBIJAYM JOKYMEHTOB IO PE3YJIbTaTaMm
IIPEIOCTABICHUS MyHULIUMIIATbHON YCIIYTH;

8) NPHOCTAHOBJIEHUE MPEJOCTABICHUS MYHHULIMIAIBHOM YCIYTH, €CIH
OCHOBaHUSl NMPUOCTAHOBJICHUSA HE MPETyCMOTPEHbI (efepajbHbIMU 3aKOHAMHU U
IPUHATBIMU B COOTBETCTBMM C HUMHM MHBIMU HOPMAaTUBHBIMH ITPABOBBIMU AKTaMU
Poccuiickonn ®enepanuu, 3aKOHAMH W HWHBIMA HOPMATHUBHBIMU ITPABOBBIMHU
aktramu KemepoBckoit obOmactu - Kyszbacca, MyHUIIMTIAIBHBIMH TIPABOBBIMHU
aktamu. B ykazaHHOM cnydae jgocyneOHoe (BHecyleOHoe) 00KaJloBaHUE
3asiBUTENEM pemeHud u aeiictBuil (Oe3peiictBusi) ML, paborHuka MOIL]



18

BO3MOXHO B ciydae, ecnu Ha MODII, pemenus m nedictBus (6e3neiicTBue)
KOTOPOTO  OOXKaIyIOTCSA,  BO3JIOKEHAa  (QYHKIOHS  TIO0  MPEIOCTABICHHUIO
COOTBETCTBYIOIIEH MYHUIIMMAIBHONW YCIYTH B TIOJTHOM O0OO0BEME B TOPSJKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne
210-D3;

9) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUM MYHUIUIAIBLHON yCIyTH
JIOKYMEHTOB WM WH(OpMalUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJUCh TNIPU [EPBOHAYAIBHOM OTKa3e B TpUEME JIOKYMEHTOB,
HEOOXOAMMBIX [IJIl TMPEJOCTABJICHHUS MYyHUIUNAIBHOW yciyru, saubo B
NPENIOCTABICHUM  MYHUIUIAIBHOM  YCIyrd, 3a HCKJIIOYEHHEM  CIIyYaes,
IPELYCMOTPEHHBIX MYHKTOM 4 uyactu 1 cratbum 7 DenepasbHOro 3aKOHA OT
27.07.2010 Ne 210-®3. B ykazanHOM ciydae gocyneOHoe (BHecyumeOHOeE)
oOkajoBaHWE 3asBUTENIEM pemieHud wu  AeicTBuil  (OesmeiictBusi) MOI],
pabotHuka M®Il Bo3MoxHO B ciydae, ecnu Ha M®IL, pemeHuss u aelWCTBUS
(6e3neiicTBHE) KOTOPOTO 00KAITYIOTCS, BO3JI0KeHA (DYHKITHS IO ITPEI0CTaBICHHUIO
COOTBETCTBYIOIINX MYHHIIMIAIBHBIX YCIYT B TIIOJHOM OOBEME B TMOPSJKE,
onpeneneHHoM 4actbio 1.3 crateum 16 @PenepanpHoro 3akona ot 27.07.2010
Ne 210-®3.

XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHME OpraHa, NPEIOCTABIIAIOIIEIO MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPeJoCTaBISIONIEr0 MyHUIUIIAIbHYIO YCIYTy, JTU00
MYHUIIMNAIBHOTO CITY’KaIllero, X pyKOBOJUTENICH U (MiIu) paOOTHUKOB, PEIICHUS
u aeiicTBus (6e3eiicTBUE) KOTOPBIX 00KaTYIOTCS;

2) amumnuio, uMs, 0OTYECTBO (IOCTIEAHEE — IPU HAJIMUUH), CBEICHUS O MECTE
KUTENIbCTBA 3asABUTENS — (PU3UUECKOro JHIa MO0 HAaUuMEHOBAHHE, CBEICHUS O
MECTOHAXO0XKACHUM 3asIBUTENS — FOPUIMYECKOIO JIMIA, a TAKKe HOMEpP (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3MEKTPOHHOM MOYTHI (MIPU HAIUYWU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JI0JKEH ObITh HANpPaBJIEH OTBET 3asBUTEINIO;

3) cBeneHUs 00 OOXKAIyeMBIX PEHICHUSIX W JCHCTBUAX (Oe3aeicTBHM)
oprasa, MIPENOCTABIISIOIIETO roCyJapCTBEHHYIO yCIyTYy, oprasa,
IPEIOCTABISAIONIEI0 MYHULUNAIBHYI YCIYTy, JOJDKHOCTHOTO JIMLIa Oprasa,
IPEIOCTABIISAIONIErO TOCYIAPCTBEHHYIO YCIYTy, UM OpraHa, NpeJoCTaBISIOLIETO
MYHULIMIIAJBHYIO YCIYry, JIHOO TOCYJapCTBEHHOIO WM MYHHUIUIAIBHOTO
CIIy’Kalllero, uX pabOTHHUKOB;

4) 1oBOJIbI, HA OCHOBAHMU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PELICHUEM U
neiicteuemM  (Oe3EeHCTBUEM) OpraHa, MPEIOCTABISAIOIIEIO MYHHUIUIAIBHYIO
yCIIyTy, JOJOKHOCTHOTO JIMLA OpraHa, HPEeAO0CTaBIIOMIEr0 MYHULHUIAIbHYIO
yCIIyTy, T100 MYHULIMIIAIBHOTO CIyXAallero, uX paboTHUKOB;

5) MUYHYIO NOANKCH U AaTy (MPU TUCHbMEHHOM OOpAILEHUN).

3asBUTENIEM MOTYT OBITh MpPEICTaBICHBbl JOKYMEHTHI (TpU HAIUYUK),
MOJITBEP>KIAIOIIUE IOBOJIBI TAKOTO JIUIIA, TUO0 UX KOMHH.
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5.3. Oprassl MECTHOT'O CaMOYTIPABIICHUsI, MyHULIUIIAJIbHBIE YUPEKICHUSA U
OpraHMU3aliy, JOHKHOCTHBIE JIUIIA, KOTOPHIM MOXKET OBITh HalpaBiieHa jkajao0a

XKanoba mnomaercs B NHCbMEHHON (opme Ha OyMa)kHOM HOCUTENE, B
AIEKTPOHHON ¢dopMe B VYupexleHue, MIPeNoCTaBIA0NIee MYHUIUIATbHYIO
ycinyry. JKamoOGel Ha pemieHuss W JaedcTBusl (Oe37eHCTBUE) PYKOBOIUTENS
YupexxaeHus, NpelIoCTaBIsAIONIET0 MYHULUNAIBHYIO YCIyry, TOJalTCsS B
YnpasieHue.

5.4. Tlopsiaok moJlayu U pacCMOTPEHHUS 5KalI00bI

Kanoba wa  pemeHnuss w  geictBus  (Oe3deiicTBuME) — opraHa,
MPEAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTy, AOJKHOCTHOTO JIMIIA OpraHa,
NPEAOCTABISIONIET0  MYHUIMNAIBHYIO  YCIYry, T[OCYJapCTBEHHOIO  WJIHU
MYHULIMNAIBHOTO  CIYXKAIIero, PYKOBOAMUTENSI OpraHa, MPEeAOCTaBISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, MOXKET OBITh HaIpaBjeHa Mo MOYTe, ¢ UCIOJIb30BaHUEM
nHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn HTepHeT, odunnaibHOro caita
OpraHa, NpPEAOCTABISAIOIIET0 MYHUIMIAIBHYIO YCIYry, €IMHOrO Mopraja
rOCYapCTBEHHBIX YCIYTr JUOO PErMoHAbHOTO MOpTajla TOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT, a TaKXKE MOXET ObITh MPUHSATA MPU JUYHOM MpUEME
3asBuTeNs. JKanmoba Ha pemieHuss U JaeucTBUA (Oe37eicTBHE) OpraHu3alui,
NpeaycMOTpeHHbIX YacThio 1.1. cratbu 16 @enepansHoro 3akoHa ot 27.07.2010
No 210-®d3, a Takke uUX paOOTHUKOB MOXKET OBITh HaIpaBiieHa MO IO4YTe, C
WCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOW ceTn UHTepHeT,
opUITMATHFHBIX CAWTOB 3TUX OpraHU3AIUi, €AMHOTO TOpTaja TOCYAapCTBEHHBIX
yciIyr 00 PETHOHAIBHOTO TIOpTaja TOCYNAapCTBEHHBIX W MYHHITUTATHHBIX
YCIIYT, & TAK)KE€ MOXKET OBITh IPUHSTA MPU JTUIHOM TIPUEME 3asIBUTEIIS.

B cnydyae momaun xanoObl mpu JTUYHOM TPHEME 3asgBUTENb MPEICTABISET
JOKYMEHT,  YJOCTOBEPSIIOIIMII  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

Eciu xanoba momaercss uepe3 MPEACTABUTENS  3asBUTENS, TaKkKe
MPEACTABISAETCS TOKYMEHT, IMOJATBEPKIAIOIMINN MOJIHOMOYHUS Ha OCYIIECTBICHUE
JNIEUCTBUI OT MMEHM 3asBUTENSA. B KadecTBe INOKYMEHTA, IMOATBEPKIAAFOLIECTO
MOJIJHOMOYMS  HA  OCYIUECTBIEHHUE  JEWCTBUM OT HMEHM  3asBUTEII,
MpeACTaBISCTCS:

1) odopmiieHHass B COOTBETCTBHMH C 3aKOHOJATEILCTBOM Poccuiickoii
deneparun JOBEPEHHOCTD (15 (PU3UUSCKUX JINIT);

2) odopMIICHHAasE B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoii
denepaniii  JOBEPEHHOCTh, 3aBEpPEHHAs IeYaThlo 3asBUTENA (MPU HATMYUHU
MeYaTy) U MOJINMCAaHHAsl PYKOBOJUTENIEM 3asiBUTEINSI UM YIIOJTHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JTULIOM (IJ1s1 OPUIUYECKUX JIUIL);

3) komus pemieHWuss O Ha3HAYeHWHW wiu 00 u30paHMu MO0 TMpUKaza o
Ha3HAuYE€HUU (PU3NYECKOTO JIUIA HA JOJKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOe
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¢uznyeckoe U0 00JagaeT MpPaBOM JEHCTBOBAaTH OT MMEHHU 3asBUTENS O€3
JIOBEPEHHOCTH.

[Ipu momade xamoObl B DJIEKTPOHHOM BHJE JOKYMEHTBHI MOTYT OBITh
MPEICTABICHBI B (hOPME IIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHON
MOJIIUCBI0, BHUJ KOTOPOM IIPEAYCMOTPEH 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu, MpU 3TOM AOKYMEHT, YAOCTOBEPSIOUIUNA JIMYHOCTH 3asBUTENS, HE
TpedyeTcs.

Ecnu >xanoba mopaHa 3asBUTENIEM B OpraH (JOJPKHOCTHOMY JIMILY), B
KOMITETEHILIUIO KOTOPOTO HE BXOJUT MPUHATUE PEIICHUS MO *Kanode B TeUEHUE
Tpex padouux JHEW CO AHS €€ PEerucTpaluy, yKa3aHHbId OpraH HarpaBiseT
Xay00y B yIOJHOMOYEHHBIN Ha €€ pacCMOTPEHHE OpraH U B MUCbMEHHOU (opme
uH)OPMUPYET 3aIBUTEISI O TIEPEHAPABICHUH KaJ00bI.

Oco0OeHHOCTH TOJa4Yd M PACCMOTPEHUS JKajo0 Ha pelIeHUs U JIeUCTBUS
(Oe3meiicTBHE) OpraHOB MECTHOTO CaMOYMPABJICHHUS U WX JOJKHOCTHBIX JIMII,
MYHULUNAIBHBIX CIIYXal[UX YCTAHABIMBAIOTCS COOTBETCTBEHHO HOPMATHBHBIMHU
npaBoBeIMU akTamu KemepoBckoit oOnactu - Kysbacca M MyHUIUIATBHBIMU
MIPABOBBIMH AKTaMH.

5.5. Cpoku paccMOTpEeHUS KaT00bI

Kanoba, mocTynuBiias B OpraH, IOPEAOCTABISIOMMN MYHUIIUAIBHYIO
yCciIyry, Ju0OO BBIIECTOAIIMA opraH (IpuU  €ro HaJIWMYUM), TOJJICHKUT
paccMOTpeHH0 B TeueHue 15 (msTHamuatv) paboumx JHEH cO JHS ee
perucTpanuu, a B cliydae OOXKaJloBaHWs OTKa3a opraHa, MNPeaOCTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, B TIpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B
UCIIPaBJICHUM JIOMYIIEHHBIX ONEYaTOK U OIMMOOK WIM B ciaydae O0O»KajloBaHHS
HapyIIEHUsI YCTAHOBJICHHOTO CPOKa TaKMX HCIIPABICHUN — B TeueHHE 5 (TSATH)
pabouux JHEH CO JHS €€ PEerucTpallH.

5.6. Pe3ynbTar paccMOTpEHUs KAIOOBI

[To pe3yapTaTaM paccMOTpPEHUS KAIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
peLIeHUN:

1) xamoba yHoOBIETBOpSAETCSA, B TOM 4ucie B (opMe OTMEHBI MPHUHITOTO
pellieHus, WCIPABJICHUS JOMYUICHHBIX OMEYaTOK W OMMOOK B BBIAAHHBIX B
pe3yabpTaTe MNPEIOCTAaBICHUS MYHHUIMIIAIBHOM YCIYrH JOKYMEHTaX, BO3Bpara
3asiBUTENII0 JICHEXKHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickoil ®@enepanun, HOPMAaTUBHBIMU
npaBoBbiMu akTaMu KemepoBckoil obmactu - Kysbacca, MyHuUIMIAIbHBIMU
IIPABOBBIMU aKTaMH;

2) B YJIOBJIETBOPEHUH >KaJIOOBI OTKA3bIBACTCS.

B ynoBnerBopeHMH >kajmoObl OTKAa3bIBAETCSI B TOM YHCIE B CIEAYIOLIMX
CIIydasix:
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1) HanM4¥e BCTYMHBIIETO B 3aKOHHYIO CHITY PEIICHHs Cyaa, apOUTPaKHOTO
CyJia To YKaJIobe 0 TOM K€ MIPEAMETE U 110 TEM K€ OCHOBAHUSIM;

2) mojava >kaqoObl JUIOM, TIOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKkoHOAaTenbCcTBOM Poccuiickon denepanuu;

3) HaNM4YKME PElICHUs IO KajloOe, MPUHATOTO paHee B OTHOILICHHH TOTO K€
3asBUTEJIS M TIO TOMY K€ TIPEAMETY >KaJIOObI.

B ciyyae ycTaHOBIIEHHS B XO/€ WM 10 pe3yJibTaTaM PacCMOTPEHHUS Kaao0bl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIIEHUS, MPEITYCMOTPEHHOTO
cratbei 5.63. Kogekca Poccuiickoit ®enepanuun 00 aIMUHUCTPATUBHBIX
MPaBOHAPYIICHUSIX, WM MPU3HAKOB COCTABa MPECTYIJIEHUS JTOJKHOCTHOE JIUIIO,
YIOJHOMOYEHHOE Ha PACCMOTPEHHUE Kajo0, He3aMEUIUTEILHO HaMpaBIseT
COOTBETCTBYIOIIME MAaTEPUAJIBI B OPTaHbl IPOKYPATYPHL.

5.7. llopsamox nHPOPMUPOBAHUS 3aIBUTENS O PE3yJIbTaTaX PACCMOTPEHUS
KaJIoOBbI

He moznnee aHs, clemyromero 3a AHEM MPUHSATHUS PEIICHUs, YKa3aHHOTO B
nojapaszene 6 HacTOSIIEro pasliesyia, 3asBUTENI0 B MUCbMEHHOW (opMe M IO
KETAHUIO 3asABUTENSI B AJIEKTPOHHOM (popMe HampamisieTcsi MOTUBHUPOBAHHBIN
OTBET O PE3YJIbTATAX PACCMOTPEHUS KATOOBI.

B cnyuyae mpusHaHus KanoObl MOAJIEkKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTENIO, YKAa3aHHOM B a03ale NEepBOM HACTOAIIErO MOApa3zena, TaeTcs
uHdopMmalusi O JACHCTBUAX, OCYIIECTBISEMBIX OPraHoM, MPEJOCTABISIONIM
MYHUITUTIATBHYIO YCIIYTY, B LENSX HE3aMEIUTEIILHOTO YCTPAHEHUS BBISIBICHHBIX
HapyIIeHUH TpU OKa3aHWU MYHHIIMMAIBHOW YCIYTH, a TaKXe MPUHOCITCS
U3BMHEHUSA 3a [OCTaBJiCHHble HEyno0CTBa U YKas3blBaeTcs HHQOpManus o
JTATbHEHIINX TEUCTBHSIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3aSBUTEIO B IIEIIAX
MOJIYYCHUS] MyHHUITUTIAIBHON YCITyTH.

B cnydae npusHanus >kanoObl HE MOAJEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3afBUTENIO, YKAa3aHHOM B a03alle MEepBOM HACTOSIIETO MOApa3ziesna, JaroTcs
apryMEHTUPOBAHHBIC PA3bsICHEHUSI O MPUYMHAX MPUHSITOrO PEIICHUS, a TaKXKe
uHdopMaIus o nopsiaKe 00kaJoBaHUS TPUHATOTO PELICHUS.

B oTBete 1o pe3yibTaTaM pacCMOTPEHUS KaN0Obl YKa3bIBAIOTCS:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABISAIONICTO MYHUIUITAILHYIO YCIYTY,
PacCMOTPEBIIETO Kajao0y, TOJDKHOCTh, (haMIIIHsI, UMS, OTYECTBO (MPU HATMYUH )
€ro JOJKHOCTHOTO JIMIA, MPUHSBIIETO PelIeHUe Mo Kano0e;

2) HOMEp, JaTa, MECTO TMPHUHATHS pEIIeHUs, BKIOYas CBEACHUS O
JOJKHOCTHOM JIMIle, pPaOOTHHMKE, pelieHue wid JeictBue (6e3aeiicTBue)
KOTOPOTO 00KaTyeTcs;

3) bammnus, uMs, 0T4eCTBO (TIPH HATMYNH ) WJIM HAWMEHOBAHUE 3asIBUTEIIS;

4) ocHOBaHUSA I MPUHIATHS PEIICHUS 0 Kanooe;

5) mpUHSATOE M0 KAJI00E pelicHuE;
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6) B ciyuae ecnu xanmo0a mpu3HaHa OOOCHOBAHHOM — CPOKHM YCTPaHEHHUS
BBISIBIICHHBIX HApYIICHWH, B TOM YHCJIE CPOK TMPEIOCTABICHHUS pe3ybTara
MYHUIUTIATBHON YCITYTH;

7) cBeAeHUS O IOPSAKE 00XKaTOBaHUS PUHSATOTO 10 JKajJ00e pereHHs.

OtBer 1O  pe3yibTaTaM pacCMOTPEHHUS  JKaloObl  IMOANHUCHIBAETCS
YIIOJIHOMOYEHHbIM HAa PACCMOTPEHHUE >KaNoObl JTOJKHOCTHBIM JIMIIOM OpraHa,
NPEOCTABIIAIONIET0 MYHUIIUIIATBHYIO YCIIYTY.

5.8. ITopsaok 00kaioBaHMs PEIICHUS T10 Kano0e

3aMHTEpecOBaHHOE JIMLIO BIpaBe OOpaTUTbCA B CyId B  MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Poccutickont denepanyu.

5.9. IlpaBo 3aMHTEPECOBAHHOTO JIUIIA HAa MOTyYeHUe HHpOopMaIuu u
JIOKyMEHTOB, HEOOXOAUMBIX JJIsi 0OOCHOBAHUS U PACCMOTPEHHUSI 3KaJI00bI

3aMHTEpECOBAaHHOE JHMII0 HMMEET MPaBO Ha TMOdydeHue uHOOpMAIuu |
JIOKYMEHTOB, HEOOXOJUMBIX JJI1 OOOCHOBAaHUSI U PACCMOTPEHHUS KajaoObl, €Clu
WHOE HE MPEAYCMOTPEHO 3aKOHOM.

5.10. Cnoco6n1 nHGOPMUPOBAHUS 3asBUTENCH O MOPSJIKE MOAAUU U
PacCMOTPEHUSI KOOI

Nudopmarus o mopsiike mojgavyu U pacCMOTPEHHS KajloObl pa3Melaercs Ha
opuIMaATIBFHOM CalTe aJIMUHHUCTPAIMM MYHUIUMIIAILHOTO OOpa3oBaHUsS OKpyTa B
cetu MHTepHeT, Ha oduimaabHOM caiite Ynpaienus B cetu Unrepuer, Equnom
nopTaje TOCYNapCTBEHHBIX YCIYTr, MH(GOPMAIMOHHBIX CTEHJAX B TOMEIIECHUSIX
IIpY€Ma M BbIJIAYM JOKYMEHTOB, a4 TAKKE MPEIOCTABISACTCS HEIOCPEICTBEHHO
COTpYJHUKaMU YTIPaBICHUS, MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB MpPH JIMYHOM
oOpalieHnu 3asBUTeNeH, TenedonaM Jjisi CIPaBoK, a TAaKKe B TUCbMEHHOHN (hopme
MOYTOBBIM  OTIIPABJIEHUEM JHMOO AJIEKTPOHHBIM COOOIIEHHEM MO ajpecy,
YKa3aHHOMY 3asIBUTEJIEM.

6. Oco0eHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP
(zeiicTBuii) B M®@II npexocraBiieHUs roCy1apCTBEHHBIX U

MYHUIMIIAIBHBIX YCIYT

MOII He yyacTBYIOT B ITPEIOCTABIEHUN MYHUIIUIIAJIbHOW YCIIYTH.

Hauvansauk MKY «YK u MII» 0O.C.KopoTtkoBa
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Ipunoocenue 1

K AOmMuHucmpamuenomy pecramenmy
npeoocmasnenus MyHUuyUnaibHou yciyau
«Ilpedocmaenenue

U30aHUAM,
9NIeKMPOHHBLU

docmyna K

nepeseoeHHbIM 8
8u0,

XPAHAWUMCA 8

MYHUYUNANBHLIX OUOIUOMEKAX, 6 MOoM
yucie K Qonoy peoKux KHue, ¢ yuemom

coOn00eHUs: mpebosanutl
3AKOHO0AmMeNbCmea Poccuiickoti
Dedepayuu 06 aBMOPCKUX U CMENCHBIX
npasaxy

MecTonosioxkeHue 1 KOOPAMHATHI
UCIOJIHUTEIe MyHUIMNAabHoi yeayru «IIpexocraBienue nocryma K
U3aHHUSAM, MIepPeBEACHHBbIM B 3JICKTPOHHbINA BU/, XPAHAILIMMCH B
MYHUIHMIIAJIbHBIX 0M0JIMOTEKAaX, B TOM YUCJIe K (POHAY PeIKHUX KHHT,
€ yueToMm co0/iro1eHusi TpeOoBaHui 3aK0HOAaTeILCTBA Poccniickon
@egepanyu 00 aBTOPCKUX M CMEKHBIX IPABaX»

Anpec ropuanueckoro muma MBYK «MUBCy»: 652870, KemepoBckas o06acth —
Kysbacc, r.o.MexnypeueHnckuii, . MexaypedeHck, np-KT KoMMyHUCTHYECKUH,

1. 4, moMeleHue 2a.

Odurmansusiii caiit MBYK « MUBCy: http://librarymsk.ru/

ITouToBbIii aapec Tesedonbl E-mail
OTtaea
AJIMMHUCTpaIUs
JupexTop np. KommyHuctiuaeckui, 2-52-36 zhukova_svetlanal974
MBYK «MUBC» 1. 4, moMenieHue 2a @mail.ru
3aMecTuTeNnb TUPEKTOpa np. KoMmyHucTHYECKUH, 2-62-19 olesya.surzhik@bk.ru
MBVYK «MUBC» I. 4, moMenieHue 2a

CrpykrypHble noapasaenenus LleHTpaabHoi ropoacko

it ouoauoreku MBYK «MUBC»

CeKTop peructpaiuu u np. KoMmmyHucTHYECKUH, 2-15-89 library.m-sk@mail.ru
CEPBHUCHBIX YCIYT 1. 4, nomenieHue 2a
Otaen nocyroBoii turepaTypsl | np. KoMMyHHuCcTHYECKUH, 2-15-89
I. 4, moMenieHue 2a
Otxen 1eaoBOro YTEHUS np. KommyHucTHUECKUH, 2-01-39
I. 4, momernieHue 2a
Otnen kpaeBeneHus 1 np. KoMmmyHucruueckui, 2-01-39

oubmorpadumn

I. 4, moMenieHue 2a

Crpykrypnsie nogapasaesenuss MBYK «MUBC»

bubnuoteka «[Ipuromckas» yn. @dectuBanbHas, 1. 9, 8-923- filiallmibs@mail.ru
nometiexue 16 634-1425
bubnuotexa yi. JlykusiHoBa, 1. 1, 3-91-32 vahoninal604@mail.ru

«CeMelHOoro YTeHus»

nomenenue 1
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bubmuoteka «llentp yi. Ky3nenkas, 1. 52, 2-41-05 Indira_gandi_23@mail.

HAIIMOHAIBHBIX KYJIbTYP» nomenieHue la ru

Bubnuoreka mp. 50 ner Komcomorna, 2-41-34 7fillibrary@mail.ru

«JIpyxHas ceMeiika . 58, momenienue la

bubnmoTeynslit ya. [Ipoxoquukos, a. 38 8-923- 9biblioteka@mail.ru

WH()OPMaAITMOHHO-T0CYTOBBII 634-2307

HICHTP

Bubnuorexa «Moionéxuasty» [p-xT llaxTepos, a. 53, 2-41-81 filial2_mbukmibs@mai
nomenieHue 57 l.ru

WNndpopmanmonno-nocyrossiii | yi. Komaposa, 1. 2a, 2-12-52 idc-k2@mail.ru

LEHTP nomMenienue la

MopnenbHas TOpoacKas np. KoMmmyHucTHYECKUH, 2-49-59 d_library@mail.ru

nerckas onoianorexka

1. 33, noMmenieHue la
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Ipunoscenue 2
K AOmMunucmpamusHomy peciamenmy
npeoocmasienus MyHUYUnAIbHoU ycayeu
«IIpedocmasnenue docmyna K
U30AHUAM, nepegeoeHHvIM 8
9NEKMPOHHBIL  8UO,  XPAHAWUMCS 8
MYHUYUNATbHLIX OUbIUOMeEKax, 8 mom
yucne Kk ondy pedKux KHue, ¢ yuyemom
co0O.00eH s mpebosaHuli
3aKOHO0AmMeNbCMEa Poccuiicroii
Dedepayuu 006 A8MOPCKUX U CMENCHBIX
npasaxy

Bpems npeaocraBiieHuss MyHHIMIIAJIBHON YCIyTH
«IIpenocraBieHue 10CTYNA K U3AaHUAM, IIepPeBeAEHHbIM B 3JIEKTPOHHBINA B/,
XPAHAIMUMCH B MYHHIMIIAJBHBIX 0H0JMOTEKAX, B TOM YHc/Ie K (POHAY pPeIKHX

KHUT, ¢ y4eTOM co0Jir0ieHus TpeOoBaHuil 3aKoHoAaTeabCcTBA Poccuiickoii
@egepanyu 00 aBTOPCKUX M CMEKHBIX IIPABaX»

CTpyKTYypHBIe oApa3aeleHus

MBYK «MHUBC» Tpagux padornt
[lenTpanbpHas TopoicKas 3umunit nepuon (¢ 01.09 mo 31.05):
ouodInoTeka TMouenenpuuk — narauna: 09.00 - 18.00

(mp. KoMmmyHucTrueckuid, 1. 4,
TOMeIIeHHE 2a)

Cy0660Tta, Bockpecenbe: 11.00 - 18.00

Jlernwii nepuon (¢ 01.06 mo 31.08):
IMouenensauk — araMna: 09.00 - 18.00
Cy660oTa: 11.00 - 18.00

Bockpecenbe BbIXOIHOM

[locnenHss naTHUIA MeCsIla — CAHUTAPHBIN JI€Hb

MopenbHast TOpoCKast TeTCKast
OubImoTeKa

(mp. KommyHuctrueckni, 1. 33,
nomMeieHue la)

3umunit nepuon (¢ 01.09 mo 31.05):
ITouenensuuk — marauna: 09.00 - 18.00
Cy0660Tta, Bockpecenbe: 11.00 - 18.00

Jlernwii nepuon (¢ 01.06 mo 31.08):
[Mouenensauk — arauna: 09.00 - 18.00
Cy600Ta - BBIXOJHOM

Bockpecenne: 11.00 - 18.00

[locnenHss naTHUIA Mecsila — CAHUTAPHBIN JI€Hb

bubnuoteka «IIputomckas»
(yn. @ectuBanibHad, 1. 9
nomernieHue 10)

INouenensauk — msaramna 10.00 - 18.00
O6enennsrii nepepsis: 13.00 - 14.00

Cy06060Ta, BOCKpECEHbE - BEIXOTHOM

[locnenHss naTHUIA MeCsIla — CAHUTAPHBIN JI€Hb

bubmmoreka
«CeMeHOro YTeHUS)
(yn. JlykusiHoBa, 1. 1,
nomeniesue 1)

IMouenensauk — msrranna 09.00 - 18.00
Cy600Ta, BOCKpECEHbBE - BHIXOIHOM
[Tocnenusas naTHUIIA MECSIIIa — CAHUTAPHBIN JI€Hb

bubnuoreka

«lleHTp HAIMOHATBHBIX KYIBTYP»
(yn. Ky3nenkas, a. 52,
nomenieHue la)

IMouenensauk — msraAa 09.00 - 18.00
Cy600Ta, BOCKPECEHBE - BBIXOIHOM
[Tocnenusas nsaTHUIIA MECSIIIa — CAHUTAPHBIN JIEHb
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bubnmoreka

«/IpyxHas cemeiika»
(mp. 50 et Komcomonna,
1. 58, momemeHue 1a)

TTonenenpuuk — narauna 09.00 - 18.00
Cy06060Ta, BOCKpECEHbE - BBIXOTHOM
[Tocnenuss naTHULA MeCsIla — CAHUTAPHBIN JIEHb

Bubnnoreka «Mosonexxuasn»
(mp. [laxTepoB a. 53,
nomMereHue 57)

TTonenenpuuk- narauna 09.00 - 18.00
Cy06060Ta, BOCKpeCeHbE-BBIXOTHON
[locnenHss naTHUIA MeCsIla — CAHUTAPHBIN JI€Hb

bubnuoTeunsiit nHOOpPMAITMOHHO-
JIOCYT'OBBIN LICHTP

(yn. IIpoxomunkos, 1. 38

MBOY OOII Ne7)

IMouenensauk — msraAna 09.00 - 16.30
O6enennsrii nepepois: 13.00 — 13.30
[Tocnenusas nsaTHUIIA MECSIIIa — CAHUTAPHBIN JI€Hb

NudopmannoHHO-10CyT OB
neHTp (yn. Komaposa, 1. 2a,
nomenieHue la)

TTonenenpuuk-tisaTauna 09.00 - 18.00
Cy06060Ta, BOCKpECEHbE - BEIXOTHOM
[locnenuss naTHUIA MeCsIla — CAHUTAPHBIN JI€Hb
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